
                                         
 
 
 
 
     
         

CITY OF CHARLOTTETOWN 
MONTHLY MEETING OF COUNCIL 

MONDAY, APRIL 8, 2019 AT 7:00 PM 
COUNCIL CHAMBERS - CITY HALL, 199 QUEEN STREET 

 
1. Call to Order 
 
2. Declarations of Conflict of Interest 

 
3. Approval of Agenda 
 
4. Adoption of Previous Draft Minutes 

 

 Regular Meeting -  March 11, 2019 
 Special Meeting – March 11, 2019 
 Planning Public Meeting – March 27, 2019 

  
5. Business Arising out of the Minutes 

 
6. Reports of Committees 

 
6.1  Planning & Heritage – Coun. Greg Rivard, Chair 

 Monthly Report 
 Nine (9) Resolutions 
 1st Readings of the Zoning & Development Bylaw pertaining to: 

o 197 Minna Jane Drive 
o Royalty Road & Upton Road 
o 88 Brackley Point Road 
o 183 Great George Street 
o Amendments to Z&D Bylaw re: types of housing 
o Secondary and Garden Suite Registry Bylaw – create and implement 

 
6.2 Economic Development, Tourism & Event Management – Coun. Kevin Ramsay, Chair 

 Monthly Report 
 No Resolutions 
 1st Reading of the Tourism Accommodation Levy Amendment Bylaw 

 
6.3 Environment & Sustainability – Coun. Terry MacLeod, Chair 

 Monthly Report 
 One (1) Resolution 
 1st Reading of the Tree Protection Bylaw 

 
6.4  Strategic Priorities & Intergovernmental Cooperation - Coun. Alanna Jankov 

 Monthly Report 
 No Resolutions 

  

     18 - Resolutions 
     10 - Bylaws 
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6.5 Finance, Audit & Tendering – Coun. Terry Bernard, Chair 

 Monthly Report will be available Monday 
 No Resolutions 

 
6.6 Human Resources, Communications & Admin – Coun. Julie McCabe, Chair 

 Monthly Report 
 No Resolutions 
 1st reading of the Staffing Bylaw Amendment Bylaw 

 
6.7 Parks, Recreation & Leisure Activities – Coun. Mitchell Tweel, Chair 

 Monthly Report 
 No Resolutions 

 
6.8 Protective & Emergency Services – Coun. Bob Doiron, Chair 

 Monthly Report 
 No Resolutions 

 
6.9 Water & Sewer Utility – Deputy Mayor Jason Coady, Chair 

 Monthly Report 
 Two (2) Resolutions 

 
6.10  Public Works & Urban Beautification – Coun. Mike Duffy, Chair 

 Monthly Report 
 One (1) Resolution 

 
6.11 Council Advisory Committee – Coun. Terry MacLeod, Chair 

 Monthly Report 

 Five (5) Resolutions 
 1st reading of the Procedural Bylaw Amendment Bylaw 

 
6.12 Introduction of New Business 

 No Resolutions 
 

 
7. Motion to Adjourn  



 

 

  

  
Regular Meeting of Council 
Monday, March 11, 2019 at 7:00 PM 
Council Chambers, City Hall, 199 Queen Street 
 
Mayor Philip Brown Presiding 
 
Present: Deputy Mayor Jason Coady  Councillor Mike Duffy   
  Councillor Kevin Ramsay   Councillor Terry Bernard   
  Councillor Terry MacLeod   Councillor Julie McCabe 
  Councillor Bob Doiron  Councillor Greg Rivard   
  Councillor Alanna Jankov         
      
Also:  Peter Kelly, CAO   Randy MacDonald, FC  

Brad MacConnell, DPC   Alex Forbes, PM 
Frank Quinn, PRM    Scott Adams, PWM 
Paul Johnston, IAMM  Richard MacEwen, UM 
Wayne Long, EDO    Ron Atkinson, EconDo 

  Bethany Kauzlarick, HRM   Laurel Lea, TO 
Ramona Doyle, SO    Stephen Wedlock, AC   
Jen Gaven, CO   Steven Forbes, CS 

  Tracey McLean, RMC        
  
Regrets: Councillor Mitchell Tweel   
 
The Mayor announced to Council, staff, media and members of the public that March is National 
Kidney Month and that Epilepsy Awareness Day (Purple Day) is March 26 and he expanded on the 
details regarding both causes.        
 
Due to a disturbance beyond the bar of the Council Chambers, it was moved by Councillor Ramsay 
and seconded by Councillor Rivard to break for a short recess.  Carried. 
 
Moved by Councillor Jankov and seconded by Councillor Duffy that the meeting resume.  Carried. 
  
1.  Call to Order 
 Mayor Brown called the meeting to order at 7:30 PM 
 
2.  Declarations of Conflict of Interest 

No conflicts were declared. 
 
3. Approval of Agenda 

Councillor Bernard requested that the New Business resolution regarding an organizational 
review and audit of the City’s Finance Department be removed from the agenda as this item 
was never discussed at a Finance Committee meeting or followed proper procedure and 
should be sent back to the Finance Committee for further discussion.  
 
Moved by Councillor Bernard and seconded by Councillor Rivard that the New Business 
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resolution be removed from the agenda. Carried 6-3 with Deputy Mayor Coady, Councillor 
Doiron and Councillor McCabe opposed.  Moved and seconded to approve the amended 
agenda.  Carried 6-3 with Deputy Mayor Coady, Councillor Doiron and Councillor McCabe 
opposed. 

 
4.  Adoption of Previous Draft Minutes   

Moved by Deputy Mayor Coady and Seconded by Councillor Rivard that the draft minutes of 
the previous meetings now be adopted.  Carried. 

  

 Regular Meeting – February 11, 2019 
 Special Meetings – February 11, 28 and March 6, 2019 

 
5.  Business Arising out of the Minutes 
 No business arose from the minutes. 
 
6. REPORTS OF COMMITTEES / RESOLUTIONS 
 
6.1 Planning & Heritage – Coun. Greg Rivard, Chair 

Councillor Rivard indicated his Committee’s report was included in the weekend package.   
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED: 

That the City of Charlottetown cease utilizing the Canadian Radio Information 
Network Service (CRINS) to process telecommunication tower applications, be 
approved.  Moreover, the Mayor and the CAO of the City be authorized to write to 
CRINS thanking them for their service to date and indicating that their services 
will no longer be required.   

 
And further, that the City adopt the FCM telecommunication tower protocol as 
attached, be approved. 

CARRIED 9-0 
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED: 
 That the request to: 

1. Amend Appendix “A” – Future Land Use Map of the Official Plan from 
Concept Planning Area to Commercial; and 

 
2. Amend Appendix “G” – Zoning Map of the Zoning & Development Bylaw 

from Comprehensive Development Area (CDA) Zone to the Highway 
Commercial (C-2) Zone, for the property at 197 Minna Jane Drive (PID 
#469841), be approved to proceed to public consultation. 

CARRIED 9-0 
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Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED 
 That the request to: 

1. Amend Appendix “A” – Future Land Use Map of the Official Plan from Low 
Density Residential to Medium Density Residential; and 

 
2. Amend Appendix “G” – Zoning Map of the Zoning & Development Bylaw 

from Single Density Residential (R-1L) Zone to the Medium Density 
Residential (R-3) Zone; for the property at 88 Brackley Point Road (PID 
#396770), be approved to proceed to public consultation. 

CARRIED 9-0 
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED 

That the request  for a temporary structure variance to locate a container on the 
vacant property located at 215 Queen Street (PID# 343582) to be used as a 
commercial building for food preparation and service to operate for one (1) year, 
be approved, subject to the design of the structure to meet the satisfaction of the 
Development Officer. 

CARRIED 9-0 
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED 

That the request to obtain a site specific exemption in the Downtown Core (DC) 
Zone of the Zoning & Development By-law as it pertains to 183 Great George 
Street (PID #344044) in order to: 
 
1. Allow the sale of alcohol within in a mobile canteen which is contrary to 

the definition of a mobile canteen in the Zoning & Development By-law 
(2018-11.009); 

 
2. Allow the mobile canteen to operate from April 1 to October 31 annually 

which is contrary to Section 5.11.2 of the Zoning & Development By-law 
(2018-11.009); and 

 
3. Utilize a container to contain washroom facilities which is contrary to 

Section 5.2.2 of the Zoning & Development By-law (2018-11.009), 
be approved to proceed to public consultation.  

 
The site specific exemption also includes the following two (2) variances: 
 
1. Increase the maximum height for a fence in the front yard (i.e., front 

property line) from 3.3 ft as permitted in Section 4.4.2.a. of Zoning & 
Development By-law (2018-11.009) to approximately 6.5 ft; and 
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2. Increase the maximum front yard setback for a building in the Downtown 

Core (DC) Zone from 3.3 ft as permitted in Section 31.2.2 of Zoning & 
Development By-law (2018-11.009) to approximately 52.5 ft. 

 
CARRIED 8-1 

Councillor MacLeod opposed 
 

Moved by Councillor Greg Rivard 
Seconded by Councillor Alanna Jankov 
 
RESOLVED 

That the amendments to the Zoning and Development Bylaw (Bylaw 2018-11) 
pertaining to Housing Transitional Facility, Site regulations for Lodging Houses, 
Group Homes, Site Landscaping Requirements, Undersized Lot Regulations, 
Asphalt, Aggregate & Concrete Plant and General Housekeeping amendments, be 
approved to proceed to public consultation. 

CARRIED 7-2 
Deputy Mayor Coady and Councillor Doiron opposed 

 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED 

That the proposal to create and implement the Secondary and Garden Suite 
Registry Bylaw to create and make available to the public a registry of all 
approved Secondary and Garden Suite(s) as per the previous Affordable Housing 
Amendment requirements, be approved to proceed to public consultation. 

 
CARRIED 9-0 

 
2nd reading of the Zoning & Development Bylaw -– To adopt Bylaw 2018-11-011, a 
Bylaw to amend the Zoning & Development Bylaw, to amend sections of the Zoning & 
Development Bylaw (Bylaw 2018-11) relating to Design Review, Home Occupations, 
Parking, Marijuana Production Facility and Temporary Use Variances. 
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED: 

That this bylaw (2018-11-011), a bylaw to amend the Zoning & Development Bylaw, 
was read and approved a first time on February 11, 2019 and that the Bylaw (2018-
11-011) be hereby read a second time and formally adopted. 

CARRIED 9-0 
 
2nd reading of the Zoning & Development Bylaw - To adopt Bylaw 2018-11-010, A 
Bylaw to amend the Zoning & Development Bylaw, to rezone the property at 562 
Malpeque Road (PID #145797) and adjacent vacant parcel (PID #145789) from Single-
Detached Residential (R1-L) to Medium Density Residential (R-3) Zone.  
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Moved by Councillor Greg Rivard 
Seconded by Councillor Alanna Jankov 
 
RESOLVED: 

That this bylaw (2018-11-010), a bylaw to amend the Zoning & Development Bylaw, 
was read and approved a first time on February 11, 2019 and that the Bylaw (2018- 
11-010) be hereby read a second time and formally adopted. 

CARRIED 7-2 
Deputy Mayor Coady and Councillor Doiron opposed 

 
2nd reading of the Heritage Preservation Bylaw - To adopt Bylaw 2018-07-001, a 
bylaw to amend the Heritage Preservation Bylaw, to rename the Heritage Preservation 
Bylaw, Bylaw #2018-07 to PH-HP.1 
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED: 

That this bylaw (2018-07-001), a bylaw to amend the Heritage Preservation Bylaw, 
was read and approved a first time on February 11, 2019 and that the Bylaw (2018-
07-001) be hereby read a second time and formally adopted. 

CARRIED 9-0 
  
2nd reading of the Building Code Bylaw - To adopt Bylaw 2018-12-001, a bylaw to 
amend the Building Code Bylaw, to rename the Building Code Bylaw, Bylaw #2018-12 
to PH-BC.2 
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED: 

That this bylaw (2018-12-001), a bylaw to amend Building Code Bylaw, was read and 
approved a first time on February 11, 2019 and that the Bylaw (2018-12-001) be 
hereby read a second time and formally adopted. 

CARRIED 9-0 
 
2nd reading of the Zoning & Development Bylaw - To adopt Bylaw 2018-11-013, a Bylaw 
to amend the Zoning & Development Bylaw, to rename the Zoning & Development Bylaw 
(Bylaw 2018-11) to PH-ZD.2. 
 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED: 

That this bylaw (2018-11-013), a bylaw to amend Building Code Bylaw, was read and 
approved a first time on February 11, 2019 and that the Bylaw (2018-11-013) be 
hereby read a second time and formally adopted. 

CARRIED 9-0 
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2nd reading of the Zoning & Development Bylaw - To adopt Bylaw 2018-11-012, a 
Bylaw to amend the Zoning & Development Bylaw, to amend sections of the Zoning & 
Development Bylaw (Bylaw 2018-11) relating to Affordable Housing. 

 
Moved by Councillor Greg Rivard 
Seconded by Deputy Mayor Jason Coady 
 
RESOLVED: 

That this bylaw (2018-11-012), a bylaw to amend the Zoning & Development Bylaw, 
was read and approved a first time on February 11, 2019 and that the Bylaw (2018-
11-012) be hereby read a second time and formally adopted. 

CARRIED 9-0 
 
6.2 Public Works & Urban Beautification – Coun. Mike Duffy, Chair 

Councillor Duffy indicated his Committee’s report was included in the weekend package.   
 
6.3 Economic Development, Tourism, Arts & Culture – Coun. Kevin Ramsay, Chair 

 Councillor Ramsay indicated his Committee’s report was included in the weekend package.   
He reported that the World Under-17 Hockey Challenge is headed to Prince Edward Island 
when Charlottetown and Summerside co-host the tournament Oct. 31-Nov. 7, 2020; with 
funding from the provincial government, 200 new jobs will be created at Invesco in 
Charlottetown and he wished Laurel Lea, Tourism Office, good luck as a nominee for the 
Rising Star of the Year Award at the upcoming Canadian Sport Tourism Alliance (CSTA) 
PRESTIGE Awards in Ottawa.  It was also noted that the federal government will be 
contributing $37.5 million to BioVectra Inc. to allow expansion of its operations; creating 
at least 40 new jobs at the company’s Charlottetown location. 
 
Moved by Councillor Kevin Ramsay 
Seconded by Councillor Terry MacLeod 
 
RESOLVED: 

That the City of Charlottetown enter into the attached agreement with Tree 
Canada to host the 2020 Canadian Urban Forestry Conference, 

 
And that the Mayor and CAO are hereby authorized to execute the agreement to 
implement this resolution. 

CARRIED 9-0 
 

6.4 Environment & Sustainability – Coun. Terry MacLeod, Chair 
Councillor MacLeod indicated his Committee’s report was included in the weekend package. 

 
It was suggested that contact information for the Provincial Fish and Wildlife department 
be posted on the City’s website to help direct residents who have issues with coyotes.  
Councillor MacLeod took this under advisement. 
 

6.5 Strategic Priorities & Intergovernmental Cooperation - Coun. Alanna Jankov 
Councillor Jankov indicated her Committee’s report was included in the weekend package.  

 
 
 



Regular Meeting of Council  Page 7 of 8 
March 11, 2019 

 

 

6.6 Finance, Audit & Tendering – Coun. Terry Bernard, Chair 
Councillor Bernard indicated his Committee’s report was included in the weekend package.  
He thanked the CAO, Finance department and staff for their work on the Capital budget 
which was passed on March 6 and noted that the date to approve the Operational budget 
has not been set but sufficient notice will be given when the date is chosen. 
 
Moved by Councillor Bob Doiron 
Seconded by Councillor Terry Bernard 
 
RESOLVED: 

That the City of Charlottetown enter into a purchase and sale agreement with 
Techno Feu Inc. for the purchase of One (1) New Custom Triple Combination Fire 
Engine in the amount of $971,475.58 (applicable taxes included). 

 
And that the Mayor and CAO are here by authorized to execute standard 
contracts/agreements to implement this resolution.  

CARRIED 9-0 
 

6.7 Human Resources, Communications & Admin – Coun. Julie McCabe, Chair 
 Councillor McCabe indicated her Committee’s report was included in the weekend package.    
 She congratulated Bethany Kauzlarick on her recent appointment as HR Manager. 
 
 Councillor Duffy left the Chambers prior to the following resolution. 
 

Moved by Councillor Julie McCabe 
 Seconded by Councillor Bob Doiron 
 
 RESOLVED: 

That the City of Charlottetown accept the amendments to the Corporate 
Communications Policy, as per the attached document, effective December 14, 2015 
and amended March 11, 2019. 

CARRIED 8-0 
 

Councillor Duffy returned to the Chambers. 
 
6.8 Parks, Recreation & Leisure Activities – Coun. Mitchell Tweel, Chair 

Councillor Bernard, on behalf of Councillor Tweel, indicated the Committee’s report was 
included in the weekend package.  Volunteer of the Month for March is Mark Victor. 

 
6.9 Protective & Emergency Services – Coun. Bob Doiron, Chair 

Councillor Doiron indicated his Committee’s report was included in the weekend package.  
 

6.10 Water & Sewer Utility – Deputy Mayor Jason Coady, Chair 
Deputy Mayor Coady indicated his Committee’s report was included in the weekend 
package.   
 

6.11 Council Advisory Board – Coun. Terry MacLeod, Chair 
Councillor MacLeod indicated his Committee’s report was included in the weekend 
package.   
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It was suggested that the first reading of the Procedural Bylaw be deferred as some areas 
of the bylaw need to be further reviewed.  Council was in agreement to defer. 

 
6.12 New Business 

There was no New Business. 
 
7. Adjournment 

Moved by Councillor MacLeod and Seconded by Councillor Jankov that the meeting be 
adjourned.  Carried. 

 
 
The meeting concluded at 8:30 PM 



  
Special Meeting of Council 
Monday, March 11, 2019 at 5:30 PM 
(prior to the Regular Meeting of Council) 
Council Chambers, City Hall 
 
Mayor Philip Brown Presiding 
 
Present: Deputy Mayor Jason Coady  Councillor Mike Duffy 
  Councillor Bob Doiron   Councillor Terry MacLeod    
  Councillor Terry Bernard   Councillor Julie McCabe 
  Councillor Greg Rivard  Councillor Kevin Ramsay    
  Councillor Alanna Jankov          
  
Also:  Peter Kelly, CAO   Wayne Long, EDO 

Tracey McLean, RMC   
 
Regrets: Councillor Mitchell Tweel 
 
  
1. Call to Order 

Mayor Brown called the meeting to order. 
 

2. Declarations of Conflict of Interest 
There were no conflicts declared. 
 

3. Approval of Agenda 
Moved by Councillor Ramsay and seconded by Councillor Bernard that the agenda be 
approved as presented. Carried. 
 

4. Motion to move in a Closed Session of Council 
Moved by Councillor Jankov and seconded by Councillor Ramsay to close the meeting to 
the public to discuss matters as per Section 119 (1) (b) & (e) of the Municipal 
Government Act of PEI.  Carried.  

 
5. Motion to Adjourn 

Following the Closed session, it was moved by Councillor McCabe and seconded by Councillor 
Jankov that the meeting be adjourned.  Carried.   
 
 

 
The meeting concluded at 6:56 PM. 
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Public Meeting of Council 
Wednesday, March 27, 2019, 7:00 PM 
Provinces Room, Rodd Charlottetown Hotel 
75 Kent Street 
 
Mayor Philip Brown Presiding 

 
Present:  

Mayor Philip Brown 

Deputy Mayor Jason Coady 

Councillor Alanna Jankov 

Councillor Greg Rivard  

Councillor Julie McCabe 

Councillor Kevin Ramsay 

Councillor Mike Duffy 

Councillor Robert Doiron 

Councillor Terry MacLeod 

 

Also:  

Alex Forbes, PHM  

Laurel Palmer Thompson, PII 

Greg Morrison, PII 

Robert Zilke, PII 

Ellen Faye Ganga, PH IO/AA 

Regrets:   

Councillor Mitchell Tweel  

Councillor Terry Bernard 

 

 
1. Call to Order 
Mayor Philip Brown called the meeting to order at 7:04 pm. 
 
2. Declarations of Conflict of Interest 
There were no declarations of conflict.  

 
3. Approval of Agenda 
Mayor Philip Brown opened the meeting, introduced the members of the Council and 
the purpose of the meeting. Mayor Brown also mentioned the change in the sequence 
of the presentation and turned the meeting over to Councillor Rivard, Chair of Planning 
Board, explained the Public Meeting process and then proceeded to introduce the first 
application. 
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4. 183 Great George Street (PID #344044) 
This is a request to obtain a site specific exemption for the property located at 183 Great 
George Street (PID #344044). It is a vacant lot located between Cedar’s and The Old 
Triangle. The applicants made some amendments to the initial plans that were included in 
the public meeting mail out and the applicants will be presenting the changes tonight. 
Historically, mobile canteens were treated as temporary use and were not acknowledged in 
the by-law. In 2015, regulations were put in place to allow mobile canteens on private 
properties as grab-and-go type establishment with no alcohol sale. The applicants 
elaborated on this concept having outdoor entertainment, sale of alcohol and food, and 
additional seating within fenced property. Details will be provided by the applicant. When 
something does not adhere to the by-law text, a site specific exemption is requirement.  
The purpose of the site specific exemption would be to create an outdoor atmosphere 
where alcohol and food is sold from a mobile canteen within a fenced property. Seating 
would be located throughout the property and the washrooms would be located in a 
container at the rear of the property.  
 
Mikey Wasnidge, applicant, presented details of their application showing the current state 
of the property, and the specifics of the proposed development. Mr. Wasnidge emphasized 
that they swapped the location of the mobile canteen & the washrooms, and the entrance 
to the property will be within the property along the right-of-way between the mobile 
canteen and Cedar’s. This layout allows access to a side take-out window between midnight 
and 3 am while the rest of the property can be closed to the public. Mr. Wasnidge also 
discussed the different food and drink services, late night food service, site transformation 
plans, fence, washroom facilities, waste management, noise control and fire safety.  
 
Councillor Terry MacLeod asked if they own the property and Ms. Wasnidge mentioned that 
they plan to lease the property. Mr. MacLeod commented that if you are one of the 
businesses beside the property and paying taxes year round, what would your thoughts be 
on this development. Mr. Wasnidge responded to say that he would find ways to cooperate 
and collaborate with business owners to drive new business. Mr. MacLeod noted that if you 
are in the shoes of the existing business owners who pay taxes, employ people and take 
advantage of burger love, and then this business comes in for 3 months and takes away  
their sales because they can’t afford to compete with your lower costs liquor sales. He also 
added that half of Kent Street and Great George Street have empty buildings that need to 
be filled. Mr. MacLeod mentions that it is a tough decision as a council member and feels 
like this is not the right spot for such development. Mr. Wasnidge appreciated the feedback 
and the views of other business owners who may lose business to this project. However, 
people are investing in this community to make Charlottetown better and to attract more 
youth and more people to enjoy Charlottetown.   
 
Lastly, Mr. MacLeod reminded them to keep these concerns in mind and suggested that he 
is neither for or against such a proposal at this time. As an official, he wants to look at 
empty buildings and try to fill those empty spots. Mr. Wasnidge indicated that we are not 
the same Charlottetown as we were six years ago and a number of these empty buildings 
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have been filled in successfully. Mr. Wasnidge suggested he understands Councillor 
Macleod’s concerns but mentioned that he would respectfully disagree. 
 
Lane MacLaren, resident, thinks that this is a great proposal and is a good addition for the 
downtown. Mr. MacLaren is on the same page with Mr. MacLeod that he is not against the 
proposal. We have seen food trucks within the City and have added on to the atmosphere in 
the downtown. He feels for the permanent establishments trying to attract as many 
customers as they can and then when summer comes and more activity becomes available, 
they then have to compete with other businesses. Mr. MacLaren asked if this is approved, 
would there a different tax rate/consideration to temporary business to pay higher tax rates. 
Mayor Brown inquired with Mr. Wasnidge if they will be renting and Mr. Wasnidge confirmed 
they were. The Mayor stated that if it is a vacant lot it would be taxed on residential rate. 
When it is occupied, it will contribute to HST/ other taxes but there is nothing to force them 
to pay more than what is required. Mr. MacLaren then asked if a food truck is located at the 
corner, will there be no levy paid. Mr. Rivard responded that there are fees for food trucks 
but because of the sale of alcohol, this will fall under a different section.  
 
Heidi Zinn, resident and one the board of directors of Fusion Charlottetown, mentioned that 
one of their missions is to make Charlottetown a place where people want to work hard, 
play hard and live well. They are fully in support of this vision of someone young who wants 
to stay in Charlottetown and keep their business in Charlottetown. It is important to support 
young entrepreneur and that they should be able start somewhere. We do not know what 
Mr. Wasnidge’s group is capable of and what else they can do in the future. If we send a 
message to our youth saying you must come in with big business plans and expect them to 
succeed and do well, we are setting people up for failure. If we want these spaces filled in 
the future, we must support youth now. She then commented that for someone who works 
in the tourism business, seeing people like Mikey is a big step forward. It may hurt some 
businesses but competition is a good thing and we need to be innovative to bring 
Charlottetown to the next level. 
 
Colin Young, resident, would like throw his support for Mikey and added leaving the 
property as an empty lot or make use of it and beautify the place should be an easy 
decision. 
 
Mitch Cobb, resident and owner of Upstreet Brewery, commented that there were a lot of 
vacant lots in the last 10 years and that a few years ago, these lots started to be filled with 
new businesses and added vibrancy to Charlottetown which makes it separate from the rest 
of Charlottetown. Adding Mr. Wasnidge’s proposal only serves to add to vibrancy and 
contribute to a new area of Charlottetown. We need to encourage new and interesting ideas 
and new businesses. I would say that this proposal is not an inexpensive proposal. Leasing 
a building would also have the same capital investment as what is being proposed. Mr. 
Cobb feels that it is not fair to say that we should fill an empty building first before putting 
something on a vacant lot. 
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Jalen MacLeod, resident and co-owners of truck-and-roll food trucks, and can speak on a 
food truck business perspective. Mr. MacLeod mentioned that they had a very nice welcome 
when they started their business and would like to show support to a new businesses and 
not put others down. As a young islander, we should try to support these new businesses. 
They may not have the same start-up costs as other businesses but none of these 
businesses would have owners in their 20s. These young individuals may not have the 
credit to put a business in a building but they are able to put something to shape the cuisine 
of Charlottetown in a different way and bring in new people to the City. They are not 
looking at it as competition because the more competition or options, it becomes more ideal 
to try out difference cuisine. If there are fewer restaurants serving the same cuisine, 
Charlottetown will not be able to attract the culinary tourism. Mr. MacLeod also added that 
food trucks pay taxes.  
 
Kim Devine, resident, also expressed her support to this application and these energetic and 
enthusiastic entrepreneurs who would like to bring in new ideas to Charlottetown. The City 
has a very good food scene and we would like to build on and take it to another level. Ms. 
Devine also added that the City needs to support these new ideas and the people who bring 
them to the table are important to the City as whole. This is what we need to continue to 
grow and prosper. We are lucky to have these young people who make things happen in 
Charlottetown and make the City a more vibrant place. Ms. Devine also commented that the 
design elements are really good and that it will add more vibrancy to the block, thus, 
encourages the Council to support this application. 
 
Councillor Alanna Jankov shared that since this idea was presented by Mr. Wasnidge, she 
went door to door around the neighbourhood and has heard nothing but amazing positive 
feedback. Ms. Jankov also encouraged other residents who have other comments to send it 
along to keep the momentum going. 
 
Mr. Wasnidge thanked the people who came and supported this application. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard then proceeded to introduce the next 
application. 
 
5. 197 Minna Jane Drive (PID #469841)  
This is a request to rezone the property at 197 Minna Jane Drive (PID #469841) from 
Comprehensive Development Area (CDA) Zone to the Highway Commercial (C-2) Zone 
and amend the designation in the Official Plan from Concept Planning Area to 
Commercial in order to construct a 70-unit apartment building with underground 
parking as well as an additional building in the future which will likely contain a 
commercial daycare centre. This request includes a major height variance from 49.2 ft 
to approximately 69.75 ft. The public meeting is only for the rezoning but the variance 
was included in the notice to ensure that adjacent properties are notified as well. All of 
the properties in the area are located near the Maritime Electric easement and are 
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zoned C-2 except for this lot. This application was also discussed with the provinces 
traffic operations engineer who indicated that any new use of the property could only 
be served from Minna Jane Drive or Daniel Drive. The applicant, Ron Lord, is here to 
answer any questions. 
 
Heather MacLean, resident, verified the location of the building. Mr. Lord explained that 
the former John Yeo Drive is now named Daniel Drive and presented the map that 
shows the existing Bed, Bath & Beyond, PEI Liquor Shop, etc are located. Mr. Lord 
added that this is the only remaining CDA lot and others are C-2. He has worked with 
staff to determine what the best zone would be for this property and C-2 was identified 
to be the best fit. The apartment building will not compete with the neighboring senior 
apartments but would like to address the need for housing. Mr. Lord mentioned that 
Charlottetown has the fastest growing GDP, best population growth and fastest 
immigration increases in Atlantic Canada which is amazing.  
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard then proceeded to introduce the next 
application. 
 
6. 88 Brackley Point Road (PID #396770) 
This is a request to rezone the property at 88 Brackley Point Road (PID #396770) from 
the Single-Detached Residential (R-1L) Zone to the Medium Density Residential (R-3) 
Zone and amend the designation in the Official Plan from Low Density Residential to 
Medium Density Residential. 
 
The property is a 3.404 acre of land with an existing single family dwelling. The plan is 
to demolish the existing dwelling and subdivide the property into two lots in order to 
facilitate the construction of a 30-unit apartment building on one lot and a townhouse 
development on the other portion of the lot. The property has frontage on both 
Brackley Point Road and Pope Ave. The main access will be along Pope Ave and will 
have a right-in, right- out along Brackley Point Road. The Police has confirmed this exit 
to have safe site distance and this is required as secondary access to meet fire 
regulations. The parking for the apartment unit will be underground while the 
townhouse units will have surface parking. Derek French, consultant, to the applicant is 
here to provide more details of the application. 
 
Derek French noted that he has been working closely with the owner, Ron Wood, for 
years on putting this development together. Mr. French provided a brief history of the 
property and the details of the development. Mr. French presented the concept plan, 
highlights of the development, summary of types of dwellings within 500 meters, 
parking, traffic, existing condition of the lot, neighbouring properties and details of the 
proposed apartment building and town house units. The vision for this development is 
to provide options to different types of people/families of all ages, young families, single 
parents, older or mature families. The property would be close to schools, church and 
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accommodation for parks in the area. There is also a good number of safe sidewalk 
systems in the area to accommodate the schools/students.  
 
Derek Smith, resident, commented there is a huge problem with traffic along the 
school. If you drive around 3:30 pm, it is not safe to drive and there’s significant traffic 
at that time. Mr. Smith noted that the apartment building does not belong in the 
neighbourhood.  
 
Colin Young, resident, commented that he does not believe that this is the direction the 
community would like to go. Mr. Young is concerned about the traffic around the school 
and the area is surrounded by students, even cutting through the property to get to the 
school area. It is a dangerous idea for the area. Mr. Young also added that he respects 
the effort of Mr. Woods to make it as appealing to the community but he believes that 
Mr. Woods would just like to maximize the revenue of the property at the expense of 
the community.  
 
Heather MacLean, resident, commented that she thinks that the development looks 
lovely but the traffic is the issue in this application. For the exit right along Brackley 
Point Road, Ms. MacLean noted that she will not exit right unless she goes to the airport 
so the cars will exit onto Pope Ave. You have to see the traffic in the morning and 
afternoon to confirm the issue. Some students are special and you will notice that there 
are non-stop pedestrian traffic along that area. Adding more cars along that area is a 
concern too. 
 
Nola Etkin, resident, echoed the concerns about traffic. Ms. Etkin mentioned that a lot 
of kids walk past her house and along Pope Ave not only before and after school, but 
also during lunch break. The exit onto Brackely Point Road from Coles Drive is a 
nightmare and the intersection is also a bad intersection because of the offset. It is 
even worse during the winter when there are snow banks thus making it even more 
difficult to see incoming cars. Brackley Point Road is a busy road and the proposed 
right-out is not very far between intersections. Brackley Point Road traffic is bad and 
Pope Ave is going to be worse. 
 
Jerry Ivany, resident, asked how would they propose the right-in, right-out be 
controlled. Mr. French responded that they are looking at putting a concrete curb to 
minimize cars turning left and this will be located at the property entrance to Brackley 
Point Road. Mr. Ivany indicated that safety is a major concern. Children walk back and 
forth between two schools and there are families dropping off their children, and most 
of the time, children cannot be controlled as soon as they step out of the vehicle.  Mr. 
Ivany congratulated the proponent for the presentation and noted that everything is 
good except for the safety issues. He also feels that the townhouses are okay but the 
apartment is the problem. They would like to keep it as single family houses and not 
interested in having an apartment within the neighbourhood. Mr. Ivany also added that 
there are lands along Brackley Point Road that may probably be available in the future 
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and should this application be approved, the whole east side may end up being 
rezoned. The west side of the area having smaller older house, may also be envisioned 
over time, to end up with apartments as well. Mr. Ivany feels that this is a dangerous 
proposition with the amount of traffic that will be expected. Currently, it is rare to see 
residents that would only have one car. Also, during noon time, there are about 
hundreds of high school students walking down Pope Ave to the local fast food area. 
The access to Stone Park Junior High level is also not open to parents or to parents 
dropping off or picking up kids would park along the road. Mr. Ivany also appreciated 
the neighbourhood for taking care of the community and would like to keep it as single 
family dwellings. Finally, Mr. Ivany noted that he has submitted his written comments 
to the department and Mayor Brown acknowledged to have received it.  
 
Mike Dillon, resident, asked about the location of the development. The report indicated 
that the apartment building is situated about 450ft away from Brackley Point Road but 
the apartment is actually along Pope Ave. It doesn’t show how close the apartment 
complex would be from the closest R-1 lot along Pope. Laurel Palmer Thompson 
referenced the apartment to the single family dwelling owned by Mr. Woods which is 
adjacent to the proposed development. Ms. Thompson indicated that they looked at the 
distance along Brackley Point Road and not along Pope Ave. Staff were not looking at 
the massing along the streetscape because the apartment building is not located beside 
single detached dwellings. It is set back so the distance is not much of a concern. Mr. 
Dillon commented that it would be nice to have public documents include the distance 
of the apartment building to the nearest residential dwelling along R-1s. Mr. Dillon read 
sections of the report that provided comments on the townhouses but mentioned that 
he does not see anything in the document on apartment buildings. Ms. Thompson 
noted that discussions on townhouse units were included and there were also 
discussions about the apartment unit where it integrated in the streetscape. Mr. Dillon 
added that the report shows that staff is in support of the townhouse units but it does 
not provide the same for apartment units. Mr. Dillon also mentioned that there are 
inconsistencies to the document pertaining to recreation and open space amenities and 
asked if there are reasons why it was not included in the document. Ms. Thompson 
responded that staff looked at the land uses in the area. Ms. Thompson mentioned 
about picking out specific comments from the document but it should be considered 
that this is a balance report and it did cover the pros and cons of the development as a 
whole, and does meet the criteria for recreation and park land use. Staff looked at the 
overall aspect of the area when reviewing a development. Mr. Rivard also added that 
the report shows the Positive, Neutral and Shortcomings as it pertains to the application 
and the shortcomings as it pertains to the apartment building was presented. Mr. Dillon 
also commented that there are no sidewalks along some roads and thus would like to 
encourage the City to put the infrastructure to make it a great location for recreation 
and parkland. Mr. Dillon also noted Stone Park Bowl as being a great asset in the 
neighbourhood and is much underutilized. There are safety, lighting and mobility issues 
at the moment and would like the neighbourhood to maximize this park and for the City 
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to invest on this as well. Mayor Brown noted that is owned by Public School Branch 
while the Centennial Park is managed by the City.  
 
Jeremy Crosby, resident, commented that he bought the property because of the 
character of the area and spoke to residents and no one is in favor of the proposed 
development. Mr. Crosby pointed out that the property is designated low density since 
it was developed in the early 70s and some points from the Official Plan to maintain 
Charlottetown’s existing neighbourhood and new development is harmonious to existing 
neighbourhood. The proposed rezoning is against the future land use map and that it 
should remain low density residential. If this rezoning is approved, there may be 
potential changes to the concept plan and increase the density to at least 100 more 
units. It may also open the door to more rezonings along Brackley Point Road. The 
increase in density may be considered to be out of character and may increase the 
traffic issues. Mr. Crosby is not opposed to development but should be mindful of the 
surrounding neighbourhood.  
 
Marco MacDonald, resident, mentioned that he studies at Stone Park School and he  
has concerns for the safety not only of himself but of his fellow students and for his 
sisters (and friends) studying at Tiny Tots Daycare. There is heavy traffic before school, 
during lunch break, when there are school events and even when teachers arrive before 
students arrive and after school hours. None of the students feel that this application is 
best idea for students at Stone Park. 
 
Trevor Matheson, resident, commented that his children attend daycare at Tiny Tots.  
Mr. Matheson is concerned about the noise, heavy traffic, trucks and dust that may 
arise during the construction period which may affect the kids at the daycare. Mr. 
Matheson also indicated that the apartment buildings noted in the map are along the 
outer rim of the 500 meter area which are along Doncaster Ave and St. Peters Road. 
This property along the heart of the neighbhourhood with single family dwellings. Mr. 
Matheson would like to applaud Mr. Woods for the proposal but a giant apartment does 
not fit in the neighbourhood. 
 
Danielle Plante, resident, is voting against the development. There are too many cars 
parked in front of her house and there’s too much traffic.  
 
Pat Ellis, resident, commended that Mr. Woods did undergo a lot of planning on this. 
Ms. Ellis understands that some residents may have difficulty dealing with ownership of 
single family dwellings but does not see that the apartment units fit the vision of the 
neighbourhood. Traffic is present everyday. Ms. Ellis liked the green space concept and 
she mentioned that the townhouses are reasonable but not the apartment units and 
would like to see the properties remain as single family dwellings. 
 
Marcia Gardiner, resident, mentioned that she has spoken to a number of residents 
within the neighbourhood and has not heard any positive comment about this 
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development. There are no difficulties/concerns with the townhouse development but 
the apartment is a big problem. There is a huge walking traffic of school children in the 
area and the auto traffic is also quite a problem.  
 
Joan Ivany, resident, asked why this lot is being divided into two different properties. 
Ms. Ivany is afraid that if the application is approved, the other section will also become 
apartment buildings. Ms. Ivany compared it to the development behind the 
Charlottetown Mall where the development was proposed as a single development but 
has since changed from the initial plans. She is afraid that the same situation may 
happen to this area. Mr. French responded that it is more for accessibility and that 
there needs to be frontage for each of the lot. Ms. Ivany asked why she had to apply 
for a variance to develop her property while this new development has less frontage. 
Mr. French mentioned that they are within the requirements. Ms. Thompson also added 
that under the old bylaw, it is required that the streetscape align with the existing 
dwellings. The new bylaw requires that new development meet the minimum setback 
requirements.  
 
Don Crosier, resident, asked how far would the exit from Brackley Point Road be from 
Cedar Ave, how wide would the exit be and where do you expect cars to turn when 
going downtown. Mr. French responded that it is approximately 75 feet from Cedar and 
access would be 20 feet wide. Mr. French mentioned that they can drive down to the 
Bypass highway or roundabout along Oak Drive and go back towards Brackley Point 
Road. Mr. Crosier is convinced that they are not turning right and will be difficult to 
enforce that. Traffic is a problem along Brackley Point Road. He is not opposed to the 
development but the exit on to Brackley Point Road is a concern. He also clarified the 
number of townhouse units in the proposed development. Mr. French confirmed that 
the plan indicates 17 townhouse units and Mr. mentioned that the letter indicates 16.  
 
 
Matthew Walker, resident, commented that there are traffic issues along Pope Ave and 
this development is a disaster waiting to happen. Mr. Walker also commented on what 
precedent it sets for other development such as the previous application along 68 
Brackley Point Road. Ms. Thompson responded that though she is not the planner who 
reviewed the recent application, she is aware of an old application that was also 
rejected because the property does not have a safe site line distance existing to 
Brackley Point Road, even if the development was just for a single family dwelling. Mr. 
Walker commented that he loved the town house proposal and would fit the 
neighbourhood but not the apartment. 
 
Mike Eyolfson, resident, is opposing the apartment piece of the application but finds the 
townhouse to be suitable. Mr. Eyolfson did a canvassing along Heather Ave and there 
were no residents who provided positive responses to this application. Drainage is also 
a concern along this area and asked what steps are in place to mitigate this problem. 
Mr. French mentioned that they would design a storm water for the property and will 
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have to be reviewed by the City and integrated into the City’s storm water system.  He 
also commended Mr. Woods for the proposal but does not believe the apartment 
building belongs to the area.  
 
Shelley Morrison, resident, urges the department to read the letter that will be sent 
tomorrow. Ms. Morrison has numerous concerns about being harmonious and following 
City plans which seems to be not followed in this. Ms. Morrison commends the Wood 
family for the proposal and is not opposed to development as long as it is done 
properly. Also, letters were notified at least a week ago and did not have time to 
prepare or be made aware of this. Most of the community was away for March break. 
Ms. Morrison presented a map that shows the number of residents that were opposed 
to the development. A petition was circulated and a total of 327 signatures were 
received in opposition to this application. Mayor Brown received the application and 
confirmed that this will be included in the Planning Board package. Mayor Brown also 
encouraged residents who wish to send their comments to submit it before noon of 
March 28, 2019 to planning@charlottetown.ca. 
 
George Bitar, resident, noted that the area is a high traffic volume area. Everyone is in 
agreement that the apartment building is not desired in this area. Mr. Bitar asked what 
weight the community carries in making a decision. The community would like to keep 
the neighbourhood as single family dwellings. Mr. Brown responded that the Zoning & 
Development Bylaw is a living document does change over time. That is the purpose of 
the public consultation and the public is given notice, and the comments heard tonight 
will be considered when Council makes a decision on the 8th of April. Mr. Bitar asked if 
one is legally entitled, does this process matter. Mayor Brown responded that if a zone 
is being changed, a process is in place before a Council decision is made. Mr. Rivard 
also added that every resident has the right to apply for a change to the Zoning By-law 
and the department cannot deny applicants from coming forward. This is why the 
process includes a public consultation to hear comments from the public before it is 
reviewed a second time by the Planning board (April 1st) and the board makes a 
recommendation to Council to accept or reject and then Council makes the final 
decision. Dividing the lot may be a little tricky to better their livelihood but if they don’t 
divide the property, this would not be happening.  
 
Karen Dunning, resident, indicated that the homestead was a heritage home owned by 
George Coles and the plan is to tear it down. Ms. Thompson clarified with the Heritage 
department that the property was not George Coles’ home. Ms. Dunning also asked if 
this property is rezoned to R-3, and the owners decide not to develop it, does it give 
other developers an opportunity to develop it into two 64-unit apartment dwellings. Mr. 
Rivard confirmed that once it is rezoned, it does allow developers to build based on the 
zoning. Mr. Forbes added that this application is based on the application they have 
submitted and the applicant will only be allowed to build as per their plan. Mayor Brown 
added that an R-3 zone would allow for apartment units but this specific application 
would be specific to the plans submitted based on a Development Agreement. Brackley 
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Point Road is a core road and is difficult to pull in and out of the driveway and she 
believes that there is a better way of designing it. Ms. Dunning is not opposed to 
developing small homes and would like to ask if these houses are to be rented or 
purchased and Mr. French responded that it can be a mix of both. 
 
Susan Frizzell, resident, commented that if there was a party in one of the townhouse 
units, there is not enough parking space. Mr. French responded that it would have a 
long driveway. Ms. Frizzell also asked about enough parking for visitors for the 
apartment units. Mr. French mentioned that they are required 30 parking spaces and 
there are 28 parking spaces underground and about 10 surface parking. Ms. Frizzell 
then asked if there are plans to add more parking spaces in the future to accommodate 
the need for parking spaces and thus, reducing the green space in the area. Ms. 
Thompson responded that the applicant is required to provide 30 parking spaces. It will 
be up to the developer if they want to add more parking spaces. 
 
Peter Poirer, resident, emphasized that the site map shown during the presentation 
shows properties within the area are all R-1 lots. The image is enough to show that an 
apartment building does not belong in that area. The townhouse units should be 
acceptable.  
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard introduced the application. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard introduced the application. 
 
7. Amendments to the Zoning & Development Bylaw (Bylaw 2018-11)  
This is a request to amend the Zoning & Development Bylaw pertaining to Housing 
Transitional Facility, Site regulations for Lodging Houses, Group Homes, Site Landscaping 
Requirements, Undersized Lot Regulations, Asphalt, Aggregate & Concrete Plant and 
General Housekeeping amendments. 
 
Mr. Zilke went through the different sections of the amendments. Mayor Brown asked how 
many M-2 zones are there in the City and the proximity to residential dwellings. Mr. Zilke 
mentioned that there are two sections. Mr. Brown asked if these are the ones north of 
Winsloe and West Royalty Industrial Park and Mr. Zilke confirmed. Mr. Zilke added that the 
M-2 zone along the Industrial Park is directly adjacent to residential lots and thus the 
requirement for environmental assessment if it will stand the test of land use compatibility 
assessment. Mr. Brown also confirmed that M-2 in the north would be off the Sherwood 
road and heavy industrial within that area and Mr. Zilke also confirmed. Mr. Forbes also 
emphasized that the environmental impact assessment is a requirement of the province 
before a permit can be issued. Mayor Brown also asked whether the existing asphalt plant 
along Sherwood Road is on a non-conforming use and if that is sold or becomes dormant 
for six months, it returns to its original zone. Mr. Forbes confirmed that a portion is zoned 
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Industrial but the back portion that contains the asphalt plant is R-2. If they cease using it 
for six months, it goes back to R-2.  
 
One resident asked why it was removed from the bylaw. Mr. Zilke responded that 
discretionary uses undergo an approval process. Mr. Forbes added that discretionary uses 
were removed in the current bylaw. It was a discretionary use at the airport at that time as 
a specific use. And that is the purpose of this current amendment, whether we need that 
use or not. It is a request to provide direction where that use can be located and whether it 
is necessary. Another question asked on landscaping is if the objective is to put trees and 
green space is a requirement, why is hardscaping allowed. Mr. Zilke responded that 
hardscaping would be decorative stone work or ornamental grasses. He also asked if it has 
to be a mixture or an alternative. Mr. Zilke mentioned that it should be a mixture or how the 
bylaw is defined. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard introduced the application. 
 
8. Secondary and Garden Suite Registry By-law 
This is a proposal to create and implement the Secondary and Garden Suite Registry Bylaw 
to create and make available to the public a registry of all approved Secondary and Garden 
Suite(s) as per the previous Affordable Housing Amendment requirements. 
 
Darren Ings, resident and real estate appraiser, asked how the City is going to zone the 
properties with secondary or garden suites. Is it going to be an R1 or R2 zone. Mr. Zilke 
responded that it doesn’t apply to a zone but to the form of a building. Secondary suites will 
only be permitted to single detached dwellings, regardless of what zone they are situated.  
Mr. Ings clarified that single detached dwellings will now be two units, so he asked if they 
are R1 or R2, and that they cannot have both (one family or two families). Mr. Zilke noted 
that R1 allows for single detached dwelling. A secondary suite is secondary in nature, not 
like a semi or duplex and would have size restrictions. Mayor Brown also clarified that new 
terminologies are in place to reflect these changes to the definitions. Mr. Ings asked what 
the appraisal would be and Mr. Zilke confirmed that they are to be appraised as a single-
detached home. A secondary suite is still part of main dwelling. You cannot sell a secondary  
suite independently. Mr. Ings asked if this can generate income and Mr. Zilke confirmed.  
Owners should register on a registry to allow for secondary suite. Once it is sold, the new 
owner should again register the secondary suite. He also asked if this database will be 
accessible to the public and Mr. Zilke confirmed that it will be available online. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item.  
 
9. Adjournment of Public Session 
Moved by Councillor Greg Rivard and seconded by Councillor Kevin Ramsay that the 
meeting be adjourned. Meeting adjourned at 9:30 p.m. 



 
 

 PLANNING AND HERITAGE COMMITTEE 
REPORT TO COUNCIL 

April 08, 2019 
 
The Planning & Heritage Committee met on April 01, 2018; copies of the Planning & Heritage Committee 
minutes are included in your package.   
 
The Planning Board met on Monday, April 01, 2019; copies of the Planning Board Report and the minutes 
are included in your package.   
 
The Heritage Board did not meet in March 2019; therefore there are no reports to attach in this package. 
 
The Design Review did not meet in March 2019; therefore there are no reports to attach in this package. 
 
There are nine (9) resolutions to be put forward for Planning:  
 

Planning& Heritage Committee: 
1. Provisions to provide signing authority for Ellen Faye Ganga, Intake Officer/Administrative 

Assistant, on basic development applications. 
 

Planning: 
1. 197 Minna Jane Drive (PID #469841): Rezone the property from the Comprehensive 

Development Area (CDA) Zone to the Highway Commercial (C-2) Zone. This request includes 
a major height variance from 49.2 ft to approximately 69.75 ft. 

2. Corner of Royalty Road & Upton Road (PID #388595):  Rezone a portion of the vacant property from 
the Single-Detached Residential (R-1S) Zone to the Low Density Residential (R-2) Zone. 

3. 88 Brackley Point Road (PID #396770): Rezone the property from Single-Detached Residential 
(R-1L) to Medium Density Residential (R-3) Zone to construct a 30-unit apartment building on 
one lot and townhouse units on the other lot. 

4. 200 & 202 Spring Park Road (PID #s 367938 and 367979): Minor variance to increase density of lot; 
major variances to expand the parking lot in the front yard, reduce requirement for landscaping, decrease 
the side and rear yard setback; and lot consolidation. 

5. Vacant lot off of Gerald Street (PID #359950): Three major variances to decrease the interior side yard 
and flankage yard variance(s) to permit the construction of a single detached dwelling and the decrease 
of the flankage yard setback requirement for a detached garage. 

6. 183 Great George Street (PID #344044): Site specific exemption in order to locate a mobile 
canteen, which would be permitted to sell food and alcohol, on the vacant property from April 
1st to October 31st annually. The site specific exemption also includes the ability to utilize a 
container to contain washroom facilities and two variances. 

7. Amendments to the Zoning & Development Bylaw (Bylaw 2018-11): Proposed amendments 
pertaining to Housing Transitional Facility, Site regulations for Lodging Houses, Group Homes, 
Site Landscaping Requirements, Undersized Lot Regulations and General Housekeeping 
amendments  

8. Secondary and Garden Suite Registry By-law: Proposed amendments to create and implement 
the Secondary and Garden Suite Registry to create and make available to the public a registry of 
all approved Secondary and Garden Suite(s) as per the previous Affordable Housing 
Amendment requirements. 
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Reading Papers: 

First Readings: 
1. 197 Minna Jane Drive (PID #469841): Rezone the property from the Comprehensive 

Development Area (CDA) Zone to the Highway Commercial (C-2) Zone. This request includes 
a major height variance from 49.2 ft to approximately 69.75 ft. 

2. Corner of Royalty Road & Upton Road (PID #388595): Rezone a portion of the vacant property 
from the Single-Detached Residential (R-1S) Zone to the Low Density Residential (R-2) Zone. 

3. 88 Brackley Point Road (PID #396770): Rezone the property from Single-Detached Residential 
(R-1L) to Medium Density Residential (R-3) Zone to construct a 30 unit apartment building and 
16 townhouse units. 

4. 183 Great George Street (PID #344044): Site specific exemption in order to locate a mobile 
canteen, which would be permitted to sell food and alcohol, on the vacant property from April 
1st to October 31st annually. The site specific exemption also includes the ability to utilize a 
container to contain washroom facilities and two variances. 

5. Amendments to the Zoning & Development Bylaw (Bylaw 2018-11): Proposed amendments 
pertaining to Housing Transitional Facility, Site regulations for Lodging Houses, Group Homes, 
Site Landscaping Requirements, Undersized Lot Regulations and General Housekeeping 
amendments  

6. Secondary and Garden Suite Registry By-law: Proposed amendments to create and implement 
the Secondary and Garden Suite Registry to create and make available to the public a registry of 
all approved Secondary and Garden Suite(s) as per the previous Affordable Housing 
Amendment requirements. 

  
Second Readings:  

None. 
 
For information purposes, a listing of permit applications issued during the past month has been included 
with your package. 
 
 
Respectfully submitted, 
 
 
Councillor Greg Rivard, Chair 



PLANNING AND HERITAGE COMMITTEE – COMMITTEE MINUTES 
MONDAY, APRIL 01, 2019, 6:30 P.M. 
COUNCIL CHAMBERS, 2nd FLOOR, CITY HALL 
 
Present: Councillor Greg Rivard, Chair 

Deputy Mayor Jason Coady, Vice-Chair  
Councillor Alanna Jankov 

Alex Forbes, PHM 
Robert Zilke,PII 
Ellen Faye Ganga, PH IA/AA 
 

Also: Mayor Philip Brown  
 

Regrets:   
 

1. Call to Order  
Councillor Rivard called the meeting to order at 6:51 pm.  
 
2. Declaration of Conflicts 
Councillor Rivard asked if there are any conflicts and there being none, moved to the approval of 
the agenda. 
 
3. Approval of Agenda 
Moved by Deputy Mayor Jason Coady and seconded by Councillor Alanna Jankov, that the 
agenda for Monday, April 01, 2019, be approved. 

 CARRIED 
 

4. Adoption of Minutes 
Moved by Deputy Mayor Jason Coady and seconded by Councillor Alanna Jankov, that the 
minutes of the meeting on Wednesday, March 06, 2019, be approved.  

CARRIED 
 

5. Business arising from Minutes 
There was no business arising from minutes. 
 
6. Discussion on Victoria Row/ Sydney Street Pedestrian Mall Agreement 
Alex Forbes, PHM, mentioned that the department currently oversees the agreement on the 
Victoria Row/Pedestrian Mall agreement. Staff is looking at a long term strategy along Victoria 
Street, Province House street frontage, upper portion of Great George Street and a recent request 
to partially close Sydney Street. The Planning Department oversees the agreement, however, the 
technical aspects of the street closure requires other municipal departments to be consulted such 
as Fire, Police and Public Works.  Mr. Forbes met with the Fire Department and Public Works to 
obtain feedback on how the proposed street closure may impact operational and safety concerns 
related to a relatively narrow street.  Mr. Forbes indicated that a Fire truck should be able to 
access the street and be able to put their hydrological stabilizer legs down and still be able to 
readily move around the vehicle in case of an emergency.  
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The Mayor and some members of staff have had discussions on the street closure.  The proposal 
involves closing half of the street to vehicles and noted that this may create confusion or pose 
hazard or risk to vehicle traffic depending upon how the closure is implemented. Mr. Forbes 
added that he is working with other departments and property owners to determine how these can 
be implemented safely. Mr. Forbes indicated he would continue to work with the various 
stakeholders and report back to the committee next month.  Mayor Brown recommended that the 
agreement for Sydney Street (if implemented) be reviewed on a year by year basis and assess 
what the best options would be moving forward.  
 
Mr. Forbes also mentioned that this meeting is intended to inform the Committee at this point 
and that there is no resolution or decision that has to be made at this time. This is just to let the 
Committee know that work is being undertaken to explore the various options.  When this 
process is completed staff will bring the proposal back to the Committee for direction.    
 
Councillor Rivard asked for any further comments or questions; there being none, moved to the 
next item in the agenda. 
 
7. Adjournment 
Moved by Deputy Mayor Jason Coady and seconded by Councillor Alanna Jankov, that 
the meeting be adjourned.  

CARRIED 
 

The meeting was adjourned at 7:11 p.m. 
 
 
 
__________________________ 
Councillor Greg Rivard, Chair 



PLANNING AND HERITAGE COMMITTEE – PLANNING BOARD MINUTES 
MONDAY, APRIL 01, 2019, 5:00 P.M. 
COUNCIL CHAMBERS, 2nd FLOOR, CITY HALL 
 
Present: Councillor Greg Rivard, Chair 

Deputy Mayor Jason Coady, Vice-Chair  
Councillor Alanna Jankov 
Basil Hambly, RM 
Bobby Kenny, RM 

Kris Fournier, RM  
Alex Forbes, PHM 
Greg Morrison, PII  
Robert Zilke, PII  
Ellen Faye Ganga, PH IA/AA 
 

Also: Mayor Philip Brown  
 

Regrets: Rosemary Herbert, RM 
Reg MacInnis, RM  
Shallyn Murray, RM 
 

Laurel Palmer Thompson, PII  
 

1. Call to Order  
Councillor Rivard called the meeting to order at 5:04 pm.  
 
2. Declaration of Conflicts 
Councillor Rivard asked if there are any conflicts. Councilor Jason Coady declared conflict of 

interest on agenda item number 6a.2) Corner of Royalty Road & Upton Road (PID #388595). 
Councillor Rivard then moved to the approval of the agenda. 
 
3. Approval of Agenda 
Moved by Bobby Kenny, RM, and seconded by Basil Hambly, RM, that the agenda for 
Monday, April 01, 2019 be approved. 

 CARRIED 
 

4. Adoption of Minutes 
Moved by Basil Hambly, RM, and seconded by Bobby Kenny, RM, that the minutes of the 
meeting on Wednesday, March 06, 2019, be approved. 

CARRIED 
 

5. Business arising from Minutes 
There was no business arising from minutes. 
 
6. 197 Minna Jane Drive (PID #469841) 
This is a request to rezone the property at 197 Minna Jane Drive (PID #469841) from the 
Comprehensive Development Area (CDA) Zone to the Highway Commercial (C-2) Zone. Greg 
Morrison, Planner II, presented the application. See attached report.  
 
The purpose of the rezoning is to construct a 70-unit apartment building and a future building 
which will likely contain a commercial daycare centre. The apartment building is approximately 
69.75 ft in height therefore the applicant is also requesting a major variance to increase the 
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maximum height for an apartment dwelling in the C-2 Zone from 15.0 m (49.2 ft) to 
approximately 21.26 m (69.75 ft). Written notices were sent to residents within 100 meters and 
received two responses, one in support and one in opposition. The letter of support says it will be 
a great addition to the area and the letter of opposition expressed concerns that a residential 
apartment building should adhere to the requirements of the zone and should not be permitted in 
the commercial area. At the Public Meeting, there were no residents who spoke to the 
application. Staff recommendation to Council is to approve the application. 
 
Councillor Greg Rivard clarified if the building on the top portion of the site plan already exists 
and Mr. Morrison responded that the only building that presently exits is the Dental Office and 
the building referred to in the presentation involves future development for a daycare centre.  Mr. 
Morrison also added that should this rezoning be approved, the daycare would be allowed as-of-
right, subject to parking spaces and setback requirements.  
 
Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
 
Moved by Councillor Alanna Jankov and seconded by Bobby Kenny, RM, that the request 
to: 

a) Amend Appendix “A” – Future Land Use Map of the Official Plan from Concept 
Planning Area to Commercial; 

b) Amend Appendix “G” – Zoning Map of the Zoning & Development Bylaw from 
Comprehensive Development Area (CDA) Zone to the Highway Commercial (C-2) 
Zone; and 

c) Increase the maximum height for an apartment dwelling in the C-2 Zone from 
15.0m (49.2ft) to approximately 21.26m (69.75 ft), 

for the property at 197 Minna Jane Drive (PID #469841), subject to the existing access 
between the Dental Office and the lower parking lot be removed as per the Department of 
Transportation regulations, be recommended to Council for approval. 

CARRIED 
(5-0) 

 
7. Corner of Royalty Road & Upton Road (PID #388595) 
Deputy Mayor Jason Coady declared conflict of interest and has requested to step out and be 

taken out of the review for this application. 

 
This is a request to rezone a portion of the vacant property (approximately 3.25 acres) located at 
the corner of Royalty Road & Upton Road (PID #388595) from the Single-Detached Residential 
(R-1S) Zone to the Low Density Residential (R-2) Zone to allow for construction of seven two-
unit dwellings which will have a cul-de-sac with access on to Royalty Road. Greg Morrison, 
Planner II, presented the application. See attached report. 
 
The applicants have confirmed that they are not applying to rezone the remainder of the property 
so it will remain as R-1S during the Phase II of the development. The road and lot configuration 
of Phase II is not identified as it will be dealt with separately in the future. Since the lot is 
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already zoned as R-1S, the subdivision plans will be dealt with internally with the various 
Departments comments. Written notices to residents within 100 meter radius was sent on January 
16, 2019 and 25 letters of opposition were received. At the Public Meeting, seven residents 
spoke in opposition and one in favor of the development. Staff met with the applicants to discuss 
these concerns and the applicants have requested to defer the application until such time that 
these concerns are addressed. On February 4th, 2019, the Board decided to defer it for a period of 
two months to allow the applicants revise the plan and engage the residents to look at other 
possible options to make this work. The applicants have since met with residents and provided 
staff with information and recommendations that would balance City requirements with the 
concerns of residents. The revised plan is attached in the report, reducing the original request to 
3.25 acres. Initially, it was requested that the plans for Phase II also be shown but the applicants 
clarified that determining the plans for Phase II at this time is complicating the process and so 
they elected to focus on Phase I and Phase II will be addressed on a later work. Staff is 
recommending that this application be approved. The 2-unit cul-de-sac has little impact to the 
traffic on to Royalty Road and the applicants are required to meet the subdivision requirements 
for both Phase I and Phase II. The applicant also presented a brief summary of the concerns and 
proposals to mitigate these concerns. The applicant, George Zafiris, presented the summary. 
 
Mr. Zafiris explained that Phase II will be entirely R-1 lots which mitigate the concern on higher 
density development. Also, to address the impact to property values, the R-2 lots will be located 
on a cul-de-sac and no lots fronting the road. To address traffic and water problems, an 
engineering firm has been retained to ensure that this is addressed and that they are going to 
work with the City and the residents to help resolve traffic issues. 
 
Bobby Kenny, RM, asked if the tree line at the back of the proposed with the existing lots 
provides a significant enough tree line in that area. Mr. Zafiris confirmed that it is, and that they 
will try to keep it as a natural buffer between the properties. Mr. Kenny then confirmed that 
residents along Parricus Mead won’t be able to see these new dwellings and Mr. Zafiris said yes. 
 
Councillor Rivard advised everyone that he has allowed Chris Oatway to speak on behalf of the 
residents in relation to the application. Mr. Oatway commented on the tree line saying that the 
trees are about 80-year old birch trees with the top of the trees with a few branches and the lower 
portions have very little. This direct access backing to Parricus Mead changes the dynamic of 
that area. Mr. Oatway noted that there were concerns at public meeting where seven residents 
spoke, about 60 residents stood up in opposition and one in support. This number is a significant 
number showing their concern to the proposed development. The land was purchased as R-1 and 
is being requested to be changed to R-2. The applicant mentioned about lots and its affordability 
in the area. Mr. Oatway does not think it will be affordable as the semi-detached housing along 
the area is about $1500, unheated a month. Mr. Zafiris mentioned that it will be build and sell 
and Mr. Oatway still thinks it is not an affordable option. Mr. Oatway also noted another concern 
about another resident’s property that will be directly affected by this development. Even if the 
two lots fronting Royalty Road has been taken out of the proposal, the development still doesn’t 
change what happens to his property. Finally, Mr. Oatway mentioned that the proposed rezoning 
doesn’t fit the general landscape of the neighbourhood and would like to request that this land 
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remain to be an R-1S land. Residents have asked Mr. Oatway for updates and Mr. Oatway 
mentioned that he is attending tonight’s meeting. 
 
Councillor Alanna Jankov confirmed that there are still R-2 lots along the area that are for sale 
and Mr. Oatway confirmed that there are available R-2 lots for sale. Ms. Jankov commented that 
this could be another option. 
 
Councillor Rivard asked Mr. Zafiris if he would like to respond to the concerns. Mr. Zafiris 
corrected the term affordable to the houses being more affordable. Also, it can be difficult to 
gauge the percentage of opposition as there were also residents who exchanged emails with 
positive feedback. The only contentious issue was if Meadow Lane was extended through to 
Royalty Road.  
 
Basil Hambly, RM, asked if this moves forward, will the development agreement include Phase 
II conditions that it stays as R1. Mr. Forbes responded that it could, but should a rezoning be 
done again, it has to go to the same process. However, at this point, it was indicated that Phase II 
will remain as R1. Mr. Zafiris also confirmed that they are not requesting for more than the 
seven R-2 lots. 
 
Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
 
Moved by Councillor Alanna Jankov that the request to rezone approximately 3.25 acres of 
the vacant property located at the corner of Royalty Road & Upton Road (PID #388595) by 
amending Appendix “G” – Zoning Map of the Zoning & Development Bylaw from the Single-
Detached Residential (R-1S) Zone to the Low Density Residential (R-2) Zone be recommended 
to Council for rejection. 
 
There were no members who seconded this motion. 
 
Moved by Bobby Kenny, RM, and seconded by Kris Fournier, RM, that the request to 
rezone approximately 3.25 acres of the vacant property located at the corner of Royalty 
Road & Upton Road (PID #388595) by amending Appendix “G” – Zoning Map of the 
Zoning & Development Bylaw from the Single-Detached Residential (R-1S) Zone to the 
Low Density Residential (R-2) Zone be recommended to Council for approval. 

CARRIED 
(3-1) 

 
8. 88 Brackley Point Road (PID #396770) 
This is a request to rezone 3.04 acres of land located at 88 Brackley Point Road (PID #396770) 
from Single-Detached Residential (R-1L) Zone to Medium Density Residential (R-3) Zone and 
to amend the Official Plan Map from Low Density Residential to Medium Density Residential to 
facilitate the construction of a 30-unit apartment building on one lot and a townhouse 
development on the other portion of the lot. Greg Morrison, Planner II, presented the application. 
See attached report.  
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Written notices were sent to residents within 100 meters and 39 letters were received in 
opposition, 6 in support and a petition of over 300 signatures. Some of the concerns noted were: 
parking spaces are not enough to accommodate visitors to the apartment building, traffic is a 
concern for both pedestrian and vehicle traffic around school drop-off and pick-up hours, the 
right-in right-out to Brackley Point Road would be difficult to enforce and the dust and noise 
during the construction. Some residents indicated that the townhouse units are reasonable but the 
apartment building is not. Laurel Palmer Thompson was in touch with the applicant and the 
concerns raised at the public meeting were focused on the apartment building. They were not too 
concerned about the townhouses. However, the residents were concerned at the levels of traffic 
that would be generated from both. At the Public Meeting, staff was made aware of traffic 
stacking during drop off and pick up and the access to Brackley Point Road. Staff noted that if 
this application is approved, it should be subject to a traffic study to validate the concerns of 
residents and ensure that the proposal has been sufficiently reviewed. After the Public meeting, 
the applicant is requesting to allow him to defer the application to a later date to be able to 
address the concerns of the residents.  Ms Palmer Thompson has recommended four options: 1) 
Defer the application to allow the applicant to revise his application; 2) Rezone the property to 
R-3 where the townhouses are proposed and reject the apartment units; 3) Approve the 
application subject to a traffic study and Development Agreement; and 4) Reject the application. 
Staff is encouraging to recommend to defer the application.  
 
Councillor Rivard clarified the process on deferral that if the apartment building was taken out of 
the application and the applicant comes back with a new proposal for townhouse or another type 
of dwelling unit, should this application go through another public consultation process. Alex 
Forbes, PHM, responded that it would require another public consultation. The applicant is not 
present at the meeting thus we need to clarify his intent to defer or withdraw before the 
scheduled Council Meeting. Mr. Forbes also noted that staff is reluctant to support this 
application until a traffic engineer reviews the access points to and from this property as well as 
how the proposed residential traffic will interact with existing traffic in the area. Also, Mr. 
Forbes indicated that the board can make a recommendation and then at the time of the Council 
meeting, a decision can be made regarding deferral versus withdrawl. The applicant will need to 
clarify the direction and his intent as this application moves forward. Mr. Forbes also noted that 
if the board recommends to defer this application until such time the applicant is able to provide 
a clear direction of what he intends to do, or should the applicant decide to withdraw, then a 
separate request needs to be made to Council. 
 
Councillor Rivard asked if there could be two votes on this application, one on the deferral and 
the other on the intent of the applicant. Mr. Forbes noted that it is possible and that the 
application should be able to provide clear reasons as to their request to defer or withdraw.  
 
Councillor Jankov asked if the application is deferred, will it be deferred for a month.  Mr. 
Forbes noted that it is unfortunate that the applicant is not here, otherwise, he would be able to 
clearly provide information for the board to make a decision. Councillor Rivard asked that if the 
application is withdrawn or rejected, would this allow him to come back and provide for other 
options. Mr. Forbes noted that it will depend on Council’s decision to allow him to withdraw but 
the Board needs to make a recommendation to Council to either withdraw or defer with clear 
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reasons. Councillor Rivard noted though, that even if the application is deferred, whatever 
change the applicant would be making would require another public consultation. Councillor 
Jankov then asked if at the time the applicant spoke to staff, did he provide a clear indication of 
what he wants to do and is there another option for board to do nothing at this time. Mr. 
Morrison responded that he cannot speak for Laurel at this time. Mr. Forbes also responded that 
the residents would also want to see a decision made at this point and then allow him to clarify 
the other concerns before it goes to Council. Council would like to see what Staff 
recommendation is and what the board recommendation is to help them with a decision. 
 
Councillor Jason Coady also asked, if the application is rejected, can the applicants come back 
with another application without the apartment building. Mr. Morrison responded that if the 
whole application is rejected, the applicants would not be able to come back with a similar 
application for a year.  
 
Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
 
Moved by Councillor Alanna Jankov and seconded by Basil Hambly, RM, that the request 
to: 

a) Amend Appendix “A” – Future Land Use Map of the Official Plan from Low 
Density Residential to Medium Density Residential; and 

b) Amend Appendix “G” – Zoning Map of the Zoning & Development Bylaw from 
Single Density Residential (R-1L) Zone to the Medium Density Residential (R-3) 
Zone; 

for the property at 88 Brackley Point Road (PID #396770), ), in order to construct a 30-unit 
apartment building on one lot and townhouse units on the other lot, be recommended to 
Council for rejection. 

CARRIED 
(5-0) 

 
9. 200 & 202 Spring Park Road (PID #s 367938 and 367979) 
This application is request for variances and a lot consolidation for the property at 200-202 
Spring Park Road (PID #’s 367938 and 367979). The property is located in the Medium Density 
Residential (R-3) Zone. Greg Morrison, PII, presented the application. See attached report. 
 
The application is a minor variance for an increase in density on the lot and to consolidate 
properties in the R-3 zone to allow for 16 units in addition to the existing 18 unit building. The 
map shows proposed configuration of the property. There are also major variances being 
requested which are 1) expand the legal non-conforming use of the existing parking lot located in 
the front of the building; 2) reduce the requirement for landscaping from the property line to the 
parking area from 12 feet to 8 feet; 3) decrease the side yard setback from 14.8ft to 10ft; and 4) 
decrease the rear yard setback from 19.7ft to 14ft 4in. Staff recommendation is to approve the 
application. 
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The applicant has since made some changes to the application and came back with a revised 
plan. Written notices were sent out to residents and one letter of opposition was received.  Paul 
Murphy, applicant, is here to answer any possible questions.  
 
A resident spoke to the application and raised her concerns about the application. She mentioned 
that she does not understand why the applicant is still requesting for increase in density to 34 
units when an increase in density of 31 units has already been allowed. Councillor Rivard 
clarified how many units are allowed as-of-right in the current property and Mr. Murphy 
confirmed that 31 units are allowed, and are requesting for three additional units. Councillor 
Rivard also added that because of the affordable housing piece and policies in place, it has 
intensified additional density to existing properties. The other concerns were: 1) The parking 
space is already a legal non-conforming use so why make it worse. It is not aesthetically 
appealing to see all these cars parked in front and then have lesser green space available. 2) 
Reducing the green space to 8 feet will again reduce existing green space. 3) Reducing the side 
and rear yard setback would allow them to build larger dwellings. 4) There’s less privacy with 
adjacent properties. 5) Traffic is terrible along that area and is requesting that the applicant do a 
traffic study at his own cost.  
 
Mr. Paul Murphy, applicant, responded to the concerns and has requested that it would be nice to 
let applicants know or be made available ahead of time should there be letters or concerns so 
they could prepare or address it ahead of time. Mr. Murphy noted that they requested for the rear 
setback to address some concerns from the previous meeting. The building is setback further 
from Spring Park Road and the building size also shrunk from previous plan and up another 
story. Mr. Murphy is not sure how the privacy is a concern since the back of the property is right 
next to Holy Redeemer parking. Traffic is known at certain parts of the day because of the 
school. The goal of the apartment is to provide a more walkable access to schools, church, etc.  
 
Councillor Rivard asked about the white house in the map and Mr. Murphy indicated that the 
house will be demolished and the apartment building will be erected. Mr. Rivard asked about the 
buffer to the sidewalk and Mr. Morrison responded that the site plan shows about 15 feet from 
parking to the sidewalk but will only be located 8 feet from the actual property line. There will 
be about 15 feet of City right-of-way and the requirement is 12 feet from property line. Mr. 
Rivard also talked about previous discussions on possible fence and Mr. Murphy mentioned that 
they would commit to shrubs or so to soften the view. 
 
Bobby Kenny, RM, asked if there is no way to move the parking back and Mr. Murphy indicated 
that his designer looked at it but it will be difficult move it back and stil meet the 34 parking 
spaces. Mr. Rivard asked if the parking was moved to the back, it will also impact the houses at 
the back of the property and Mr. Murphy said yes, they will be facing a much larger parking lot.  
 
Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
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Moved by Councillor Jason Coady and seconded by Councillor Alanna Jankov, that the 
application for the following: 

a. Minor variance to vary Section 15.2 of the Zoning & Development By-law by 
reducing the required lot area from 38,374.9 sq. ft. to approximately 42,088.6 sq. ft.; 

b. Major variance to vary Section 3.9 c. of the Zoning and Development Bylaw to allow 
for the expansion of parking in the front yard; 

c. Major variance to vary Section 6.4 of the Zoning and Development Bylaw to reduce 
the landscape buffer from 12 ft. to 8 ft.; 

d. Major variance to the rear yard setback to reduce it from 19.7 ft. to 14.4 ft.,;  
e. Major variance to the side yard setback to reduce it from 14.8 ft. to 10 ft.; and  
f. Lot Consolidation of PID#’s 367938 and 367979, 

in order to construct a 16 unit apartment building in the for the property at 200-202 Spring 
Park Road (PID #’s 367938 and 367979), be recommended to Council for approval. 

CARRIED 
(5-0) 

 
10. Vacant Property off of Gerald Street (PID #359950) 
This is a request for three variances to decrease the interior side yard setback from 1.83m (6 ft) 
to 1.2m (4 ft) for the main dwelling; decrease the minimum flankage yard requirement from 6m 
(19.7 ft) to 3.3m (11 ft) for the main dwelling; and decrease the minimum flankage yard setback 
requirement from 6m (19.7ft) to 5.4m (18 ft) for the accessory building in order for the 
construction of a single detached dwelling with a detached garage on the vacant property off of 
Gerald Street (PID #359950). The property is located in the Low Density Residential (R-2) Zone. 
Robert Zilke, Planner II, presented the application. See attached report.  
 
This application was before the Board previously and Public Works had concerns on visibility 
and proposed setback to the right of way. The applicant has since worked with staff to make 
changes to address these concerns. The applicant has proposed a single-detached dwelling and a 
detached garage with three variances. The changes to the design have addressed the previous 
planning concerns and staff recommendation is to approve the current application. The applicant, 
Roger Greaves, is here to answer questions.  
 
Councillor Rivard commended the applicant for a job well done in addressing the concerns and 
still meeting their needs as well. Mr. Greaves responded that they can work with the revised 
design and appreciated staff’s assistance.  
 
Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
 
Moved by Kris Fournier, RM, and seconded by Basil Hambly, RM, that the request to: 

a) Decrease the interior side yard setback from 1.83m (6 ft) to 1.2m (4 ft) for the main 
dwelling;  

b) Decrease the minimum flankage yard requirement from 6m (19.7 ft) to 3.3m (11 ft) 
for the main dwelling; and  
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c) Decrease the minimum flankage yard setback requirement from 6m (19.7ft) to 5.4m 
(18 ft) for the accessory building; 

in order for the construction of a single detached dwelling with a detached garage on the 
vacant property off of Gerald Street (PID #359950), be recommended to Council for 
approval.  

CARRIED 
(5-0) 

 
11. 183 Great George Street (PID #344044) 
This is a request to obtain a site specific exemption as it pertains to 183 Great George Street (PID 
#344044) in order to allow the sale of alcohol within in a mobile canteen within a fenced in 
property; seating capacity, washroom facilities; and trellises to cover portions of the property. 
The property is located in the Downtown Core (DC) Zone. Greg Morrison, Planner II, presented 
the application. See attached report.  
 
Written notices were sent to properties within 100 meters and one letter was received in support 
of the application. At the public meeting, one resident and Councillor MacLeod noted that 
concerns on temporary businesses being put on vacant lands while there are empty store fronts 
across downtown and that temporary business would have lower overhead costs and taxes versus 
store front. Several residents spoke in support of the application and their comments were: it 
beautifies the area and makes it a more vibrant space; we need to start supporting youth starting 
business; youth growing business along storefront may hinder the youth to start a business; 
competition is a good thing and it brings the City to the next level. Staff worked with the 
applicant and feel that most concerns have been addressed in terms of washroom and fencing. 
Staff noted that should this application be approved, a development agreement should be in place 
for the hours of operation, seating operation closed by midnight and mobile canteen closes at 
3am. The hours of operation will be discussed with the police department. Also, the 
Development Agreement should include storage and management of waste, washroom should be 
connected to the City’s water and sewer system, dates and hours of operation and the design of 
the patio should be to the Development Officers satisfaction. Staff recommendation is to approve 
the application. 
 
Bobby Kenny, RM, asked if there are residential units or apartments at the upper level of the 
adjacent buildings and Mr. Morrison noted that he is not sure but he thinks that the upper levels 
are also restaurants. Councillor Jankov commented that she liked the outline of the development 
agreement but would like to clarify if the artistic mural will be part of the application since the 
wall doesn’t belong to the applicant or owner of the vacant property. Mr. Morrison responded 
that the mural is not part of the application and would require approval or permission of the 
owner before they can proceed. Councillor Jankov also asked about the side yard setback and if 
there’s enough room between the property and the patio. Mr. Morrison noted that they would be 
utilizing the fence and the setback requirement would be zero and therefore abutting a zero lot 
line. Councillor Jankov noted that the development agreement outlined and addressed her 
concerns about the hours of operations. The initial application indicated much earlier hours of 
operations but the most recent information indicated that they would be closing at 3:00 am. Mr. 
Morrison mentioned that this will still be reviewed by the Police Department. Councillor Rivard 
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also mentioned that the owner of beer garden saw the proposed hours of operations and would 
like to ensure that it is reviewed so as not to restrict their business in terms of the hours of 
operation. Mr. Morrison responded that the development agreement will include the final 
decision on the hours of operation for this new development. Councillor Jankov then asked if the 
committee would be able to see the development agreement once it is ready and Mr. Morrison 
responded that the committee no longer has to review the agreement but staff will prepare the 
document which will include all the verbiage and requirements from the Police or Water & 
Sewer and will be signed by the Mayor and CAO. Councillor Jankov also requested that the 
development agreement include requirements on the right-of-way on a safety perspective like 
requiring a gate after 12 midnight. Mr. Morrison indicated that the seating area will be closed 
after 12 midnight but the right-of-way will still be accessible until 3:00 am for picking up order. 
Councillor Rivard asked if they are allowed to operate until 3:00am and Mr. Morrison noted that 
this will still be reviewed and determined by the Police Department. Councillor Jankov also 
added that she believes that the hours of operations will depend on the license that will be issued 
by the Liquor License Commission.  
 
Basil Hambly, RM, asked if the right-of-way over the property and Mr. Morrison responded that 
right-of-way is owned by the current property owner but Cedar’s has the ability or right-of-way 
to use the property to allow them to get to the back of their property. Councillor Jankov 
commented that this right-of-way is in favor of Cedar’s. 
 
Councillor Jankov added that this is an exciting endeavor but she is not in favor of any 
operations after midnight. Councillor Rivard responded that the police will take into 
consideration other outdoor establishments with similar operations when they make their review 
and recommendations. Mr. Morrison also added that the Liquor Commission should also be able 
to regulate it but the applicants cannot apply for a liquor license until they get approval from the 
City to proceed with this development.  
 
Basil Hambly, RM, clarified if the food trucks will be taken out of the property after the season. 
Mr. Morrison responded that it is his understanding that the food trucks will be removed but the 
exact dates are not certain. Under the Bylaw pertaining to food trucks in the downtown area, they 
are allowed to operate from May 1 to October 31 and must be removed after that period.  
 
Mr. Forbes commented that the applicants are entitled to paint a mural on the inside fence but not 
on the adjacent building. Mayor Philip Brown asked what happens when it rains and Mr. 
Morrison responded that there is a portion of the property where the food truck is that would 
have solid covering and people may just be getting food and leave when it is raining. Councillor 
Jankov asked if it will not be tarped and Mr. Morrison responded that it won’t. Mayor Brown 
also questioned whether the variance requested for the fence is to increase the height from 3.3ft 
to 6.5 feet.  Mr. Morrison clarified the height of the fence and indicated the type of fence will be 
unique in that they are proposing to use a plasma cut material. Councillor Jankov asked if this 
has to go to Heritage for approval and Mr. Morrison mentioned that since it is not a designated 
heritage property, it does not require Heritage review and approval.  
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Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
 
Moved by Bobby Kenny, RM, and seconded by Councillor Alanna Jankov, that the request 
to obtain a site specific exemption in the Downtown Core (DC) Zone of the Zoning & 
Development By-law as it pertains to 183 Great George Street (PID #344044) in order to: 

1. Allow the sale of alcohol within in a mobile canteen which is contrary to the 
definition of a mobile canteen in the Zoning & Development By-law (2018-
11.009); 

2. Allow the mobile canteen to operate from April 1 to October 31 annually which 
is contrary to Section 5.11.2 of the Zoning & Development By-law (2018-11.009); 
and 

3. Utilize a container to contain washroom facilities which is contrary to Section 
5.2.2 of the Zoning & Development By-law (2018-11.009), 
 

be recommended to council for approval. 
 
The site specific exemption also includes the following two (2) variances: 

1. Increase the maximum height for a fence in the front yard (i.e., front property 
line) from 3.3 ft as permitted in Section 4.4.2.a. of Zoning & Development By-
law (2018-11.009) to approximately 6.5 ft; and 

2. Increase the maximum front yard setback for a building in the Downtown Core 
(DC) Zone from 3.3 ft as permitted in Section 31.2.2 of Zoning & Development 
By-law (2018-11.009) to approximately 52.5 ft. 

CARRIED 
(5-0) 

 
12. Amendments to the Zoning & Development Bylaw (Bylaw 2018-11)  
This is a proposal to amend sections of the Zoning & Development Bylaw (Bylaw 2018-11) 
pertaining to Housing Transitional Facility, Site regulations for Lodging Houses, Group Homes, 
Site Landscaping Requirements, regulations permitting an Asphalt, Aggregate, Concrete Plant 
and General Housekeeping amendments. Robert Zilke, Planner II, presented the application. See 
attached report. 
 
Mr. Zilke mentioned that the current report also includes additional amendments that were not 
presented at the initial Planning Board but was presented at the Public Meeting. The amendments 
are: Provide flexibility to sites with full lot coverage to provide the required landscaping in the 
form of a green roof; Reference to the procedure of transferring the Development Security for 
incomplete landscaping to a Public Tree Reserve Fund; Replace Appendix D Province Wide 
Development Standards with Landscape Standards, Specifications & Species List; Include a 
reference to the Provincial Development Standards under Section 45 General Provisions for 
Subdividing Land for site servicing; and decrease the interior lot setback requirement from 3.0m 
(9.8ft) to 1.83 (6ft) in the Low Density Residential Zones (R-2) and (R-2S) 
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Basil Hambly, RM, asked about the requirements for green roof or deck. Mr. Zilke mentioned 
that the green roof would be amount of greenscaping on the roof. Anything above it will be 
additional and hardscaping does not count. Bobby Kenny, RM, asked if there is a maximum 
height on green roofs. Mr. Zilke responded that the maximum height is dictated by the zone and 
the greenscaping will be on top of the roof. 
 
On the environmental assessment, Councillor Jason Coady asked if this can be looked at before 
making amendments relating to concrete/asphalt to allow them in the M-2 zone. Councillor 
Rivard mentioned that he reached out to the Minister and are hopefully looking to meet this 
week. The main concern is not to upset residents in the area should this be pursued. Mr. Rivard 
also asked if the Province can do a study on M1 or M2 zones prior approval of any amendments. 
Mr. Forbes responded that the amendments can be approved with the exception of the 
amendments to the concrete/asphalt plant. Mr. Rivard indicated that since this will be a 
requirement of approval consultation with the province should clarify whether this is possible or 
not. Mr. Forbes mentioned that there are can be issues arise when development requires approval 
from both the City and the Province.   Staff would like to work with the Province on this 
amendment and not set the province up for failure if there are known problems with this type of 
land use operating near a residential area. Mr. Forbes also mentioned that this can be deferred 
until further information is provided. Councillor Coady mentioned that this should be fine but 
there should be a consensus or an appetite to look into this further. Mr. Forbes mentioned that 
such applications may be difficult for planning staff to assess because they are not trained to 
prepare environmental assessments. These assessments/checklists are beyond staff’s capabilities. 
There is a different type of review and planning staff would work with the province on how this 
type of land use should be regulated. The province should be able to provide information and 
give us feedback on any known potential issues. Mayor Brown then asked if this assessment is 
application generated and that the province is not going to do any assessment until an application 
is submitted. Councillor Rivard asked if we could defer this until there is a conversation on 
where M1 lots in the City are available and do these locations potentially present any problems. 
West Royalty Industrial Park has limited vacant land to locate /store sand/gravel and the only M1 
lots that may be available are off Sherwood road. Mr. Forbes mentioned that it would be nice to 
have a meeting with provincial environmental staff to see if there are any known impediments to 
this amendment and noted that it is always prudent to consult with province. Mr. Zilke added that 
should this amendment be set aside, it should also include the amendments pertaining to 
environmental impact assessments as this relates to the asphalt plant amendments as well.  
 
Basil Hambly, RM, asked if the decrease in the interior lot setback would allow more lots on 
property. Mr. Zilke responded that by shortening the interior side lots, you can essentially have 
more building lot coverage as a result. The rationale behind this is when you have a semi-
detached dwelling, there is no setback between the two properties and that is why the side lot 
would require 3m. There were recent applications where applicants are wondering why a semi-
detached dwelling would require  3m setback versus 1.6 m for single family dwellings. Mr. 
Zilke, did some research among different municipalities and found that 1.6 m would be a 
common side setback for lower density zones. Mr. Hambly indicated that his only concern would 
be for the property along the corner of Upton/Royalty Road where this could potentially add 
more density which have been the neighbourhood’s concerns with the rezoning. Mr. Forbes 
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mentioned that this should not be a concern as the houses on these lots would potentially have 
same building setback as the adjacent single family dwellings.  
 
Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
 
Moved by Basil Hambly, RM, and seconded by Councillor Alanna Jankov, that the  
amendments to the Zoning and Development Bylaw (Bylaw 2018-11) pertaining to: 

 Definitions/regulations pertaining to Transitional Housing Facility;  
 Site regulations for Lodging Houses, Group Homes;  
 Major development landscaping requirements; and 
 General Housekeeping amendments pertaining to Undersized Lot regulations and 

reference corrections, 
be recommended to Council for approval.  
 
And that the amendments to the Zoning and Development Bylaw (Bylaw 2018-11) 
pertaining to permitting an Asphalt, Aggregate, Concrete Plant with Environmental 
Impact Assessment requirement, be deferred until Staff is able to have a discussion with 
the Provincial Department of Environment.  

CARRIED 
(5-0) 

 
13. Secondary and Garden Suite Registry By-law 
This is a proposal to create and implement the Secondary and Garden Suite Registry Bylaw to 
create and make available to the public a registry of all approved Secondary and Garden Suite(s) 
as per the previous Affordable Housing Amendment requirements. Robert Zilke, Planner II, 
presented the proposed By-law. See attached report. 
 
At the public meeting, a question was asked if the secondary dwelling unit constitute a second 
unit which they do not. As defined, the secondary suite has to be within principal dwelling and 
cannot be sold separately. 
  
Kris Fournier, RM, asked if the property sold/transferred, do they have to apply or register again 
and as long as it meets the code. Mr. Zilke responded that they do have to undergo the re-
registration process every time the property is sold or transferred. Mr. Fournier asked who 
determines whether another inspection is required. Mr. Forbes responded that every time the 
property owner changes, they can either sign a declaration that the suite was not altered since the 
initial inspection or they can opt for a new inspection for a fee to ensure that it is still in 
compliance with the secondary suite requirements. Mr. Fournier recommended that there should 
be an education component to all residents regarding this. Mr. Forbes also added that hopefully 
this new registry would address this. The most common request from the department would be 
legal letters because most properties cannot be sold without going through a lawyer. If there are 
concerns with the property, the City cannot sign off until all outstanding issues are addressed. 
Mr. Forbes also agree that education is a key component and when this registry becomes 
available (and also available online), residents may check the properties that have been 
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registered. Also, parents/residents may be able to use this registry to look for safe spaces for their 
children/students when they move to Charlottetown to obtain post-secondary education. 
 
Councillor Jankov also confirmed that when they are on the registry, they would have met all the 
requirements for the building code and fire code. Mr. Forbes confirmed and also mentioned that 
it may sometimes be difficult for building inspector to go in the buildings, especially older 
buildings that were built prior to the adoption of the National Building Code and no changes 
were made over the years because the building codes at that time did not apply. However, we 
could send the fire department to look into the safety aspect where they would also refer to the 
Life Safety Code.    
 
Mayor Brown also commented that he has heard high praises to the City for having the registry 
in place for fire and safety purposes. For the existing secondary units, Mr. Brown clarified that 
these are for long term rentals only. Mr. Brown mentioned that some properties along Newman 
Crescent are used for both short and long term rentals and asked if those are going to be 
grandfathered in this registry. Mr. Forbes commented that we can grandfather a land use if it 
existed prior to the Zoning By-law.  Short term rentals does not involve a specific land use and is 
a term relating to renting properties.  Therefore, if a person was legally entitled to rent their 
property in the past they can continue to do so with the exception of secondary suites where it is 
specifically established in the Zoning By-law that you cannot rent these unit on a short term 
basis. At present there are no fixed rules on short term rentals and where communities do 
approve them they are typically approved on an annual basis and constantly subject to change by 
the municipality. So anyone seeking approval for short term rentals must adhere to existing 
requirements in the Zoning By-law. Mr. Zilke also added that the old bylaw does not have 
regulations on secondary suites or short term rentals but does have an in-law suite regulation 
which requires the owner to sign a contract which will only be effective until the identified 
occupant moves out of the unit. The registry will be for long term rentals only. 
 
Councillor Rivard asked for any further comments or questions; there being none, the following 
resolution was put forward: 
 
Moved by Bobby Kenny, RM, and seconded by Kris Fournier, RM, that the proposal to 
create and implement the Secondary and Garden Suite Registry Bylaw to create and make 
available to the public a registry of all approved Secondary and Garden Suite(s) as per the 
previous Affordable Housing Amendment requirements, be recommended to for approval. 

CARRIED 
(5-0) 

14. New Business 
There were no new businesses discussed.  
 
Moved by Councillor Alanna Jankov and seconded by Bobby Kenny, RM, that the meeting 
be adjourned. The meeting was adjourned at 6:48 p.m. 
 
__________________________ 
Councillor Greg Rivard, Chair 



Royalty Ridge Developments Inc. 
Summary Statement to Planning Board 

April 1, 2019 
 
 

Although we recognize that some residents are still opposed to any rezoning from 
R1S to R2, we have updated our development plans to address the main concerns 
that were raised at the Public Meeting and during our subsequent interaction 
with the residents, while still meeting the requirements of the various City 
Departments, as per the following: 
 

Concern  Mitigative Measure 

Phase 2 of the development may consist 
of higher density residential 
development.   

Phase 2 will consist entirely of R1 
residential (single family detached 
homes). 

Impact on existing property values 
resulting from adding semi‐detached 
homes to the neighborhood. 

The seven (7) R2 lots being requested 
are bordering on an existing R2 zoned 
property to the east and will all be 
located on a separate cul‐de‐sac.  No R2 
lots will front on existing roads.  

Various concerns expressed regarding 
surface water, groundwater and 
servicing of the lots.  

A local engineering firm (SCL) has been 
retained to ensure that site grading, lot 
servicing, and road construction will all 
be undertaken in accordance with the 
City’s requirements.  No surface water 
runoff will be directed onto the 
neighbouring properties.  

Increased traffic resulting from 
extending Meadow Lane.  

Although extending Meadow Lane is not 
part of Phase 1, the City is now aware 
that several residents would be opposed 
to this.  We will endeavor to work with 
the residents and the City to resolve this 
matter as part of the Phase 2 planning 
process.  



 
With regard to our rationale for requesting the rezoning to allow for seven (7) R2 
lots, there is currently a strong demand in the City for semi‐detached homes, 
since they represent a more affordable alternative, as compared to a detached 
home, for many perspective home buyers.  It has been brought to our attention 
by some current residents, that adding some R2 lots and semi‐detached homes 
should actually enable them to remain in the neighborhood.   



 

 
Public Meeting of Council 
Wednesday, March 27, 2019, 7:00 PM 
Provinces Room, Rodd Charlottetown Hotel 
75 Kent Street 
 
Mayor Philip Brown Presiding 

 
Present:  

Mayor Philip Brown 

Deputy Mayor Jason Coady 

Councillor Alanna Jankov 

Councillor Greg Rivard  

Councillor Julie McCabe 

Councillor Kevin Ramsay 

Councillor Mike Duffy 

Councillor Robert Doiron 

Councillor Terry MacLeod 

 

Also:  

Alex Forbes, PHM  

Laurel Palmer Thompson, PII 

Greg Morrison, PII 

Robert Zilke, PII 

Ellen Faye Ganga, PH IO/AA 

Regrets:   

Councillor Mitchell Tweel  

Councillor Terry Bernard 

 

 
1. Call to Order 
Mayor Philip Brown called the meeting to order at 7:04 pm. 
 
2. Declarations of Conflict of Interest 
There were no declarations of conflict.  

 
3. Approval of Agenda 
Mayor Philip Brown opened the meeting, introduced the members of the Council and 
the purpose of the meeting. Mayor Brown also mentioned the change in the sequence 
of the presentation and turned the meeting over to Councillor Rivard, Chair of Planning 
Board, explained the Public Meeting process and then proceeded to introduce the first 
application. 
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4. 183 Great George Street (PID #344044) 
This is a request to obtain a site specific exemption for the property located at 183 Great 
George Street (PID #344044). It is a vacant lot located between Cedar’s and The Old 
Triangle. The applicants made some amendments to the initial plans that were included in 
the public meeting mail out and the applicants will be presenting the changes tonight. 
Historically, mobile canteens were treated as temporary use and were not acknowledged in 
the by-law. In 2015, regulations were put in place to allow mobile canteens on private 
properties as grab-and-go type establishment with no alcohol sale. The applicants 
elaborated on this concept having outdoor entertainment, sale of alcohol and food, and 
additional seating within fenced property. Details will be provided by the applicant. When 
something does not adhere to the by-law text, a site specific exemption is requirement.  
The purpose of the site specific exemption would be to create an outdoor atmosphere 
where alcohol and food is sold from a mobile canteen within a fenced property. Seating 
would be located throughout the property and the washrooms would be located in a 
container at the rear of the property.  
 
Mikey Wasnidge, applicant, presented details of their application showing the current state 
of the property, and the specifics of the proposed development. Mr. Wasnidge emphasized 
that they swapped the location of the mobile canteen & the washrooms, and the entrance 
to the property will be within the property along the right-of-way between the mobile 
canteen and Cedar’s. This layout allows access to a side take-out window between midnight 
and 3 am while the rest of the property can be closed to the public. Mr. Wasnidge also 
discussed the different food and drink services, late night food service, site transformation 
plans, fence, washroom facilities, waste management, noise control and fire safety.  
 
Councillor Terry MacLeod asked if they own the property and Ms. Wasnidge mentioned that 
they plan to lease the property. Mr. MacLeod commented that if you are one of the 
businesses beside the property and paying taxes year round, what would your thoughts be 
on this development. Mr. Wasnidge responded to say that he would find ways to cooperate 
and collaborate with business owners to drive new business. Mr. MacLeod noted that if you 
are in the shoes of the existing business owners who pay taxes, employ people and take 
advantage of burger love, and then this business comes in for 3 months and takes away  
their sales because they can’t afford to compete with your lower costs liquor sales. He also 
added that half of Kent Street and Great George Street have empty buildings that need to 
be filled. Mr. MacLeod mentions that it is a tough decision as a council member and feels 
like this is not the right spot for such development. Mr. Wasnidge appreciated the feedback 
and the views of other business owners who may lose business to this project. However, 
people are investing in this community to make Charlottetown better and to attract more 
youth and more people to enjoy Charlottetown.   
 
Lastly, Mr. MacLeod reminded them to keep these concerns in mind and suggested that he 
is neither for or against such a proposal at this time. As an official, he wants to look at 
empty buildings and try to fill those empty spots. Mr. Wasnidge indicated that we are not 
the same Charlottetown as we were six years ago and a number of these empty buildings 
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have been filled in successfully. Mr. Wasnidge suggested he understands Councillor 
Macleod’s concerns but mentioned that he would respectfully disagree. 
 
Lane MacLaren, resident, thinks that this is a great proposal and is a good addition for the 
downtown. Mr. MacLaren is on the same page with Mr. MacLeod that he is not against the 
proposal. We have seen food trucks within the City and have added on to the atmosphere in 
the downtown. He feels for the permanent establishments trying to attract as many 
customers as they can and then when summer comes and more activity becomes available, 
they then have to compete with other businesses. Mr. MacLaren asked if this is approved, 
would there a different tax rate/consideration to temporary business to pay higher tax rates. 
Mayor Brown inquired with Mr. Wasnidge if they will be renting and Mr. Wasnidge confirmed 
they were. The Mayor stated that if it is a vacant lot it would be taxed on residential rate. 
When it is occupied, it will contribute to HST/ other taxes but there is nothing to force them 
to pay more than what is required. Mr. MacLaren then asked if a food truck is located at the 
corner, will there be no levy paid. Mr. Rivard responded that there are fees for food trucks 
but because of the sale of alcohol, this will fall under a different section.  
 
Heidi Zinn, resident and one the board of directors of Fusion Charlottetown, mentioned that 
one of their missions is to make Charlottetown a place where people want to work hard, 
play hard and live well. They are fully in support of this vision of someone young who wants 
to stay in Charlottetown and keep their business in Charlottetown. It is important to support 
young entrepreneur and that they should be able start somewhere. We do not know what 
Mr. Wasnidge’s group is capable of and what else they can do in the future. If we send a 
message to our youth saying you must come in with big business plans and expect them to 
succeed and do well, we are setting people up for failure. If we want these spaces filled in 
the future, we must support youth now. She then commented that for someone who works 
in the tourism business, seeing people like Mikey is a big step forward. It may hurt some 
businesses but competition is a good thing and we need to be innovative to bring 
Charlottetown to the next level. 
 
Colin Young, resident, would like throw his support for Mikey and added leaving the 
property as an empty lot or make use of it and beautify the place should be an easy 
decision. 
 
Mitch Cobb, resident and owner of Upstreet Brewery, commented that there were a lot of 
vacant lots in the last 10 years and that a few years ago, these lots started to be filled with 
new businesses and added vibrancy to Charlottetown which makes it separate from the rest 
of Charlottetown. Adding Mr. Wasnidge’s proposal only serves to add to vibrancy and 
contribute to a new area of Charlottetown. We need to encourage new and interesting ideas 
and new businesses. I would say that this proposal is not an inexpensive proposal. Leasing 
a building would also have the same capital investment as what is being proposed. Mr. 
Cobb feels that it is not fair to say that we should fill an empty building first before putting 
something on a vacant lot. 
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Jalen MacLeod, resident and co-owners of truck-and-roll food trucks, and can speak on a 
food truck business perspective. Mr. MacLeod mentioned that they had a very nice welcome 
when they started their business and would like to show support to a new businesses and 
not put others down. As a young islander, we should try to support these new businesses. 
They may not have the same start-up costs as other businesses but none of these 
businesses would have owners in their 20s. These young individuals may not have the 
credit to put a business in a building but they are able to put something to shape the cuisine 
of Charlottetown in a different way and bring in new people to the City. They are not 
looking at it as competition because the more competition or options, it becomes more ideal 
to try out difference cuisine. If there are fewer restaurants serving the same cuisine, 
Charlottetown will not be able to attract the culinary tourism. Mr. MacLeod also added that 
food trucks pay taxes.  
 
Kim Devine, resident, also expressed her support to this application and these energetic and 
enthusiastic entrepreneurs who would like to bring in new ideas to Charlottetown. The City 
has a very good food scene and we would like to build on and take it to another level. Ms. 
Devine also added that the City needs to support these new ideas and the people who bring 
them to the table are important to the City as whole. This is what we need to continue to 
grow and prosper. We are lucky to have these young people who make things happen in 
Charlottetown and make the City a more vibrant place. Ms. Devine also commented that the 
design elements are really good and that it will add more vibrancy to the block, thus, 
encourages the Council to support this application. 
 
Councillor Alanna Jankov shared that since this idea was presented by Mr. Wasnidge, she 
went door to door around the neighbourhood and has heard nothing but amazing positive 
feedback. Ms. Jankov also encouraged other residents who have other comments to send it 
along to keep the momentum going. 
 
Mr. Wasnidge thanked the people who came and supported this application. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard then proceeded to introduce the next 
application. 
 
5. 197 Minna Jane Drive (PID #469841)  
This is a request to rezone the property at 197 Minna Jane Drive (PID #469841) from 
Comprehensive Development Area (CDA) Zone to the Highway Commercial (C-2) Zone 
and amend the designation in the Official Plan from Concept Planning Area to 
Commercial in order to construct a 70-unit apartment building with underground 
parking as well as an additional building in the future which will likely contain a 
commercial daycare centre. This request includes a major height variance from 49.2 ft 
to approximately 69.75 ft. The public meeting is only for the rezoning but the variance 
was included in the notice to ensure that adjacent properties are notified as well. All of 
the properties in the area are located near the Maritime Electric easement and are 
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zoned C-2 except for this lot. This application was also discussed with the provinces 
traffic operations engineer who indicated that any new use of the property could only 
be served from Minna Jane Drive or Daniel Drive. The applicant, Ron Lord, is here to 
answer any questions. 
 
Heather MacLean, resident, verified the location of the building. Mr. Lord explained that 
the former John Yeo Drive is now named Daniel Drive and presented the map that 
shows the existing Bed, Bath & Beyond, PEI Liquor Shop, etc are located. Mr. Lord 
added that this is the only remaining CDA lot and others are C-2. He has worked with 
staff to determine what the best zone would be for this property and C-2 was identified 
to be the best fit. The apartment building will not compete with the neighboring senior 
apartments but would like to address the need for housing. Mr. Lord mentioned that 
Charlottetown has the fastest growing GDP, best population growth and fastest 
immigration increases in Atlantic Canada which is amazing.  
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard then proceeded to introduce the next 
application. 
 
6. 88 Brackley Point Road (PID #396770) 
This is a request to rezone the property at 88 Brackley Point Road (PID #396770) from 
the Single-Detached Residential (R-1L) Zone to the Medium Density Residential (R-3) 
Zone and amend the designation in the Official Plan from Low Density Residential to 
Medium Density Residential. 
 
The property is a 3.404 acre of land with an existing single family dwelling. The plan is 
to demolish the existing dwelling and subdivide the property into two lots in order to 
facilitate the construction of a 30-unit apartment building on one lot and a townhouse 
development on the other portion of the lot. The property has frontage on both 
Brackley Point Road and Pope Ave. The main access will be along Pope Ave and will 
have a right-in, right- out along Brackley Point Road. The Police has confirmed this exit 
to have safe site distance and this is required as secondary access to meet fire 
regulations. The parking for the apartment unit will be underground while the 
townhouse units will have surface parking. Derek French, consultant, to the applicant is 
here to provide more details of the application. 
 
Derek French noted that he has been working closely with the owner, Ron Wood, for 
years on putting this development together. Mr. French provided a brief history of the 
property and the details of the development. Mr. French presented the concept plan, 
highlights of the development, summary of types of dwellings within 500 meters, 
parking, traffic, existing condition of the lot, neighbouring properties and details of the 
proposed apartment building and town house units. The vision for this development is 
to provide options to different types of people/families of all ages, young families, single 
parents, older or mature families. The property would be close to schools, church and 
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accommodation for parks in the area. There is also a good number of safe sidewalk 
systems in the area to accommodate the schools/students.  
 
Derek Smith, resident, commented there is a huge problem with traffic along the 
school. If you drive around 3:30 pm, it is not safe to drive and there’s significant traffic 
at that time. Mr. Smith noted that the apartment building does not belong in the 
neighbourhood.  
 
Colin Young, resident, commented that he does not believe that this is the direction the 
community would like to go. Mr. Young is concerned about the traffic around the school 
and the area is surrounded by students, even cutting through the property to get to the 
school area. It is a dangerous idea for the area. Mr. Young also added that he respects 
the effort of Mr. Woods to make it as appealing to the community but he believes that 
Mr. Woods would just like to maximize the revenue of the property at the expense of 
the community.  
 
Heather MacLean, resident, commented that she thinks that the development looks 
lovely but the traffic is the issue in this application. For the exit right along Brackley 
Point Road, Ms. MacLean noted that she will not exit right unless she goes to the airport 
so the cars will exit onto Pope Ave. You have to see the traffic in the morning and 
afternoon to confirm the issue. Some students are special and you will notice that there 
are non-stop pedestrian traffic along that area. Adding more cars along that area is a 
concern too. 
 
Nola Etkin, resident, echoed the concerns about traffic. Ms. Etkin mentioned that a lot 
of kids walk past her house and along Pope Ave not only before and after school, but 
also during lunch break. The exit onto Brackely Point Road from Coles Drive is a 
nightmare and the intersection is also a bad intersection because of the offset. It is 
even worse during the winter when there are snow banks thus making it even more 
difficult to see incoming cars. Brackley Point Road is a busy road and the proposed 
right-out is not very far between intersections. Brackley Point Road traffic is bad and 
Pope Ave is going to be worse. 
 
Jerry Ivany, resident, asked how would they propose the right-in, right-out be 
controlled. Mr. French responded that they are looking at putting a concrete curb to 
minimize cars turning left and this will be located at the property entrance to Brackley 
Point Road. Mr. Ivany indicated that safety is a major concern. Children walk back and 
forth between two schools and there are families dropping off their children, and most 
of the time, children cannot be controlled as soon as they step out of the vehicle.  Mr. 
Ivany congratulated the proponent for the presentation and noted that everything is 
good except for the safety issues. He also feels that the townhouses are okay but the 
apartment is the problem. They would like to keep it as single family houses and not 
interested in having an apartment within the neighbourhood. Mr. Ivany also added that 
there are lands along Brackley Point Road that may probably be available in the future 
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and should this application be approved, the whole east side may end up being 
rezoned. The west side of the area having smaller older house, may also be envisioned 
over time, to end up with apartments as well. Mr. Ivany feels that this is a dangerous 
proposition with the amount of traffic that will be expected. Currently, it is rare to see 
residents that would only have one car. Also, during noon time, there are about 
hundreds of high school students walking down Pope Ave to the local fast food area. 
The access to Stone Park Junior High level is also not open to parents or to parents 
dropping off or picking up kids would park along the road. Mr. Ivany also appreciated 
the neighbourhood for taking care of the community and would like to keep it as single 
family dwellings. Finally, Mr. Ivany noted that he has submitted his written comments 
to the department and Mayor Brown acknowledged to have received it.  
 
Mike Dillon, resident, asked about the location of the development. The report indicated 
that the apartment building is situated about 450ft away from Brackley Point Road but 
the apartment is actually along Pope Ave. It doesn’t show how close the apartment 
complex would be from the closest R-1 lot along Pope. Laurel Palmer Thompson 
referenced the apartment to the single family dwelling owned by Mr. Woods which is 
adjacent to the proposed development. Ms. Thompson indicated that they looked at the 
distance along Brackley Point Road and not along Pope Ave. Staff were not looking at 
the massing along the streetscape because the apartment building is not located beside 
single detached dwellings. It is set back so the distance is not much of a concern. Mr. 
Dillon commented that it would be nice to have public documents include the distance 
of the apartment building to the nearest residential dwelling along R-1s. Mr. Dillon read 
sections of the report that provided comments on the townhouses but mentioned that 
he does not see anything in the document on apartment buildings. Ms. Thompson 
noted that discussions on townhouse units were included and there were also 
discussions about the apartment unit where it integrated in the streetscape. Mr. Dillon 
added that the report shows that staff is in support of the townhouse units but it does 
not provide the same for apartment units. Mr. Dillon also mentioned that there are 
inconsistencies to the document pertaining to recreation and open space amenities and 
asked if there are reasons why it was not included in the document. Ms. Thompson 
responded that staff looked at the land uses in the area. Ms. Thompson mentioned 
about picking out specific comments from the document but it should be considered 
that this is a balance report and it did cover the pros and cons of the development as a 
whole, and does meet the criteria for recreation and park land use. Staff looked at the 
overall aspect of the area when reviewing a development. Mr. Rivard also added that 
the report shows the Positive, Neutral and Shortcomings as it pertains to the application 
and the shortcomings as it pertains to the apartment building was presented. Mr. Dillon 
also commented that there are no sidewalks along some roads and thus would like to 
encourage the City to put the infrastructure to make it a great location for recreation 
and parkland. Mr. Dillon also noted Stone Park Bowl as being a great asset in the 
neighbourhood and is much underutilized. There are safety, lighting and mobility issues 
at the moment and would like the neighbourhood to maximize this park and for the City 



Public Meeting of Council 8 of 12 March 27, 2019 

to invest on this as well. Mayor Brown noted that is owned by Public School Branch 
while the Centennial Park is managed by the City.  
 
Jeremy Crosby, resident, commented that he bought the property because of the 
character of the area and spoke to residents and no one is in favor of the proposed 
development. Mr. Crosby pointed out that the property is designated low density since 
it was developed in the early 70s and some points from the Official Plan to maintain 
Charlottetown’s existing neighbourhood and new development is harmonious to existing 
neighbourhood. The proposed rezoning is against the future land use map and that it 
should remain low density residential. If this rezoning is approved, there may be 
potential changes to the concept plan and increase the density to at least 100 more 
units. It may also open the door to more rezonings along Brackley Point Road. The 
increase in density may be considered to be out of character and may increase the 
traffic issues. Mr. Crosby is not opposed to development but should be mindful of the 
surrounding neighbourhood.  
 
Marco MacDonald, resident, mentioned that he studies at Stone Park School and he  
has concerns for the safety not only of himself but of his fellow students and for his 
sisters (and friends) studying at Tiny Tots Daycare. There is heavy traffic before school, 
during lunch break, when there are school events and even when teachers arrive before 
students arrive and after school hours. None of the students feel that this application is 
best idea for students at Stone Park. 
 
Trevor Matheson, resident, commented that his children attend daycare at Tiny Tots.  
Mr. Matheson is concerned about the noise, heavy traffic, trucks and dust that may 
arise during the construction period which may affect the kids at the daycare. Mr. 
Matheson also indicated that the apartment buildings noted in the map are along the 
outer rim of the 500 meter area which are along Doncaster Ave and St. Peters Road. 
This property along the heart of the neighbhourhood with single family dwellings. Mr. 
Matheson would like to applaud Mr. Woods for the proposal but a giant apartment does 
not fit in the neighbourhood. 
 
Danielle Plante, resident, is voting against the development. There are too many cars 
parked in front of her house and there’s too much traffic.  
 
Pat Ellis, resident, commended that Mr. Woods did undergo a lot of planning on this. 
Ms. Ellis understands that some residents may have difficulty dealing with ownership of 
single family dwellings but does not see that the apartment units fit the vision of the 
neighbourhood. Traffic is present everyday. Ms. Ellis liked the green space concept and 
she mentioned that the townhouses are reasonable but not the apartment units and 
would like to see the properties remain as single family dwellings. 
 
Marcia Gardiner, resident, mentioned that she has spoken to a number of residents 
within the neighbourhood and has not heard any positive comment about this 
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development. There are no difficulties/concerns with the townhouse development but 
the apartment is a big problem. There is a huge walking traffic of school children in the 
area and the auto traffic is also quite a problem.  
 
Joan Ivany, resident, asked why this lot is being divided into two different properties. 
Ms. Ivany is afraid that if the application is approved, the other section will also become 
apartment buildings. Ms. Ivany compared it to the development behind the 
Charlottetown Mall where the development was proposed as a single development but 
has since changed from the initial plans. She is afraid that the same situation may 
happen to this area. Mr. French responded that it is more for accessibility and that 
there needs to be frontage for each of the lot. Ms. Ivany asked why she had to apply 
for a variance to develop her property while this new development has less frontage. 
Mr. French mentioned that they are within the requirements. Ms. Thompson also added 
that under the old bylaw, it is required that the streetscape align with the existing 
dwellings. The new bylaw requires that new development meet the minimum setback 
requirements.  
 
Don Crosier, resident, asked how far would the exit from Brackley Point Road be from 
Cedar Ave, how wide would the exit be and where do you expect cars to turn when 
going downtown. Mr. French responded that it is approximately 75 feet from Cedar and 
access would be 20 feet wide. Mr. French mentioned that they can drive down to the 
Bypass highway or roundabout along Oak Drive and go back towards Brackley Point 
Road. Mr. Crosier is convinced that they are not turning right and will be difficult to 
enforce that. Traffic is a problem along Brackley Point Road. He is not opposed to the 
development but the exit on to Brackley Point Road is a concern. He also clarified the 
number of townhouse units in the proposed development. Mr. French confirmed that 
the plan indicates 17 townhouse units and Mr. mentioned that the letter indicates 16.  
 
 
Matthew Walker, resident, commented that there are traffic issues along Pope Ave and 
this development is a disaster waiting to happen. Mr. Walker also commented on what 
precedent it sets for other development such as the previous application along 68 
Brackley Point Road. Ms. Thompson responded that though she is not the planner who 
reviewed the recent application, she is aware of an old application that was also 
rejected because the property does not have a safe site line distance existing to 
Brackley Point Road, even if the development was just for a single family dwelling. Mr. 
Walker commented that he loved the town house proposal and would fit the 
neighbourhood but not the apartment. 
 
Mike Eyolfson, resident, is opposing the apartment piece of the application but finds the 
townhouse to be suitable. Mr. Eyolfson did a canvassing along Heather Ave and there 
were no residents who provided positive responses to this application. Drainage is also 
a concern along this area and asked what steps are in place to mitigate this problem. 
Mr. French mentioned that they would design a storm water for the property and will 
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have to be reviewed by the City and integrated into the City’s storm water system.  He 
also commended Mr. Woods for the proposal but does not believe the apartment 
building belongs to the area.  
 
Shelley Morrison, resident, urges the department to read the letter that will be sent 
tomorrow. Ms. Morrison has numerous concerns about being harmonious and following 
City plans which seems to be not followed in this. Ms. Morrison commends the Wood 
family for the proposal and is not opposed to development as long as it is done 
properly. Also, letters were notified at least a week ago and did not have time to 
prepare or be made aware of this. Most of the community was away for March break. 
Ms. Morrison presented a map that shows the number of residents that were opposed 
to the development. A petition was circulated and a total of 327 signatures were 
received in opposition to this application. Mayor Brown received the application and 
confirmed that this will be included in the Planning Board package. Mayor Brown also 
encouraged residents who wish to send their comments to submit it before noon of 
March 28, 2019 to planning@charlottetown.ca. 
 
George Bitar, resident, noted that the area is a high traffic volume area. Everyone is in 
agreement that the apartment building is not desired in this area. Mr. Bitar asked what 
weight the community carries in making a decision. The community would like to keep 
the neighbourhood as single family dwellings. Mr. Brown responded that the Zoning & 
Development Bylaw is a living document does change over time. That is the purpose of 
the public consultation and the public is given notice, and the comments heard tonight 
will be considered when Council makes a decision on the 8th of April. Mr. Bitar asked if 
one is legally entitled, does this process matter. Mayor Brown responded that if a zone 
is being changed, a process is in place before a Council decision is made. Mr. Rivard 
also added that every resident has the right to apply for a change to the Zoning By-law 
and the department cannot deny applicants from coming forward. This is why the 
process includes a public consultation to hear comments from the public before it is 
reviewed a second time by the Planning board (April 1st) and the board makes a 
recommendation to Council to accept or reject and then Council makes the final 
decision. Dividing the lot may be a little tricky to better their livelihood but if they don’t 
divide the property, this would not be happening.  
 
Karen Dunning, resident, indicated that the homestead was a heritage home owned by 
George Coles and the plan is to tear it down. Ms. Thompson clarified with the Heritage 
department that the property was not George Coles’ home. Ms. Dunning also asked if 
this property is rezoned to R-3, and the owners decide not to develop it, does it give 
other developers an opportunity to develop it into two 64-unit apartment dwellings. Mr. 
Rivard confirmed that once it is rezoned, it does allow developers to build based on the 
zoning. Mr. Forbes added that this application is based on the application they have 
submitted and the applicant will only be allowed to build as per their plan. Mayor Brown 
added that an R-3 zone would allow for apartment units but this specific application 
would be specific to the plans submitted based on a Development Agreement. Brackley 
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Point Road is a core road and is difficult to pull in and out of the driveway and she 
believes that there is a better way of designing it. Ms. Dunning is not opposed to 
developing small homes and would like to ask if these houses are to be rented or 
purchased and Mr. French responded that it can be a mix of both. 
 
Susan Frizzell, resident, commented that if there was a party in one of the townhouse 
units, there is not enough parking space. Mr. French responded that it would have a 
long driveway. Ms. Frizzell also asked about enough parking for visitors for the 
apartment units. Mr. French mentioned that they are required 30 parking spaces and 
there are 28 parking spaces underground and about 10 surface parking. Ms. Frizzell 
then asked if there are plans to add more parking spaces in the future to accommodate 
the need for parking spaces and thus, reducing the green space in the area. Ms. 
Thompson responded that the applicant is required to provide 30 parking spaces. It will 
be up to the developer if they want to add more parking spaces. 
 
Peter Poirer, resident, emphasized that the site map shown during the presentation 
shows properties within the area are all R-1 lots. The image is enough to show that an 
apartment building does not belong in that area. The townhouse units should be 
acceptable.  
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard introduced the application. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard introduced the application. 
 
7. Amendments to the Zoning & Development Bylaw (Bylaw 2018-11)  
This is a request to amend the Zoning & Development Bylaw pertaining to Housing 
Transitional Facility, Site regulations for Lodging Houses, Group Homes, Site Landscaping 
Requirements, Undersized Lot Regulations, Asphalt, Aggregate & Concrete Plant and 
General Housekeeping amendments. 
 
Mr. Zilke went through the different sections of the amendments. Mayor Brown asked how 
many M-2 zones are there in the City and the proximity to residential dwellings. Mr. Zilke 
mentioned that there are two sections. Mr. Brown asked if these are the ones north of 
Winsloe and West Royalty Industrial Park and Mr. Zilke confirmed. Mr. Zilke added that the 
M-2 zone along the Industrial Park is directly adjacent to residential lots and thus the 
requirement for environmental assessment if it will stand the test of land use compatibility 
assessment. Mr. Brown also confirmed that M-2 in the north would be off the Sherwood 
road and heavy industrial within that area and Mr. Zilke also confirmed. Mr. Forbes also 
emphasized that the environmental impact assessment is a requirement of the province 
before a permit can be issued. Mayor Brown also asked whether the existing asphalt plant 
along Sherwood Road is on a non-conforming use and if that is sold or becomes dormant 
for six months, it returns to its original zone. Mr. Forbes confirmed that a portion is zoned 
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Industrial but the back portion that contains the asphalt plant is R-2. If they cease using it 
for six months, it goes back to R-2.  
 
One resident asked why it was removed from the bylaw. Mr. Zilke responded that 
discretionary uses undergo an approval process. Mr. Forbes added that discretionary uses 
were removed in the current bylaw. It was a discretionary use at the airport at that time as 
a specific use. And that is the purpose of this current amendment, whether we need that 
use or not. It is a request to provide direction where that use can be located and whether it 
is necessary. Another question asked on landscaping is if the objective is to put trees and 
green space is a requirement, why is hardscaping allowed. Mr. Zilke responded that 
hardscaping would be decorative stone work or ornamental grasses. He also asked if it has 
to be a mixture or an alternative. Mr. Zilke mentioned that it should be a mixture or how the 
bylaw is defined. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item. Councillor Rivard introduced the application. 
 
8. Secondary and Garden Suite Registry By-law 
This is a proposal to create and implement the Secondary and Garden Suite Registry Bylaw 
to create and make available to the public a registry of all approved Secondary and Garden 
Suite(s) as per the previous Affordable Housing Amendment requirements. 
 
Darren Ings, resident and real estate appraiser, asked how the City is going to zone the 
properties with secondary or garden suites. Is it going to be an R1 or R2 zone. Mr. Zilke 
responded that it doesn’t apply to a zone but to the form of a building. Secondary suites will 
only be permitted to single detached dwellings, regardless of what zone they are situated.  
Mr. Ings clarified that single detached dwellings will now be two units, so he asked if they 
are R1 or R2, and that they cannot have both (one family or two families). Mr. Zilke noted 
that R1 allows for single detached dwelling. A secondary suite is secondary in nature, not 
like a semi or duplex and would have size restrictions. Mayor Brown also clarified that new 
terminologies are in place to reflect these changes to the definitions. Mr. Ings asked what 
the appraisal would be and Mr. Zilke confirmed that they are to be appraised as a single-
detached home. A secondary suite is still part of main dwelling. You cannot sell a secondary  
suite independently. Mr. Ings asked if this can generate income and Mr. Zilke confirmed.  
Owners should register on a registry to allow for secondary suite. Once it is sold, the new 
owner should again register the secondary suite. He also asked if this database will be 
accessible to the public and Mr. Zilke confirmed that it will be available online. 
 
Mayor Brown asked for any comments or questions; there being none, the meeting 
proceeded to the next item.  
 
9. Adjournment of Public Session 
Moved by Councillor Greg Rivard and seconded by Councillor Kevin Ramsay that the 
meeting be adjourned. Meeting adjourned at 9:30 p.m. 
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Planning Department

From: B Sinnott <b1sinnott@yahoo.ca>
Sent: Friday, March 29, 2019 4:48 PM
To: Planning Department
Cc: Forbes, Alex
Subject: 200-202 spring Park Road (PID#s 36798 & 367979)  Corrected

 
 

Dear Laurel Palmer Thompson, MCIP, Planner II 
 

I'm acknowledging receipt of your letter of March 15, 2019, and I'm responding to the 
application of above noted properties for a minor variance to increase the density on the 
lot and major variance(s) under section 3.9 of the New Zoning & Development Bylaw 
which took effect on October 1, 2018.  I understand the new Zoning & Development Bylaw 
was revised recently and has allowed developers to increase the density.  I believe the 
Bylaws are to be adhered to so as to ensure their purpose and intent, and therefore 
expect only in rare cases when excellent valid reasons are provided should variances be 
granted. 
 

Regarding the minor variance, I understand the number of units permitted on a lot is 
calculated based on the lot area requirement of the zone.  In this case due to the lot size 
and R-3 Medium Density Residential zoned property the applicant has enough lot area for 
the approval of 31 units.  The increase of 31 to 34 units is deemed a minor variance. 
 

I object to the minor variance request.  I realize the developer wants to consolidate 
properties, demolish the white house at 200 Spring Park Road and is applying for a minor 
variance to construct a second building consisting of 16 units in addition to the existing 18 
unit Apt building for a total of 34 apt.units (when the new recently revised October 1, 2018 
Bylaw - which already allows for increased density - permits only 31 units).  The new 
Bylaw has been changed just months ago in favour of increased density for developers so 
they can build bigger and increase density. So, it's rather surprising to me that given the 
new Bylaw which has already been revised to be more favourable to developers, that this 
developer would still persist and apply to increase the number of apts permitted, by the 
Bylaw, to build. From viewing the site plan one can see this is an over-sized structure for 
the size of the lot.  Why doesn't the developer build the allowable additional 13 units to 
make a total of 31 units and conform with the Bylaw?   
 

The paved parking lot that is currently in the front yard is considered legal non-
conforming.  Section 43.6.1 a. of the current Zoning and Development Bylaw 
states, “Parking Spaces for residential properties shall: a. Be exclusive of the Front Yard 
for any Building containing more than three (3) units;  
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The Major Variance Section 3.9 c. of the Bylaw allows a property owner the opportunity to 
apply for “The extension or intensification of a specific non-conforming use upon a site 
occupied by such use or Building on the effective date of this Bylaw.” 
 

I strongly object to the major variances requested. 
 

Firstly, the developer is requesting a Major Variance under section 3.9 to increase the current non-
conforming huge front yard parking lot to almost double its current size.  Why make a bad 
situation much worse? If the current parking lot is non-conforming to the current Bylaw by being in the 
front yard why allow the developer to almost double the size of the parking lot which is already non-
conforming, not to mention an eyesore for the neighborhood?  This is completely out of character 
for the street as there is no other huge front yard parking lot on the street. As is, it's very 
unappealing aesthetically to view such a huge parking lot from my house only a couple of 
houses away, not to mention the far worse case of viewing a front yard parking lot almost 
double that size only two houses away if the developer gets his way.  Since the front yard 
parking lot does not currently conform to the Bylaw and is already visually very 
unappealing, why permit an increase to almost double the size and make it an even worse 
eyesore for our neighborhood? 
 

Secondly, the Bylaw requires a 12 ft. landscape buffer between the parking lot and the 
street.  There is currently no landscape buffer between the existing parking lot and the 
street.  The developer is requesting a major variance to avoid complying with the Bylaw 
and is requesting only an 8 ft. landscape buffer.  I strongly object to this request for a 
major variance to decrease the landscape buffer to 8 ft. for environmental reasons, 
aesthetic reasons, health and safety reasons.  Preservation of green space is a high 
priority.  The whole country, province and city is investing in many green initiatives to help 
the environment.  It appears from the site map that there will be very little green space left 
if this parking lot is allowed to be enlarged and then allowed to also have a smaller 
landscape buffer than is required by the Bylaw. 
 

Thirdly, the current Bylaw requires a 14.8 ft. side yard setback and applicant is requesting 
to reduce it to 10 ft.  Also the Bylaw requires a 19.7 ft. rear yard setback, and developer is 
requesting to reduce it to 14.4 ft at one corner of the building.  Obviously, from viewing the 
site plan, this is an over-sized structure for the size of this lot.  Less privacy for adjoining 
properties and less green space are definitely of concern.  I object to the developer's 
request for major variances to the rear year and side yard setbacks so that he can build 
even bigger still than the newly revised October 2018 Bylaw allows which has already 
been revised to allow increased density.    
 
Lastly, the traffic on Spring Park Road is excessive - both pedestrian and vehicle traffic - and to have 
an additional 16 Apts with at least this many residents' cars (not to mention visitors' cars) driving and 
parking on the street is poor planning indeed.  To make matters even worse, there is a new 
duplex going up next door with 2 driveways which will also add additional vehicles to the 
current traffic problem.  This is becoming a safety issue.  There are 3 schools in this area -
Colonel Gray High, Queen Charlotte Junior High and Spring Park Elementary - and there 
is an enormous amount of vehicle traffic from all 3 of these school parking lots, not to 
mention the student pedestrians. The safety of pedestrians is of paramount importance 
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with an increase in traffic to the neighborhood.  Spring Park Road is very busy with traffic 
all day long, not only the school traffic, but traffic from downtown and the 
neighborhood.  The corner of Kirkwood Drive and Spring Park Road is very dangerous 
indeed.  It's almost impossible to exit my driveway without being hit.  Cars are coming 
around the corner onto Spring Park Road from both directions on Kirkwood Drive and also 
coming up Spring Park Road from the other direction.  I have much difficulty backing out 
of my driveway and have almost been hit multiple times.  There is far too much traffic 
already on Spring Park Road.   
 

If this minor variance request for more units than the Bylaw allows; the major variance 
request to enlarge to a current large non-conforming front yard parking lot; the major 
variance request to reduce the landscape buffers; and the major variance request to 
reduce the side yard and rear yard setback contribute in such a major detrimental way to 
the aesthetics, environment, excessive traffic problem, privacy, health, safety and well-
being of the neighborhood then why would anyone approve it? 
 

These variances are a very bad idea and I strongly object to them.   
 
 

Also, I'd like to strongly recommend that a traffic study be done by a traffic engineer at the 
cost of the developer.   
 

I hope the city will review my concerns carefully and I hope they will reject the proposed 
minor and major variances.   
 

Thank you. 
 
Regards, 
 
Bethany Sinnott 
 
 
 
 
 
 
 



































































































CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
                                                                               
        
MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
 
BE IT RESOLVED:  

That, pursuant to the requirements of Section 20 of the Planning Act, R.S.P.E.I., 

1988, Cap. P-8, and the requirements of Section 2.1 of the Zoning and 

Development Bylaw, Council hereby appoints Ellen Faye Ganga as designate 

Development Officer to administer provisions of the Zoning and Development 

Bylaw with the exception of multi-residential, commercial, industrial, 

institutional, subdivision developments, rezoning and variance applications. 

This designation of authority shall cease if the job duties of this employee no 

longer require the designation, if the employee terminates employment with the 

City of Charlottetown, or upon further written notice.  

Planning & Heritage 
Committee #1 

 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
                    
  
 

MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
 
BE IT RESOLVED:  
 
That the request to: 

1. Amend Appendix “A” – Future Land Use Map of the Official Plan from 

Concept Planning Area to Commercial;  

2. Amend Appendix “G” – Zoning Map of the Zoning & Development Bylaw 

from Comprehensive Development Area (CDA) Zone to the Highway 

Commercial (C-2) Zone; and 

3. Increase the maximum height for an apartment dwelling in the C-2 Zone 

from 15.0m (49.2ft) to approximately 21.26m (69.75 ft), 

for the property at 197 Minna Jane Drive (PID #469841), be approved, subject to the 

existing access between the Dental Office and the lower parking lot be removed as per 

the Department of Transportation regulations. 

 

  

Planning #1 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
 

                                    

  
MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
 
BE IT RESOLVED:  
 

That the request to rezone approximately 3.25 acres  (7 building lots on cul-de-

sac) of the vacant property located at the corner of Royalty Road & Upton Road 

(PID #388595) by amending Appendix “G” – Zoning Map of the Zoning & 

Development Bylaw from the Single-Detached Residential (R-1S) Zone to the 

Low Density Residential (R-2) Zone, be approved.  

Planning #2 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
 

 

                                    

  
MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
 
BE IT RESOLVED:  
 
Whereas, a public meeting was held March 27th, 2019 to hear comments from the public regarding a proposed 
development at 88 Brackley Point Road (PID #396770). 
 
And Whereas, under section 3.10.3 of the Zoning and Development By-law it states: “…if an application goes to a public 
meeting, then the Council shall determine the disposition of the application and the applicant may not be allowed to 
withdraw the application after the public meeting.” 
 
Therefore, it is mandatory that Council exercise its discretion as to whether or not to allow the application to be withdrawn 
and re-submitted at a later date before the expiration of one (1) year and make a determination as to the disposition of the 
application; 
 
And Whereas, the applicant has formally requested by letter the opportunity to go back and prepare a new proposal for the 
subject property which will expand on the duplex and townhouse portion of the development to address resident concerns 
without being subject to the restriction that prevents them from reapplying for a new proposal during the next year. 
 
BE IT RESOLVED  
 
That pursuant to section 3.10.3 Council: 

1. Approve the Applicant’s request of April 2nd, 2019, to withdraw their application as it pertains to 88 
Brackley Point Road; 

2. Allow the Applicant to re-submit their application afresh without being limited to the one year 
restriction to reapply for a new development proposal on the subject property. 

 
 

Planning #3a 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
From: notification@civiclive.com [mailto:notification@civiclive.com]  
Sent: Tuesday, April 02, 2019 11:40 PM 
To: Forbes, Alex <aforbes@charlottetown.ca> 
Subject: 88 Brackley Point Road 

 
April 3rd 2019   .  
To the city of Charlottetown planning and heritage department 
I Ron wood owner of the property at 88 Brackley Point Road- PID # 396770 hereby request the 
withdrawal of my application at this time for re-zoning of my property from a R-1L to a R-3L. I 
require some time to process all comments and concerns which were raised by the residents of the 
Sherwood community  at the public meeting held on March 27th 2019. As a long time resident of this 
community I take all concerns posed in the highest regard and believe that we can work together to 
find a suitable solution to satisfy the Charlottetown Planning Board, Planning and Heritage Dept., 
Mayor and City Counsel and the residents of the community. Going forward I have heard and taken 
into consideration the concerns voiced surrounding the apartment complex. I am currently working 
on a new proposal which will expand on the duplex and townhouse portion of the development as 
many residents during the public meeting voiced no concerns with this portion in the proposal.  
Sincerely Ron Wood  

Sent By: Ron Wood 

Sent From: shinedepot@hotmail.com 

  

mailto:notification@civiclive.com
mailto:notification@civiclive.com
mailto:aforbes@charlottetown.ca
mailto:shinedepot@hotmail.com


CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
                                    

  
MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
 
BE IT RESOLVED:  
 
That the request to: 

1. Amend Appendix “A” – Future Land Use Map of the Official Plan from 
Low Density Residential to Medium Density Residential; and 

2. Amend Appendix “G” – Zoning Map of the Zoning & Development Bylaw 
from Single Density Residential (R-1L) Zone to the Medium Density 
Residential (R-3) Zone; 

for the property at 88 Brackley Point Road (PID #396770), in order to construct a 
30-unit apartment building on one lot and townhouse units on the other lot, be 
rejected. 
  

Planning #3b 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
             
  
MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
BE IT RESOLVED:  
 

That the request for the following: 

a. Minor variance to vary Section 15.2 of the Zoning & Development By-law by 
reducing the required lot area from 38,374.9 sq. ft. to approximately 42,088.6 
sq. ft.; 

b. Major variance to vary Section 3.9 c. of the Zoning and Development Bylaw 
to allow for the expansion of parking in the front yard; 

c. Major variance to vary Section 6.4 of the Zoning and Development Bylaw to 
reduce the landscape buffer from 12 ft. to 8 ft.; 

d. Major variance to the rear yard setback to reduce it from 19.7 ft. to 14.4 ft.,;  
e. Major variance to the side yard setback to reduce it from 14.8 ft. to 10 ft.; 

and  
f. Lot Consolidation of PID#’s 367938 and 367979, 

 
for the property at 200-202 Spring Park Road (PID #’s 367938 and 367979), in order 
to construct a 16 unit apartment building, be approved. 
  

Planning #4 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
             
  
MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
BE IT RESOLVED:  
 

That the request to: 

a. Decrease the interior side yard setback from 1.83m (6 ft) to 1.2m (4 ft) for the 

main dwelling;  

b. Decrease the minimum flankage yard requirement from 6m (19.7 ft) to 3.3m 

(11 ft) for the main dwelling; and  

c. Decrease the minimum flankage yard setback requirement from 6m (19.7ft) 

to 5.4m (18 ft) for the accessory building; 

in order for the construction of a single detached dwelling with a detached garage on 

the vacant property off of Gerald Street (PID #359950), be approved. 

  

Planning #5 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
             
  
MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
BE IT RESOLVED:  
 
That the request the request to obtain a site specific exemption in the Downtown Core (DC) Zone of 
the Zoning & Development By-law as it pertains to 183 Great George Street (PID #344044) in order 
to: 

1. Allow the sale of alcohol within in a mobile canteen which is contrary to the definition 
of a mobile canteen in the Zoning & Development By-law (2018-11.009); 

2. Allow the mobile canteen to operate from April 1 to October 31 annually which is 
contrary to Section 5.11.2 of the Zoning & Development By-law (2018-11.009); and 

3. Utilize a container to contain washroom facilities which is contrary to Section 5.2.2 of 
the Zoning & Development By-law (2018-11.009), 

be approved. 
 
The site specific exemption also includes the following two (2) variances: 

1. Increase the maximum height for a fence in the front yard (i.e., front property line) 
from 3.3 ft as permitted in Section 4.4.2.a. of Zoning & Development By-law (2018-
11.009) to approximately 6.5 ft; and 

2. Increase the maximum front yard setback for a building in the Downtown Core 
(DC) Zone from 3.3 ft as permitted in Section 31.2.2 of Zoning & Development By-
law (2018-11.009) to approximately 52.5 ft. 

 
 
  

Planning #6 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 
 
            
 

MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
BE IT RESOLVED:  
 
That the amendments to the Zoning and Development Bylaw (Bylaw 2018-11) 

pertaining to: 

 Definitions/regulations pertaining to Transitional Housing Facility;  

 Site regulations for Lodging Houses, Group Homes;  

 Major development landscaping requirements; and 

 General Housekeeping amendments pertaining to Undersized Lot 

regulations and reference corrections, 

be approved.  

 

  

Planning #7 
 



CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 

           
 

MOTION CARRIED    

MOTION LOST     

         Date:   April 08, 2019 
 
Moved by Councillor           Greg Rivard 
 
Seconded by Deputy Mayor          Jason Coady 
 
BE IT RESOLVED:  
 

That the proposal to create and implement the Secondary and Garden Suite 

Registry Bylaw to create and make available to the public a registry of all 

approved Secondary and Garden Suite(s) as per the previous Affordable 

Housing Amendment requirements, be approved. 

 

Planning #8 
 



 
CITY OF CHARLOTTETOWN 

BYLAW 
 
To adopt Bylaw2018-11-014, A Bylaw to amend the Zoning & Development Bylaw, to rezone the property at 197 Minna Jane 

Drive (PID #469841) from Comprehensive Development Area (CDA) Zone to the Highway Commercial (C-2) Zone, subject to 

the existing access between the Dental Office and the lower parking lot be removed as per the Department of Transportation 

regulations. 

 
BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 
DEVELOPMENT BYLAW, (2018-11-014, as it pertains to 197 Minna Jane Drive (PID #469841))”, as attached, be read 
a first time. 
 

Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the Zoning & Development Amendment Bylaw (2018-11-014), be approved and that it be read a 
second time at the next Regular Meeting of Council. 

 
Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 
BYLAW, (2018-11-014, as it pertains to 197 Minna Jane Drive (PID #469841))”, as attached, was read and approved a 
first time on April 08, 2019; 
 
BE IT RESOLVED THAT the said Bylaw be read a second time. 

 
Date:  ______________________________________________________________May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the said Bylaw be approved and adopted.   

 
Date:  ______________________________________________________________ May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
  



City of Charlottetown 
A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # 2018-11-014 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 
 
PART I – INTERPRETATION AND APPLICATION 
 
1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # 2018-11-
014” 
 

2. Authority 
(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality 
 

3. Purpose 
(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions found 

in Appendix G. 
 

PART II – AMENDMENTS 
 
4. The zoning of the property at 197 Minna Jane Drive (PID #469841) as shown on Appendix “G” of the Zoning & 

Development Bylaw, Bylaw #2018-11-014, is Highway Commercial (C-2) Zone, hereby excluding it from its former 
designation of Comprehensive Development Area (CDA) Zone. 

 
 

 
  



PART III – EFFECTIVE DATE 
 
20. Effective Date 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of 
Communities, Land and Environment. 

 
 

First Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-014, was read a first time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-014, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Second Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-014, was read a second time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-014, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Approval and Adoption by Council: 
This Zoning & Development Bylaw, Bylaw #2018-11-014, was adopted by a majority of Council members present at the 
Council meeting held on _____ day of ______________, 2019. 
 

 
 
21. Signatures 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
This Zoning & Development Bylaw, Bylaw #2018-11-014, adopted by the Council of the City of Charlottetown on _____ day 
of ______________, 2019 is certified to be a true copy. 
 
 
 
__________________________   ______________________________  
Chief Administrative Officer   Date: 
(signature sealed)      
 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Zoning and Development Bylaw amendment (2018-11-014) is hereby approved. 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 

 



PH-OPA.1-002 Official Plan Amendment  April 08, 2019 
 
 
 
Effective Date 
The effective date of the Official Plan amendment is the date as signed below by the Minister of Communities, Land and 
Environment. 
 
 
Adoption and Approval by Council: 
The Official Plan amendment(s) was adopted and approved by a majority of the Councillors present at the Council Meeting 
held on 8th day of April, 2019. 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Official Plan Amendment (PH-OPA.1-002) is hereby approved. 
 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  



 
CITY OF CHARLOTTETOWN 

 
Official Plan Amendment PH-OPA.1-002 

Appendix “A” – Official Plan Map 
 

Authority 
The Council for the City of Charlottetown under the authority vested in it by Section 11 and 15 of the Planning Act R.S.P.E.I. 
1988 Cap. P-8 hereby enacts as follows: 
 
The land use for 197 Minna Jane Drive (PID #469841) as shown on Appendix A – Official Plan Map of the City of 
Charlottetown Official Plan, is designated as Commercial, hereby excluding it from its former designation of Concept 
Planning Area. 
 

 
 
 
 
 
 



 
CITY OF CHARLOTTETOWN 

BYLAW 
 
To adopt Bylaw2018-11-015, A Bylaw to amend the Zoning & Development Bylaw, to rezone approximately 3.25 acres of the 

vacant property located at the corner of Royalty Road & Upton Road (PID #388595) from the Single-Detached Residential (R-

1S) Zone to the Low Density Residential (R-2) Zone. 

 
BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 
DEVELOPMENT BYLAW, (2018-11-015, as it pertains to corner of Royalty Road & Upton Road (PID #388595))”, as 
attached, be read a first time. 
 

Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the Zoning & Development Amendment Bylaw (2018-11-015), be approved and that it be read a 
second time at the next Regular Meeting of Council. 

 
Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 
BYLAW, (2018-11-015, as it pertains to corner of Royalty Road & Upton Road (PID #388595))”, as attached, was read 
and approved a first time on April 08, 2019; 
 
BE IT RESOLVED THAT the said Bylaw be read a second time. 

 
Date:  ______________________________________________________________May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the said Bylaw be approved and adopted.   

 
Date:  ______________________________________________________________ May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
  



City of Charlottetown 
A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # 2018-11-015 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 
 
PART I – INTERPRETATION AND APPLICATION 
 
1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # 2018-11-
015” 
 

2. Authority 
(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality 
 

3. Purpose 
(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions found 

in Appendix G. 
 

PART II – AMENDMENTS 
 
4. The zoning of approximately 3.25 acres of the property at corner of Royalty Road & Upton Road (PID #388595) as 

shown on Appendix “G” of the Zoning & Development Bylaw, Bylaw #2018-11-015, is Low Density Residential (R-
2) Zone, hereby excluding it from its former designation of Single-Detached Residential (R-1S) Zone. 

 
 

 
  



PART III – EFFECTIVE DATE 
 
20. Effective Date 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of 
Communities, Land and Environment. 

 
 

First Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-015, was read a first time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-015, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Second Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-015, was read a second time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-015, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Approval and Adoption by Council: 
This Zoning & Development Bylaw, Bylaw #2018-11-015, was adopted by a majority of Council members present at the 
Council meeting held on _____ day of ______________, 2019. 
 

 
 
21. Signatures 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
This Zoning & Development Bylaw, Bylaw #2018-11-015, adopted by the Council of the City of Charlottetown on _____ day 
of ______________, 2019 is certified to be a true copy. 
 
 
 
__________________________   ______________________________  
Chief Administrative Officer   Date: 
(signature sealed)      
 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Zoning and Development Bylaw amendment (2018-11-015) is hereby approved. 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 

 



 
CITY OF CHARLOTTETOWN 

BYLAW 
 
To adopt Bylaw2018-11-018, A Bylaw to amend the Zoning & Development Bylaw, to rezone the property at 88 Brackley Point 

Road (PID #396770)  from Single Density Residential (R-1L) Zone to the Medium Density Residential (R-3) Zone. 

 
BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 
DEVELOPMENT BYLAW, (2018-11-018, as it pertains to 88 Brackley Point Road (PID #396770))”, as attached, be 
read a first time. 
 

Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the Zoning & Development Amendment Bylaw (2018-11-018), be approved and that it be read a 
second time at the next Regular Meeting of Council. 

 
Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 
BYLAW, (2018-11-018, as it pertains to 88 Brackley Point Road (PID #396770))”, as attached, was read and approved a 
first time on April 08, 2019; 
 
BE IT RESOLVED THAT the said Bylaw be read a second time. 

 
Date:  ______________________________________________________________May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the said Bylaw be approved and adopted.   

 
Date:  ______________________________________________________________ May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
  



City of Charlottetown 
A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # 2018-11-018 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 
 
PART I – INTERPRETATION AND APPLICATION 
 
1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # 2018-11-
018” 
 

2. Authority 
(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality 
 

3. Purpose 
(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions found 

in Appendix G. 
 

PART II – AMENDMENTS 
 
4. The zoning of the property at 88 Brackley Point Road (PID #396770) as shown on Appendix “G” of the Zoning & 

Development Bylaw, Bylaw #2018-11-018, is Medium Density Residential (R-3) Zone, hereby excluding it from its 
former designation of Single-Density Residential (R-1L) Zone. 

 
 

 
  



PART III – EFFECTIVE DATE 
 
20. Effective Date 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of 
Communities, Land and Environment. 

 
 

First Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-018, was read a first time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-018, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Second Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-018, was read a second time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-018, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Approval and Adoption by Council: 
This Zoning & Development Bylaw, Bylaw #2018-11-018, was adopted by a majority of Council members present at the 
Council meeting held on _____ day of ______________, 2019. 
 

 
 
21. Signatures 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
This Zoning & Development Bylaw, Bylaw #2018-11-018, adopted by the Council of the City of Charlottetown on _____ day 
of ______________, 2019 is certified to be a true copy. 
 
 
 
__________________________   ______________________________  
Chief Administrative Officer   Date: 
(signature sealed)      
 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Zoning and Development Bylaw amendment (2018-11-018) is hereby approved. 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 

 



PH-OPA.1-003 Official Plan Amendment  April 08, 2019 
 
 
 
Effective Date 
The effective date of the Official Plan amendment is the date as signed below by the Minister of Communities, Land and 
Environment. 
 
 
Adoption and Approval by Council: 
The Official Plan amendment(s) was adopted and approved by a majority of the Councillors present at the Council Meeting 
held on 8th day of April, 2019. 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Official Plan Amendment (PH-OPA.1-003) is hereby approved. 
 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  



 
CITY OF CHARLOTTETOWN 

 
Official Plan Amendment PH-OPA.1-003 

Appendix “A” – Official Plan Map 
 

Authority 
The Council for the City of Charlottetown under the authority vested in it by Section 11 and 15 of the Planning Act R.S.P.E.I. 
1988 Cap. P-8 hereby enacts as follows: 
 
The land use for 88 Brackley Point Road (PID #396770) as shown on Appendix A – Official Plan Map of the City of 
Charlottetown Official Plan, is designated as Medium Density Residential, excluding it from its former designation of 
Low Density Residential. 
 

 
 
 
 
 
 



 
CITY OF CHARLOTTETOWN 

BYLAW 
 
To adopt Bylaw2018-11-016, A Bylaw to amend the Zoning & Development Bylaw, to obtain a site specific exemption 

Downtown Core (DC) Zone of the Zoning & Development By-law as it pertains to 183 Great George Street (PID #344044). 

 
BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 
DEVELOPMENT BYLAW, (2018-11-016, as it pertains to 183 Great George Street (PID #344044))”, as attached, be 
read a first time. 
 

Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the Zoning & Development Amendment Bylaw (2018-11-016), be approved and that it be read a 
second time at the next Regular Meeting of Council. 

 
Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 
BYLAW, (2018-11-016, as it pertains to183 Great George Street (PID #344044))”, as attached, was read and approved a 
first time on April 08, 2019; 
 
BE IT RESOLVED THAT the said Bylaw be read a second time. 

 
Date:  ______________________________________________________________May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the said Bylaw be approved and adopted.   

 
Date:  ______________________________________________________________ May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
  



City of Charlottetown 
A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # 2018-11-016 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 
 
PART I – INTERPRETATION AND APPLICATION 
 
1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # 2018-11-
016” 
 

2. Authority 
(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality 
 

3. Purpose 
(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions found 

in Appendix C. Approved Site Specific Exemptions 
 

PART II – AMENDMENTS 
 
4. To add the following site specific exemptions in Appendix C. Approved Site Specific Exemptions as follows: 
 

APPENDIX C. APPROVED SITE SPECIFIC EXEMPTIONS  
 
The following properties have been subject to a site or area specific amendment or amendments to the permitted uses or 
regulations by way of an amendment to a zone for a particular property or properties: 
 

Zone PID Civic 

Address 

Use Regulation 

Downtown Core 
(DC) 

344044 183 Great George 
Street 

Mobile Canteen 1. Allow the sale of alcohol 
within in a mobile canteen; 

2. Allow the mobile canteen to 
operate from April 1 to 
October 31; and 

3. Utilize a container to contain 
washroom facilities. 

 
 

 
  



PART III – EFFECTIVE DATE 
 
20. Effective Date 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of 
Communities, Land and Environment. 

 
 

First Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-016, was read a first time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-016, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Second Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-016, was read a second time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-016, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Approval and Adoption by Council: 
This Zoning & Development Bylaw, Bylaw #2018-11-016, was adopted by a majority of Council members present at the 
Council meeting held on _____ day of ______________, 2019. 
 

 
 
21. Signatures 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
This Zoning & Development Bylaw, Bylaw #2018-11-016, adopted by the Council of the City of Charlottetown on _____ day 
of ______________, 2019 is certified to be a true copy. 
 
 
 
__________________________   ______________________________  
Chief Administrative Officer   Date: 
(signature sealed)      
 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Zoning and Development Bylaw amendment (2018-11-016) is hereby approved. 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 

 



 
CITY OF CHARLOTTETOWN 

BYLAW 
 
To adopt Bylaw2018-11-017, A Bylaw to amend the Zoning & Development Bylaw, to amend sections of the Zoning & 

Development Bylaw (Bylaw 2018-11) relating to definitions/regulations pertaining to Transitional Housing Facility, Site 

regulations for Lodging Houses, Group Homes, Major development landscaping requirements; and General Housekeeping 

amendments pertaining to Undersized Lot regulations and reference corrections. 

 
BE IT RESOLVED THAT THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND 
DEVELOPMENT BYLAW, (2018-11-017, as it pertains to Zoning & Development Amendments)”, as attached, be read 
a first time. 
 

Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the Zoning & Development Amendment Bylaw (2018-11-017), be approved and that it be read a 
second time at the next Regular Meeting of Council. 

 
Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
WHEREAS THE “BYLAW TO AMEND THE CITY OF CHARLOTTETOWN ZONING AND DEVELOPMENT 
BYLAW, (2018-11-017, as it pertains to Zoning & Development Amendments)”, as attached, was read and approved a 
first time on April 08, 2019; 
 
BE IT RESOLVED THAT the said Bylaw be read a second time. 

 
Date:  ______________________________________________________________May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the said Bylaw be approved and adopted.   

 
Date:  ______________________________________________________________ May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
  



City of Charlottetown 
A Bylaw to amend the Zoning and Development Bylaw 

BYLAW # 2018-11-017 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 
 
PART I – INTERPRETATION AND APPLICATION 
 
1. Title 

(1) This Bylaw shall be known and cited as the “Bylaw to amend the Zoning and Development Bylaw, Bylaw # 2018-11-
017” 
 

2. Authority 
(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality 
 

3. Purpose 
(1) The purpose of this bylaw is to amend the City of Charlottetown’s Zoning and Development Bylaw provisions 

relating to definitions/regulations pertaining to Transitional Housing Facility, Site regulations for Lodging Houses, 
Group Homes, Major development landscaping requirements; and General Housekeeping amendments pertaining to 
Undersized Lot regulations and reference corrections 
 

PART II – AMENDMENTS 
 
4. Section 1.4.3 is amended as follows: 

The reference to Appendix “D” be changed to Appendix “G” 
 

5. Section 1.7.1 is amended as follows: 
This by-law shall come into force effective the date of the Minister's approval with the exception of Section 5.6.2 and the 
definition for the Secondary and Garden Suite Registry (Appendix A of this By-law) shall come into force upon adoption 
of a By-law to create this Registry. 
 

6. Section 2.2 is amended as follows: 
To replace the text “appointed by Mayor” with “appointed by Council” 
 

7. Section 2.2.7 be removed. 
 

8. Section 3.3.1 is amended as follows: 
Removing the reference of “(See Appendix D)” 
 

9. Section 3.13.1 is amended as follows: 
Replace “Appendix E” with “Appendix H”  
 

10. Section 3.14.1 is amended as follows: 
Replace “Appendix E” with “Appendix “G” 
 

11. Section 5.6.1 is amended as follows: 
One (1) Secondary Suite may be permitted in a Single-detached Dwelling “subject to the following conditions:” 
 

12. Section 5.7.2 is amended as follows:  
The Garden Suite shall “be subject to the following conditions:”  
 

13. Section 5.6.2 is amended as follows: 
The Secondary Suite shall be approved pursuant to the Charlottetown Secondary and Garden Suite Registry By-law. 
 

14. Section 5.7.3 is added as follows: 
The Garden Suite shall be approved pursuant to the Charlottetown Secondary and Garden Suite Registry By-law. 
 

15. Section 6.2. is amended as follows: 
Notwithstanding any other requirements of this By-law: 



No Person who owns a Lot held in separate Ownership from adjoining parcels on the effective date of this By-law, having 
less than the minimum frontage or area required by this By-law, shall be deprived of the ability to make reasonable Use of 
said Lot in accordance with the zone in which it is located; 
 
And all corresponding sections renumbered.  
 

16. Section 6.5 is amended as follows:  
6.5.2 Where the minimum ten percent (10%) of the Lot Area for landscaping cannot be provided on the ground level, the 
remaining required Landscaped Area can be accommodated with a Green Roof as an alternative. 
 
6.5.3 In all Zones where the minimum Front Yard Setback permits, a strip of landscaped area of not less than 3.7m (12ft) 
in width shall be provided along the frontage of the property but shall not prevent the provision of an access driveway 
across the strip of land.  
 
6.5.4 In all Zones with the exception of the R-1L, R-1S, R-1N, R-2, R-2S and the A Zones, within the minimum Front 
Yard Setback, the landscaped area shall consist of trees, shrubs or a combination of both not less than 3.7 m (12 ft) in 
width shall be provided along a Lot Line(s) which abut a Street Line and shall adhere to the following conditions: 

a. Comprise a portion of the required ten percent (10%) Landscaped Area and be used for no other purpose thereof; 
b. This provision shall not prevent the provision of an access driveway across the strip of land; 
c. A minimum of one tree per 10m (32.8ft) of site frontage shall be provided; 
d. Required landscaping in the form of trees shall be a minimum of 1.5m (4.9ft) in height with a caliper of at least 

55 mm at the time of planting and shall be salt tolerant; 
e. Tree species and planting requirements shall be in accordance with Appendix D: Landscape Standards & 

Specifications;  
f. A variety of sizes and species of both deciduous and coniferous plants should be provided to provide year-round 

interest, colour and aesthetic appeal;   
g. Where there are site constraints regarding the planting of trees a landscaping alternative shall be provided in the 

form of planting beds, ornamental grasses, hard/soft landscaping or a combination thereof; 
h. All private landscaped areas, including shrub and tree plantings shall be completed in accordance with the 

approved site plan and maintained to a standard as defined at the time of the building permit; 
i. Where there is any outstanding landscaping work that has not been completed as per the approved plans of a 

development, the Development Deposit shall be forfeited and directed to a fund for public landscaping.  
 
6.5.5 The removal or alteration of any tree located partially or fully on public property shall be in accordance with the City 
of Charlottetown Tree Protection By-law. 
 
6.5.6 Where landscaping requirements as set forth in this By-law are not met, the Development Security submitted at time 
of permit shall be forfeited and the funds therein shall be deposited to a Public Tree Reserve Fund to be used for 
landscaping on public property.  
 

17. Section(s) 13.2.5, 13.3.5, 14.2.5, 14.3.5 are amended as follows: 
The minimum Side Yard for both the Interior and Corner Lot shall be changed from 3.0m (9.8ft) to “1.83m (6ft)”. 
 

18. Section(s) 15.4, 16.4, 21.4 are amended and added as follows: 
 
Add below table: 
REGULATIONS FOR LODGING HOUSES AND GROUP HOMES 

  Interior Lot Corner Lot 

1 Lot Area (Minimum) 325 sq. m  

(3,498.3 sq. ft) 

395 sq. m  

(4,251.9 sq. ft) 

2 Lot Frontage (Minimum) 10.6 m (34.8 ft) 15 m (49.2 ft) 

3 Front Yard (Minimum) 6.0 m (19.7 ft) 6.0 m (19.7 ft) 

4 Rear Yard (Minimum) 6.0 m (19.7 ft) 6.0 m (19.7 ft) 

5 Side Yard (Minimum) 1.8 m (6 ft) 1.83 m (6 ft) 



 

6 Flankage Yard (Minimum)  6.0 m (19.7 ft) 

7 Height (Maximum) 12.0 m  (39.4 ft) 12.0 m (39.4 ft) 

The number of rooms is determined by the following: 
a. For the first 325 sq. m (3,498.3 sq. ft.) for an interior lot and 395 sq. m (4,251.7 sq. ft.) for a corner lot of Lot 

Area, four (4) bedrooms are permitted;  
b. For every additional bedroom or lodging room over four (4) bedrooms or lodging rooms, the Lot area must 

be increased by 90 sq. m (968.7 sq. ft.) thereof. 
 

19. Section 21 is amended as follows: 
Insert Transitional Housing Facility under Permitted Uses as subsection 21.1.21; and Remove “NON-RESIDENTIAL” 
from section 21.2 REGULATIONS FOR PERMITTED NON-RESIDENTIAL USES 
 

20. Section 45.11 is amended by adding the following subsection: 
45.11.4 Notwithstanding section 45.14.1 there may be a unique circumstance whereby the Manager of Water & Sewer 
Utility is prepared to grant an unserviced development. In this circumstance, the owner of said property must meet all 
requirements of the Province Wide Minimum Development Standards Regulations set out in the Planning Act R.S.P.E.I 
1988, Cap. E-9.      
 

21. Section 45.3.1 is amended as follows: 
Removing the reference of “(See Appendix D)” 
 

22. Appendix A: Definitions are amended and added as follows: 
Add definitions for: 

Transitional Housing Facility means a facility for the temporary placement of people until they can be placed in a 
more permanent residence and/or temporary placement of people to be reestablished into society after receiving 
supervised care/rehabilitation at a previous facility but does not include a Group Home, Lodging House, Nursing 
Home, Hotel, Motel or a Hostel; and 
 

Amend the definitions as follows:  
Land Use Buffer means a portion of any Lot or parcel of land that is set aside to serve as a visual and spatial 
separation “through the use of a landscaped berm, trees or a man-made feature such as a wall, fence, or walkway” 
between a specified land use that is carried out on the Lot and a different land use that is carried out on the adjacent 
Lot; 
 
Registry of Approved Secondary Suites to Secondary and Garden Suites Registry means a publically accessible 
registry or list of Secondary and “Garden” Suites which have been legally approved through the Building and 
Development Permit process; 
 

23. Appendix D be amended as follows: 
Delete APPENDIX D. PLANNING ACT PROVINCE WIDE MINIMUM DEVELOPMENT STANDARDS 
REGULATIONS and replace with: 
 
APPENDIX D: LANDSCAPE STANDARDS, SPECIFICATIONS & SPECIES LIST 
New planting sites for trees must meet the following criteria:  
Along the street planting sites will be setback the recommended distance of 4m (13.1ft) from the curb. When this cannot 
be achieved planting sites may be positioned up to a minimum setback of 2m (6.5ft) on smaller streets.  Large statured 
trees cannot be placed underneath existing utility transmission lines.  
 
Plantings should not impede sight lines or create a visibility hazard. Plantings should be near the City property line.  If 
room allows, trees can be planted on public property but must follow the setbacks outlined below: 
 

Tree Sizing Requirements: 
Caliper minimum size: 55mm 
Root ball minimum size: 70cm 

 
Setback for trees: 

Streets, lanes and sidewalks – 2m (6.5ft) 
Fire hydrants - 3m (9.8ft) 



Electrical boxes on ground – 2m (6.5ft) 
Sewer/water grates – 2m (6.5ft) 
Surface utility equipment – 3m (9.8ft) 
Underground services – 3m (9.8ft) 
Private approaches – 3m (9.8ft) 
Light poles and poles with transformer boxes in residential areas - 6m (19.6ft) 
Bus stops - 8m (26.2ft) from the approach direction 
Stop signs - 8m (26.2ft) 
Light poles and poles with transformer boxes on arterial roads - 10m (32.8ft) 
Signal regulated street intersections - 10m (32.8ft) 

 
Setback for Shrubs: 

Surface utility equipment – 0.5m (1.6ft) 
Streets, lanes and sidewalks – 1m (3.3ft) 

 
These plants have been identified by the PEI Invasive Species Council as invasive and shall not be planted on properties 
within the City of Charlottetown:   
 

Non-Permitted Invasive Species List: 
Norway maple, Acer platanoides  
Manitoba maple, Acer negundo 
Sycamore maple, Acer pseudoplatanus 
Scots (Scotch) pine, Pinus sylvestris 
Silver (White) poplar, Populus alba 
European mountain ash, Sorbus aucuparia 
Sycamore maple, Acer pseudoplatanus 
White fringe tree, Chionanthus virginicus, is also a host to emerald ash borer (EAB).  Avoid planting to help 

combat EAB. 
Glossy buckthorn, Frangula alnus, Rhamnus frangula 
Common buckthorn, Rhamnus cathartica 
Blackthorn, Prunus spinosa 
Scotch broom, Cytisus scoparius, Sarothamnus scoparius 

Salt cedar (Tamarisk), Tamarix spp. 
Oriental bittersweet, Celastrus orbiculatus 
Virginia creeper, Parthenocissus quinquefolia, Parthenocissus vitacea 
Multiflora rose, Rosa multiflora 

 
Species of Note 

Ribes spp. (currents and gooseberries) can be the secondary host for white pine blister rust which is a 
devastating disease for white pine trees. 
 
Berberis spp. (barberry) can be an alternate host for stem rust of wheat. 

 
American elms, Ulmus americana, are susceptible to Dutch elm disease (DED).  Cultivars and hybrids have 
been developed that are resistant to DED and are good alternatives to native elm trees.  All true ash trees are 
susceptible to emerald ash borer (EAB).  There are two ash species native to Prince Edward Island – white 
ash, Fraxinus americana and black ash, Fraxnius nigra.  Choose alternate species to plant.  If planting native 
ash trees, also plant a variety of other species to increase biodiversity. 

 
  



PART III – EFFECTIVE DATE 
 
25. Effective Date: 

(1) The effective date of the Zoning & Development Bylaw amendment is the date as signed by the Minister of 
Communities, Land and Environment. 

 
 

First Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-017, was read a first time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-017, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Second Reading: 
This Zoning & Development Bylaw, Bylaw #2018-11-017, was read a second time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Zoning & Development Bylaw, Bylaw #2018-11-017, was approved by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 
Approval and Adoption by Council: 
This Zoning & Development Bylaw, Bylaw #2018-11-017, was adopted by a majority of Council members present at the 
Council meeting held on _____ day of ______________, 2019. 
 

 
26. Signatures: 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
This Zoning & Development Bylaw, Bylaw #2018-11-017, adopted by the Council of the City of Charlottetown on _____ day 
of ______________, 2019 is certified to be a true copy. 
 
 
 
__________________________   ______________________________  
Chief Administrative Officer   Date: 
(signature sealed)      
 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Zoning and Development Bylaw amendment (2018-11-017) is hereby approved. 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 

 



 
CITY OF CHARLOTTETOWN 

BYLAW 
 
To adopt Bylaw, Bylaw PH-SSB.1, A Bylaw to create and implement the Secondary and Garden Suite Registry Bylaw to create 

and make available to the public a registry of all approved Secondary and Garden Suite(s) as per the previous Affordable 

Housing Amendment requirements. 

 
BE IT RESOLVED THAT THE “CITY OF CHARLOTTETOWN SECONDARY AND GARDEN SUITE REGISTRY 
BYLAW, BYLAW PH-SSB.1”, as attached, be read a first time. 
 

Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the City Of Charlottetown Secondary And Garden Suite Registry Bylaw, Bylaw PH-SSB.1, be 
approved and that it be read a second time at the next Regular Meeting of Council. 

 
Date:  _________________________________________________________________ April 08, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
WHEREAS THE “CITY OF CHARLOTTETOWN SECONDARY AND GARDEN SUITE REGISTRY BYLAW, 
BYLAW PH-SSB.1”, as attached, was read and approved a first time on April 08, 2019; 
 
BE IT RESOLVED THAT the said Bylaw be read a second time. 

 
Date:  ______________________________________________________________May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
BE IT RESOLVED THAT the said Bylaw be approved and adopted.   

 
Date:  ______________________________________________________________ May 13, 2019 
 
Moved by Councillor:_____________________________________________________ Greg Rivard 
 
Seconded by Deputy Mayor:________________________________________________ Jason Coady 

 
 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
  



City of Charlottetown 
Secondary and Garden Suites Bylaw 

BYLAW # PH-SSB.1 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 
 
PART I – INTERPRETATION AND APPLICATION 
 
1. Title 

(1) This Bylaw shall be known and cited as the “City of Charlottetown Secondary and Garden Suite Registry Bylaw, 
Bylaw PH-SSB.1 
 

2. Authority 
(1) Section 16 of the Planning Act R.S.P.E.I 1988 Cap. P-8, enables the Council of the City of Charlottetown, to adopt 

bylaws implementing an official plan for the municipality 
 

3. Purpose 
(1) The purpose of this bylaw is to create and implement the Secondary and Garden Suite Registry Bylaw to create and 

make available to the public a registry of all approved Secondary and Garden Suite(s) as per the previous Affordable 
Housing Amendment requirements. 
 

PART II – AMENDMENTS 
 
4. Refer to attached Bylaw, PH-SSB.1 
 

 
 

 
  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Bylaw Name: Secondary  and Garden Suites Registration Bylaw 
(PH-SSB.1) 

Effective Date:  
 



City of Charlottetown Secondary and Garden Suites Registration By-law (PH-SSB.1) 

Page 1 of 9 

BEING A BY-LAW OF THE CITY OF CHARLOTTETOWN WITH RESPECT TO THE REGISTRATION OF 

SECONDARY AND GARDEN SUITES PURSUANT TO THE PROVISIONS OF THE MUNICIPAL GOVERNMENT 

ACT R.S.P.E.I. 1988, CAP. M-12.1.   

BE IT ENACTED BY THE COUNCIL OF THE CITY OF CHARLOTTETOWN AS FOLLOWS: 

1 TITLE AND AUTHORITY 

1.1.1 This by-law may be cited as the City of Charlottetown Secondary and Garden Suites Registration 

By-law (By-law PH-SSB.1-000) and may also be referred to as the ‘Secondary Suites By-law’ or 

‘the by-law’ within the context of this document. 

1.1.2 This by-law is enacted under the authority of the Municipal Government Act (MGA) R.S.P.E.I. 

1988, Cap. M-12.1. 

2 SCOPE 

2.1.1 This by-law applies to all lands, buildings, structures and Developments within the City on which 

a Secondary or Garden Suite has been established. 

2.1.2 Every person who establishes, operates or permits the occupancy of a legally existing or new 

Secondary or Garden Suite shall register the Secondary or Garden Suite in accordance with this 

by-law. 

2.1.3 This by-law prescribes the: 

a. Provisions for the registration of a Secondary or Garden Suite; and 

b. Provisions for revoking the registration of a Secondary or Garden Suite. 

2.1.4 Nothing in this by-law shall relieve any person from the obligation to comply with the 

requirements of any other by-law of the City in force from time to time, or the obligation to 

obtain any license, permit, authority, or approval required under any by-law of the City, or 

statute or regulation of the Province of Prince Edward Island or the Government of Canada. 

3 ADMINISTRATION 

3.1.1 Council shall appoint a Registrar who shall administer this by-law. 

3.1.2 The Registrar has the authority to register, to refuse to register or to revoke a registration of a 

Secondary or Garden Suite. 

3.1.3 The Registrar may delegate any responsibilities conferred to the Registrar to a designee 

according to this by-law.  

 



City of Charlottetown Secondary and Garden Suites Registration By-law (PH-SSB.1) 
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4 EXISTING DWELLING UNITS 

4.1 IN-LAW SUITES 

4.1.1 An In-law Suite which is lawfully in existence on the effective date of this by-law and which may 

not conform to the regulations pertaining to the Development, use, or occupancy of a 

Secondary Suite, may continue to exist. 

4.1.2 All conditions as stated on the Building and/or Development Permit, and in the In-law Suite 

Agreement shall remain in effect and the In-law Suite shall be removed from the Dwelling when 

the named resident of the In-law Suite ceases to live there. 

4.1.3 In-law Suites will not be included in the Registry of Secondary Suites unless an application is 

made and approved to register the In-law Suite as a Secondary Suite. 

4.2 LEGAL NON-CONFORMING UNITS IN A SINGLE-DETACHED DWELLING 

4.2.1 A subordinate Dwelling unit which is lawfully in existence on the effective date of this by-law 

and which may not conform to the regulations pertaining to the Development, use or occupancy 

of a Secondary Suite, may continue to exist. 

4.2.2 Legal non-conforming units will not be included in the City’s Registry of Secondary Suites unless 

an application is made and approved to register the unit as a Secondary Suite.  

5 REGISTRATION APPLICATION 

5.1 THE APPLICANT 

5.1.1 An application to register a Secondary or Garden Suite shall be made by the Owner of the 

property using the appropriate form provided by the Registrar.  

5.1.2 If the Owner is not the Principle Resident of the Principle Unit or of the Secondary Suite: 

a. Both the Owner and Principle Resident shall be required to authorize the application to 

register the Secondary or Garden Suite; and  

b. The Principle Resident shall be responsible for overseeing the use and occupancy of the 

Secondary or Garden Suite and shall be identified as the primary contact on the property in 

relation to the Registry. 

5.2 REGISTRATION OF EXISTING DWELLING UNITS 

5.2.1 An In-law Suite in a Single-Detached Dwelling, for which a Building and/or Development Permit 

and Occupancy Permit has been issued since July 10 2011, may be registered as a Secondary 

Suite based on the previously approved Building and/or Development Permit and Occupancy 

Permit. 
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5.2.2 An In-law Suite or legal non-conforming unit, which was lawfully in existence prior to July 10 

2011, may be registered as a Secondary Suite through the same application process as described 

for a new Secondary Suite. 

5.2.3 An application to register an In-law Suite or Legal Non-Conforming Unit for which a Building 

and/or Development Permit and Occupancy Permit has been issued since July 10 2011, shall be 

submitted with the following information:  

a. A completed Secondary Suite Registration Form; 

b. A copy of the previously approved Building and/or Development Permit and Occupancy 

Permit verifying the date of the permit approval for the In-law Suite or Legal Non-

conforming Unit; 

c. Payment of all required fees. 

5.2.4 Where copies of the previously approved Building and/or Development Permit and Occupancy 

Permit for the In-law Suite or legal non-conforming unit are not available, the Owner may make 

application to the City of Charlottetown Planning and Heritage Department for a records search 

and additional fee shall apply accordingly. 

5.3 NEW SECONDARY OR GARDEN SUITES 

5.3.1 An application to register a new Secondary or Garden Suite shall be made at the same time as 

the Building and/or Development Permit application and shall be submitted with the following: 

a. A completed Secondary Suite Registration Form; 

b. Payment of all required fees. 

5.3.2 The new Secondary or Garden Suite will be registered upon approval of the Building and/or 

Development Permit and issuance of the Occupancy Permit. 

5.4 APPLICATION REVIEW 

5.4.1 The Registrar or their designate shall receive, process and review all applications to register a 

Secondary or Garden Suite. 

5.4.2 The Registrar or their designate shall maintain a record showing all applications received, 

pending, approved, and registrations renewed or revoked, in order to create and maintain the 

Registry. 

5.4.3 The Registrar shall refuse to register a Secondary or Garden Suite if: 

a. The application to register an Secondary Suite is not compliant with the requirements of this 

by-law; or 

b. An application form or any other document provided by the Owner contains a false 

statement or false information.  

5.4.4 The Owner bears the onus of proving that a Secondary or Garden Suite meets the requirements 

of this by-law to the Registrar’s satisfaction. 
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5.4.5 The Registrar may deem an application abandoned if all requirements of the registration 

pursuant to this by-law have not been fulfilled to the Registrar’s satisfaction three (3) months 

from the date that the Registrar receives the application. 

5.4.6 An Owner may re-apply for registration when an application has been deemed abandoned. 

5.4.7 All notices with regards to the status of the application and revoking of a registration of a 

Secondary or Garden Suite shall be sent to both the Owner and the Principle Resident of the 

Principle Unit if they are not the same person, as identified on the application form.  

6 REVOKING A REGISTRATION 

6.1.1 The Owner bears the onus of providing updated information as necessary to maintain the 

registration of the Secondary Suite in good standings to the Registrar’s satisfaction. 

6.1.2 The Registrar shall revoke the registration of a Secondary or Garden Suite if: 

a. A Secondary or Garden Suite is found to be in violation of this or any other by-law;  

b. An Owner fails to renew the registration of a Secondary Suite after taking ownership of the 

property; 

c. An Owner fails to renew the registration when there is a change in the Principle Resident, if 

they are not the same person;  

d. If the Secondary or Garden Suite is being used as a short-term rental; or 

e. The information contained in the application or any other document provided by the Owner 

is found to contain a false statement, false information or the information previously 

provided is no longer accurate.  

6.1.3 If the registration of a Secondary or Garden Suite is revoked, the Registrar may order that the 

Secondary or Garden Suite shall not be occupied as a secondary suite, in accordance with the 

Municipal Government Act (MGA – Part 9 Section 238) until the renewal application is approved.     

7 REGISTRATION RENEWAL 

7.1.1 Once a Secondary or Garden Suite has been registered according to this by-law, the Suite shall 

remain registered unless: 

a. The registration is revoked; 

b. The Property Ownership changes; or 

c. The Principle Resident changes.  

7.1.2 If the registration of a Secondary Suite has been revoked due to non-compliance with regards to 

a violation in the Zoning and Development By-law and/or Building Code By-law, the registration 

renewal shall also require a copy of a new Occupancy Permit to confirm the violation has been 

addressed prior to the renewal being approved. 
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8 FEES 

8.1 REGISTRATION, INSPECTION AND RENEWAL FEES 

8.1.1 The City shall collect registration fees for the administration of the application process and 

ongoing maintenance and upkeep of the Registry as follows:  

 

a. Registration of an existing In-law Suite 
or Legal Non-conforming Unit 
approved since July 10, 2011 

$100 (waived until Dec 31, 2020)      

b. Registration of a new Secondary Suite $ 100 (does not include fees pursuant to the 
Zoning and Development By-law Fee Schedule 

c. Building and/or Development Permit 
and Residential Inspection 

As per Zoning and Development By-law Fee 
Schedule 

d. Registration Renewal $50 

e. Re-inspection of Secondary Suite  $200 

9 BY-LAW ENFORCEMENT, PENALTIES AND APPEAL 

9.1.1 By-law enforcement may be undertaken by the City in accordance with the Municipal 

Government Act. (MGA – Part 9) 

9.1.2 A person who, being the Owner or occupant of any land, Building, or Structure to which this by-

law applies:  

a. Fails to register a Secondary or Garden Suite; 

b. Permits an unregistered Secondary or Garden Suite to be occupied; or 

c. Alters a Secondary or Garden Suite in any way that violates this or any other by-law without 

first seeking the necessary permit approvals and a registration renewal; 

d. Uses the Secondary or Garden Suite as a short-term rental. 

is guilty of an offence of this by-law. 
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9.1.3 A person who is guilty of an offence of this by-law is liable on summary conviction to: 

a. a fine in an amount  

i. not less than $200 and not more than $10000, and 

ii. an additional fine in an amount not less than $500 and not more than $2,500 for each 

day or part of a day on which the offence continues after the first day; 

b. imprisonment for up to one year; or  

c. both a fine in accordance with clause (a) and imprisonment in accordance with clause (b).  

(MGA – Section 234) 

9.1.4 When an offence under this by-law is committed or continued for more than one (1) day, the 

person who committed the offence is liable to be convicted for a separate offence for each day 

on which the offence is committed or continued. (MGA – Section 234 (3)) 

9.1.5 A person who is dissatisfied with the administration or an order issued by an employee of the 

City under this by-law may appeal the decision or order to council. (MGA – Section 239) 

9.1.6 A person who is appealing a decision to council made under this by-law must submit a written 

statement outlining the reason for appeal.  (MGA – Section 239 (2))   
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10 DEFINITIONS AND INTERPRETATION 

10.1.1 For the purposes of this by-law: 

a. Building and/or Development Permit means an official document giving authorization to 

proceed with a proposed action as regulated under the Zoning and Development By-law 

(2018-11) and/or Building Code By-law.   

b. Building Code By-law means the City of Charlottetown Building Code By-law (2018-##). 

c. City means the City of Charlottetown; 

d. Council means the duly elected Mayor and Councilors of the City. 

e. Development means a change in the use of land, building, structure or sign for any purpose, 

and shall include the carrying out of any building, engineering, construction, or other 

operation in, on, over, or under land and water; or the construction, addition, erection or 

alteration of any building, structure or sign. 

f. Dwelling means a building or potion thereof used for residential occupancy. 

g. Garden Suite means a self-contained Dwelling Unit that is located in the Rear Yard of a 

Single-Detached Dwelling.  

h. In-law Suite means a legal non-conforming use, similar to a Secondary Suite but with 

specific regulations pertaining to who is permitted to live within the subordinate Dwelling 

Unit and a requirement that it is to be removed from the Single Detached Dwelling when 

the named individual no longer lives there. 

i. MGA means the Municipal Government Act R.S.P.E.I. 1988, Cap. M-12.1 of the Province of 

Prince Edward Island. 

j. Occupancy Permit means an Occupancy Permit as required and/or obtained pursuant to the 

City’s Zoning and Development By-law. 

k. Owner means a person who legally owns a lot and is a registered land Owner; or an 

executor, administrator, trustee, agent, or other person managing the subject lot or building 

for the registered land Owner. 

l. Principle Resident means the individual who resides within a Dwelling and who lives, makes 

their home and conducts their daily affairs within this Dwelling, including, without 

limitation, paying bills and receiving mail, and is generally the Dwelling unit with the 

residential address used on documentation related to billing, identification, taxation and 

insurance purposes, including, without limitation, income tax returns, Medical Services Plan 

documentation, driver’s licenses, personal identification, vehicle registration and utility bills.  

m. Registrar means the person appointed by Council to administer this by-law and unless 

otherwise appointed shall be the City’s Manager of Planning and Heritage;  
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n. Registry, or Registry of Secondary Suites means a publically accessible Registry or list of 

Secondary Suites which have been reviewed by the City and approved based on 

conformance with the Zoning and Development and Building Code By-law regulations as 

well as other best practices for supporting safe and affordable housing.  

o. Secondary Suite means a subordinate Dwelling unit located within a Single-Detached 

Dwelling.  

p. Short-term Rental means the rental of a dwelling unit or a portion of a dwelling unit 

(including a Secondary Suite within a dwelling) for a period of less than 30 consecutive days. 

Single-Detached Dwelling means a building which is a completely detached Dwelling unit, 

and whose main walls have a minimum width of not less than 5.5 m (18 ft).  

q. Zoning and Development By-law means the City of Charlottetown Zoning and Development 

By-law (2018-11). 

10.1.2 In this by-law words used in the present tense include the future; words in the singular number 

include the plural and words in the plural number include the singular, all as the context allows; 

and the word ‘shall’ is mandatory and is not permissive. 
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APPENDIX A. BYLAW REVISION HISTORY 

 

Amendment No First Reading Second Reading Minister Approval Property: Details: 

PH-SSB.1     Original document 

      

 



PART III – EFFECTIVE DATE 
 
5. Effective Date 

(1) The effective date of the Secondary and Garden Suites Bylaw is the date as signed by the Minister of Communities, 
Land and Environment. 

 
 

First Reading: 
This Secondary and Garden Suites Bylaw, Bylaw # PH-SSB.1, was read a first time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Secondary and Garden Suites Bylaw, Bylaw # PH-SSB.1, was approved by a majority of Council members present 
at the Council meeting held on _____ day of ______________, 2019. 
 
Second Reading: 
This Secondary and Garden Suites Bylaw, Bylaw # PH-SSB.1, was read a second time at Council meeting held on the  
_____ day of ______________, 2019. 
 
This Secondary and Garden Suites Bylaw, Bylaw # PH-SSB.1, was approved by a majority of Council members present 
at the Council meeting held on _____ day of ______________, 2019. 
 
Approval and Adoption by Council: 
This Secondary and Garden Suites Bylaw, Bylaw # PH-SSB.1, was adopted by a majority of Council members present at 
the Council meeting held on _____ day of ______________, 2019. 
 

 
6. Signatures 
 
 
 
__________________________   ______________________________  
Mayor/Chairperson    Chief Administrative Officer  
(signature sealed)     (signature sealed) 
 
 
 
This Secondary and Garden Suites Bylaw, Bylaw # PH-SSB.1, adopted by the Council of the City of Charlottetown on _____ 
day of ______________, 2019 is certified to be a true copy. 
 
 
 
__________________________   ______________________________  
Chief Administrative Officer   Date: 
(signature sealed)      
 
 
 
 
 
MINISTERIAL APPROVAL 
 
This Secondary and Garden Suites Bylaw, (Bylaw# PH-SSB.1) is hereby approved. 
 
 
 
Dated on this __ day of ___________, ________.          ______________________________________________ 

Hon. Richard Brown  
Minister of Communities, Land and Environment 
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FINANCE, AUDIT & TENDERING COMMITTEE 

REPORT TO COUNCIL 
April 8th, 2019 

 
 
The Finance, Audit & Tendering Committee but met on March 5th, 13th, 15th, 19th and April 
3rd, 2019.  There are no Financial Statements included in this package for Council 
consideration. 

 
There are no resolutions included in this package for your consideration.   
 
 
Respectfully submitted, 
 
 
 
 
Councillor Terry Bernard, Chair 
 
 

 

 

 



 
 

Finance, Audit & Tendering Committee 
February 6th, 2019 
12:15 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard    
 Councillor Mike Duffy   Councillor Bob Doiron 

Mayor Philip Brown   Peter Kelly, CAO  
Stephen Wedlock, C    Connie McGaugh, ACC 
 

  
Regrets: none  
    
1) Call to Order 
Chair Bernard called the meeting to order at 12:15pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Councillor Duffy that the agenda be 
approved as circulated. Motion Carried. 
 
4) Adoption of Minutes 
Moved by Councillor Duffy and seconded by Councillor Rivard that the minutes of 
January 16th, 2019 be approved as circulated. Motion Carried. 
 
5) Business arising from Minutes 
The Mayor had questions regarding the audited financial statements and the accuracy 
of the November 13th Committee meeting minutes.  Councillor Rivard that the former 
DCAO helped the former Chair draft her speech.  The Mayor would like him to get 
verification on this. 
 
6)  Public Procurements 

a. Fire – Triple Combination Fire Engine 
Committee was informed by the Controller that the submissions are currently being 
printed and evaluated.  They will go back to Finance Committee when all this is 
completed. 
b. Update on Tenders 
The Controller reported that the outstanding tenders are being prepared for release 
by Finance and that the PM is preparing for the automated permit tracking system.  
The web payments for water bills and parking tickets will be going to council 
Monday and should go live 7-10 days afterwards. 
 

7) Finance Questions Under Advisement 
There were no new finance questions under advisement. 



 
 

 
8) Manager’s Operational Update 
There was no Manager’s operational update. 
 
9) Introduction of New Business 
The Mayor wanted a discussion of when the budget should be approved.  Councillor 
Doiron would like a standard date so that councilors could put in a wish list before the 
budget is finalized.  Also, the Mayor would like to see the management letter go to 
council.  The Chair advised the management letter is for management as per the name 
management letter.  The Management letter will be brought to the next committee 
meeting for discussion. 

 
10) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Rivard and seconded by Councillor Duffy that the meeting move 
into the closed session.  Motion Carried. 
 
11) Adjournment of Public Session 
Moved by Councillor Rivard and seconded by Councillor Duffy that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 1:45 p.m. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
February 26th, 2019 
5:00 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard    

Mayor Philip Brown   Peter Kelly, CAO  
Stephen Wedlock, C    Connie McGaugh, ACC 

  
Regrets: Councillor Mike Duffy   Councillor Bob Doiron 
    
1) Call to Order 
Chair Bernard called the meeting to order at 5:15pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Mayor Brown that the agenda be 
approved as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Rivard and seconded by Mayor Brown that the meeting move into 
the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Mayor Brown and seconded by Councillor Rivard that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 7:00 p.m. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
February 28th, 2019 
6:45 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard    

Councillor Bob Doiron   Mayor Philip Brown  
 Peter Kelly, CAO     Connie McGaugh, ACC 

 
Regrets: Councillor Mike Duffy   Stephen Wedlock, C  
    
1) Call to Order 
Chair Bernard called the meeting to order at 6:45 pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Councilor Doiron that the agenda be 
approved as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Rivard and seconded by Councillor Doiron that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Doiron and seconded by Councillor Rivard that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 9:00 p.m. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
March 5th, 2019 
5:00 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Mike Duffy    

Councillor Bob Doiron   Mayor Philip Brown  
 Peter Kelly, CAO     Stephen Wedlock, C 

 
Regrets: Councillor Greg Rivard     
    
1) Call to Order 
Chair Bernard called the meeting to order at 5:20 pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Duffy and seconded by Councilor Doiron that the agenda be 
approved as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Doiron and seconded by Councillor Duffy that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Doiron and seconded by Councillor Duffy that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 8:30 pm. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
March 13th, 2019 
4:30 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard 

Councillor Mike Duffy    Councillor Bob Doiron 
Mayor Philip Brown   Peter Kelly, CAO    

 Stephen Wedlock, C    Connie McGaugh, ACC 
Wayne Long, EDO  (left at 6pm) Laurel Lee, TO (left at 6pm) 
Ron Atkinson, EconDO (left at 6pm) Scott Adams, PWM 
 

 
Regrets:     
    
1) Call to Order 
Chair Bernard called the meeting to order at 4:30 pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Councilor Duffy that the agenda be 
approved as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Duffy and seconded by Councillor Rivard that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 6:30 pm. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
March 15th, 2019 
2:00 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard 

Councillor Mike Duffy    Councillor Bob Doiron 
Mayor Philip Brown   Peter Kelly, CAO    

 Stephen Wedlock, C    Connie McGaugh, ACC 
Ramona Doyle, SO   Alex Forbes, PM 
Paul Smith, PC    Brad MacConnell, DPC 
Randy MacDonald, FC   Bethany Kauzlarick, HRM 
 

 
Regrets:     
    
1) Call to Order 
Chair Bernard called the meeting to order at 2:00 pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Councilor Duffy that the agenda be 
approved as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Duffy and seconded by Councillor Rivard that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 4:15 pm. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
March 19th, 2019 
9:30 am Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Mike Duffy 

Councillor Bob Doiron    Mayor Philip Brown 
Peter Kelly, CAO     Connie McGaugh, ACC 
Randy Perry, SA    Richard MacEwen, WSM 

 
Regrets: Councillor Greg Rivard   Stephen Wedlock, C 
    
1) Call to Order 
Chair Bernard called the meeting to order at 9:30 am 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Mayor Brown and seconded by Councilor Duffy that the agenda be approved 
as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 12:00 pm. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
March 13th, 2019 
4:30 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard 

Councillor Mike Duffy    Councillor Bob Doiron 
Mayor Philip Brown   Peter Kelly, CAO    

 Stephen Wedlock, C    Connie McGaugh, ACC 
Wayne Long, EDO  (left at 6pm) Laurel Lee, TO (left at 6pm) 
Ron Atkinson, EconDO (left at 6pm) Scott Adams, PWM 
 

 
Regrets:     
    
1) Call to Order 
Chair Bernard called the meeting to order at 4:30 pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Councilor Duffy that the agenda be 
approved as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Duffy and seconded by Councillor Rivard that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 6:30 pm. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
March 15th, 2019 
2:00 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard 

Councillor Mike Duffy    Councillor Bob Doiron 
Mayor Philip Brown   Peter Kelly, CAO    

 Stephen Wedlock, C    Connie McGaugh, ACC 
Ramona Doyle, SO   Alex Forbes, PM 
Paul Smith, PC    Brad MacConnell, DPC 
Randy MacDonald, FC   Bethany Kauzlarick, HRM 
 

 
Regrets:     
    
1) Call to Order 
Chair Bernard called the meeting to order at 2:00 pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Councilor Duffy that the agenda be 
approved as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Duffy and seconded by Councillor Rivard that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 4:15 pm. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
March 19th, 2019 
9:30 am Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Mike Duffy 

Councillor Bob Doiron    Mayor Philip Brown 
Peter Kelly, CAO     Connie McGaugh, ACC 
Randy Perry, SA    Richard MacEwen, WSM 

 
Regrets: Councillor Greg Rivard   Stephen Wedlock, C 
    
1) Call to Order 
Chair Bernard called the meeting to order at 9:30 am 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Mayor Brown and seconded by Councilor Duffy that the agenda be approved 
as circulated. Motion Carried. 
 
4) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting move 
into the closed session.  Motion Carried. 
 
5) Adjournment of Public Session 
Moved by Councillor Duffy and seconded by Councillor Doiron that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 12:00 pm. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 



 
 

Finance, Audit & Tendering Committee 
April 3rd, 2019 
12:15 pm Parkdale Room  
 
Present: Councillor Terry Bernard (Chair) Councillor Greg Rivard    
 Councillor Bob Doiron    Mayor Philip Brown  

Peter Kelly, CAO    Stephen Wedlock, C 
Connie McGaugh, ACC 

  
Regrets: Councillor Mike Duffy  
    
1) Call to Order 
Chair Bernard called the meeting to order at 12:15pm 
 
2) Declarations of conflict of interest 
There were no conflicts of interest declared. 

 
3) Approval of Agenda 
Moved by Councillor Rivard and seconded by Councillor Doiron that the agenda be 
approved as circulated. Motion Carried. 
 
4) Adoption of Minutes 
Moved by Councillor Doiron and seconded by Councillor Rivard that the minutes of 
February 6th, 26th, 28th and March 5th, 13th, 15th and 19th, 2019 be approved as 
circulated. Motion Carried. 
 
5) Business arising from Minutes 
There was no business arising from the minutes. 
 
6)  Public Procurements 

a. Fire – Triple Combination Fire Engine 
This tender has been awarded at the March 11, 2019 Council meeting. 
b. Update on Tenders 
The Committee reviewed the update on the tenders as to which have closing dates 
and which are still under review. 

 
7) Manager’s Operational Update 
The Controller reported that the MCEG claim has been completed and is with the 
secretariat and that finance department is working on budget and audit. 
 
8) Motion to move into closed session, as per Section 119 (1) sub-sections 

(b) & (e) of the PEI Municipal Government Act. 
Moved by Councillor Rivard and seconded by Councillor Doiron that the meeting move 
into the closed session.  Motion Carried. 
 



 
 

 
9) Adjournment of Public Session 
Moved by Councillor Rivard and seconded by Councillor Doiron that the meeting be 
adjourned. Motion Carried. 
  
Meeting adjourned 1:20 p.m. 
 
 
 
 
 
_________________________________ 

Chair: Councillor Terry Bernard 

 































































































































 
 

COUNCIL ADVISORY COMMITTEE 

REPORT TO COUNCIL 
APRIL 8, 2019 

 
 
The Council Advisory Committee met on March 15, 18, 29, April 1, 2 and 5, 2019 and the draft 
minutes are included in the package. 
 
 
There are five (5) resolutions for your consideration. 
 
1st Reading of the Procedural Bylaw Amendment Bylaw (2018-19-A) is attached. 
 
 
 
 
Respectfully submitted, 
 
 
 
 
Councillor Terry MacLeod, Chair 
 
 

 



 



   

 

 
COUNCIL ADVISORY COMMITTEE 
FRIDAY, MARCH 15, 2019 AT 1:00 PM 
PARKDALE ROOM – CITY HALL  
 
Present: Councillor Terry MacLeod, Chair 
  Councillor Mike Duffy, Vice-Chair 
  Mayor Philip Brown, Member 
  Peter Kelly, CAO 
  Tracey McLean, RMC 
 
Also:  Karen Campbell, CS 
  Councillor Greg Rivard 
  Councillor Bob Doiron 
 
        
1. Call to Order 
 Councillor MacLeod called the meeting to order. 
  
2. Declarations of Conflict of Interest 
 There were no declarations of conflict. 
 
3. Approval of Agenda 

Moved by Mayor Brown and seconded by Councillor Duffy that the agenda be approved as 
presented.  Carried.   

 
4. Adoption of Draft Minutes  

Moved by Councillor Duffy and seconded by Mayor Brown that the draft minutes of 
January 29, 2019 be approved.  Carried. 
 

5. Business Arising from the Minutes 
 No business arising from the minutes. 
 
6.  Motion to move into Closed Session 

Moved by Mayor Brown and seconded by Councillor Duffy that the meeting move into      
a Closed Session as per Section 119 (1) Subsection (e) of the Municipal Government Act 
of Prince Edward Island.  Carried. 

 
7. New Business. 
 There was no new business. 
 
8. Adjournment 

Following the Closed session, the Committee moved back into an open forum.  There 
being no further business, it was moved by Councillor Duffy and seconded by Mayor 
Brown  that the meeting be adjourned.  Carried. 

 
 
 
 
The meeting concluded at 2:05 PM 

DRAFT 



   

 

 
COUNCIL ADVISORY COMMITTEE 
MONDAY, MARCH 18, 2019 AT 1:30 PM 
PARKDALE ROOM – CITY HALL  
 
Present: Councillor Terry MacLeod, Chair 
  Councillor Mike Duffy, Vice-Chair 
  Mayor Philip Brown, Member 
  Peter Kelly, CAO 
  Tracey McLean, RMC 
 
Also:  Karen Campbell, CS 
   
       
1. Call to Order 
 Councillor MacLeod called the meeting to order. 
  
2. Declarations of Conflict of Interest 
 There were no declarations of conflict. 
 
3. Approval of Agenda 

Moved by Mayor Brown and seconded by Councillor Duffy that the agenda be approved as 
presented.  Carried.   

 
4.  Motion to move into Closed Session 

Moved by Mayor Brown and seconded by Councillor Duffy that the meeting move into      
a Closed Session as per Section 119 (1) Subsection (e) of the Municipal Government Act 
of Prince Edward Island.  Carried. 

 
5. Adjournment 

Following the Closed session, the Committee moved back into an open forum.  There 
being no further business, it was moved by Councillor Duffy and seconded by Mayor 
Brown  that the meeting be adjourned.  Carried. 

 
 
 
 
The meeting concluded at 2:45 PM 

DRAFT 



   

 
COUNCIL ADVISORY COMMITTEE 
MONDAY, MARCH 29, 2019 AT 3:30 PM 
PARKDALE ROOM – CITY HALL  
 
Present: Councillor Terry MacLeod, Chair 
  Councillor Mike Duffy, Vice-Chair 
  Mayor Philip Brown, Member 
  Peter Kelly, CAO 
  Tracey McLean, RMC   
       
1. Call to Order 
 Councillor MacLeod called the meeting to order. 
  
2. Declarations of Conflict of Interest 
 There were no declarations of conflict. 
 
3. Approval of Agenda 

Moved by Mayor Brown and seconded by Councillor Duffy that the agenda be approved as 
presented.  Carried.   
 

4. Adoption of Draft Minutes 
Moved by Mayor Brown and seconded by Councillor Duffy that the draft minutes of March 
15 & 18, 2019 be approved.  Carried. 
 

5. Business arising from the minutes. 
 No business arose from the minutes. 
 
6.  Motion to move into Closed Session 

Moved by Mayor Brown and seconded by Councillor Duffy that the meeting move into      
a Closed Session as per Section 119 (1) Subsection (d) of the Municipal Government Act 
of Prince Edward Island.  Carried. 

 
7. Adjournment 

Following the Closed session, the Committee moved back into an open forum.  There 
being no further business, it was moved by Mayor Brown and seconded by Councillor 
Duffy that the meeting be adjourned.  Carried. 

 
 
 
 
The meeting concluded at 5:00 PM 

DRAFT 



   

 

 
COUNCIL ADVISORY COMMITTEE 
MONDAY, APRIL 1, 2019 AT 3:00 PM 
PARKDALE ROOM – CITY HALL  
 
Present: Councillor Terry MacLeod, Chair 
  Councillor Mike Duffy, Vice-Chair 
  Mayor Philip Brown, Member 
  Peter Kelly, CAO 
  Chantal Matheson, EA 
 
Regrets: Tracey McLean, RMC 
   
1. Call to Order 
 Councillor MacLeod called the meeting to order. 
  
2. Declarations of Conflict of Interest 
 There were no declarations of conflict. 
 
3. Approval of Agenda 

Moved by Mayor Brown and seconded by Councillor Duffy that the agenda be approved as 
presented.  Carried.   

 
4.  Motion to move into Closed Session 

Moved by Mayor Brown and seconded by Councillor Duffy that the meeting move into      
a Closed Session as per Section 119 (1) Subsection (d) of the Municipal Government Act 
of Prince Edward Island.  Carried. 

 
5. Adjournment 

Following the Closed session, the Committee moved back into an open forum.  There 
being no further business, it was moved by Councillor Duffy and seconded by Mayor 
Brown  that the meeting be adjourned.  Carried. 

 
 
 
The meeting concluded at 4:45 PM 

DRAFT 



   

 

 
COUNCIL ADVISORY COMMITTEE 
TUESDAY, APRIL 2, 2019 AT 5:30 PM 
PARKDALE ROOM – CITY HALL  
 
Present: Councillor Terry MacLeod, Chair 
  Councillor Mike Duffy, Vice-Chair 
  Mayor Philip Brown, Member 
  Peter Kelly, CAO 
  Tracey McLean, RMC 
  
   
1. Call to Order 
 Councillor MacLeod called the meeting to order. 
  
2. Declarations of Conflict of Interest 
 There were no declarations of conflict. 
 
3. Approval of Agenda 

Moved by Mayor Brown and seconded by Councillor Duffy that the agenda be approved as 
presented.  Carried.   

 
4.  Motion to move into Closed Session 

Moved by Councillor Duffy and seconded by Mayor Brown that the meeting move into      
a Closed Session as per Section 119 (1) Subsection (e) of the Municipal Government Act 
of Prince Edward Island.  Carried. 

 
5. Adjournment 

Following the Closed session, the Committee moved back into an open forum.  There 
being no further business, it was moved by Mayor Brown and seconded by Councillor 
Duffy that the meeting be adjourned.  Carried. 

 
 
 
The meeting concluded at 6:36 PM 

DRAFT 



   

 

 
COUNCIL ADVISORY COMMITTEE 
FRIDAY, APRIL 5, 2019 AT 7:00 AM 
PARKDALE ROOM – CITY HALL  
 
Present: Councillor Terry MacLeod, Chair 
  Councillor Mike Duffy, Vice-Chair 
  Mayor Philip Brown, Member 
  Peter Kelly, CAO 
  Tracey McLean, RMC 
    
1. Call to Order 
 Councillor MacLeod called the meeting to order. 
  
2. Declarations of Conflict of Interest 
 There were no declarations of conflict. 
 
3. Approval of Agenda 

Moved by Councillor Duffy and seconded by Mayor Brown that the agenda be approved as 
presented.  Carried.   

 
4.  Motion to move into Closed Session 

Moved by Mayor Brown and seconded by Councillor Duffy that the meeting move into      
a Closed Session as per Section 119 (1) Subsection (e) of the Municipal Government Act 
of Prince Edward Island.  Carried. 
 

5. New Business 
Following the Closed session, the Committee moved back into an open forum.  The 
Committee is recommending the following Advisory Committee appointments for Council’s 
consideration: 
 
Affordable Housing Advisory Committee: 
Craig Cameron  Kandace Hagen Donna Keenan  Jamie E. MacDonald  
Gregory McKee  Aimee Power  Ladjane Carvalho-Schulman. 
 

And that this Committee’s membership be increased to nine (9) members following an 
advertised application process. 
 
Arts & Culture Advisory Board: 
Barbara MacLeod Brandon Hood  Cheryl Wagner  
Jennifer Campbell Mark Sandiford Na Lu     
Stephen MacInnis 
 
Youth Engagement Committee: 
Hilary Wood  Jay Nobel  Kyla MacDonald Lauren McKearney 
Bob Wu Robyn Dann  Lucas MacArthur  
 
Civic Board for Persons with Disabilities: 
Andrea MacNeill Brenda Porter  Felix Tanze  Judy Hughes 
Linda Clarke  Magan MacDonald-O’Keefe  Kenneth Murnaghan 
 

DRAFT 



Council Advisory Committee  2  April 5, 2019 
 
 

 

 

Seniors Engagement Committee: 
Carolyn Villard  Darlene Hughes  Gloria Large   Walaa 
Hubert McIsaac Jacinta Campbell  Robert Foster  
  
Charlottetown Harbour Authority Inc. (CHAI): 
Don Love and Heather Rossitor’s names to be forwarded to CHAI for one of the 
appointments. 

 
Capital Area Recreation Inc (CARI) Board: 
Shawn Murphy, Donna Profit and Mike Jones 

 
Special Events Reserve Fund Committee (SERF): 
Laurel Lea, Chair 
Wayne Long, City of Charlottetown 
Michael Wasnidge 
 
Federation of PEI Municipalities (FPEIM): 
Councillor Mitchell Tweel 

 
5. Adjournment 

Moved by Councillor Duffy and seconded by Mayor Brown that the meeting be adjourned.  
Carried. 

 
 
 
The meeting concluded at 8:30 AM 



 
 
 

CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 

             

  
MOTION CARRIED    
 
MOTION LOST     
         Date:   April 8, 2019 
 
Moved by Councillor           Terry MacLeod 
 
Seconded by Councillor          Mike Duffy 
 
 
RESOLVED:  
 

That the following appointments, as recommended by the Council Advisory 

Committee, be approved: 
Affordable Housing Advisory Committee: 
Craig Cameron Kandace Hagen Donna Keenan Jamie E. MacDonald 
Gregory McKee Aimee Power  Ladjane Carvalho-Schulman. 
 
And that this Committee’s membership be increased to nine (9) members following an 
advertised application process. 
 
Arts & Culture Advisory Board: 
Barbara MacLeod Brandon Hood  Cheryl Wagner  
Jennifer Campbell Mark Sandiford Na Lu     
Stephen MacInnis 
 
Youth Engagement Committee: 
Hilary Wood  Jay Nobel  Kyla MacDonald Lauren McKearney 
Bob Wu Robyn Dann  Lucas MacArthur  
 
Civic Board for Persons with Disabilities: 
Andrea MacNeill Brenda Porter  Felix Tanze  Judy Hughes 
Linda Clarke  Magan MacDonald-O’Keefe  Kenneth Murnaghan 

 
Seniors Engagement Committee: 
Carolyn Villard Darlene Hughes  Gloria Large   Walaa 
Hubert McIsaac Jacinta Campbell  Robert Foster   

Council Advisory 
Committee #1 

 



 
 
 

CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 

             

  
MOTION CARRIED    
 
MOTION LOST     
         Date:   April 8, 2019 
 
Moved by Councillor           Terry MacLeod 
 
Seconded by Councillor          Mike Duffy 
 
 
RESOLVED:  
 

That the City of Charlottetown forward the following names to the 

Charlottetown Harbour Authority Inc. (CHAI) for consideration for 

appointment to their Board of Directors, as recommended by the Council 

Advisory Committee, be approved: 

 

 Don Love 

 

 

 

 

 
 
 
 
 

Council Advisory 
Committee #2 

 



 
 
 
 
 
 
 
 
 
 

CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 

             

  
MOTION CARRIED    
 
MOTION LOST     
         Date:   April 8, 2019 
 
Moved by Councillor           Terry MacLeod 
 
Seconded by Councillor          Mike Duffy 
 
 
RESOLVED:  

 
That Shawn Murphy, Donna Profit and Mike Jones be the City of 

Charlottetown representatives on the Capital Area Recreation Inc (CARI) 

Board as recommended by the Council Advisory Committee, be approved, 

 

And that Shawn Murphy be appointed as Chair. 

 

 

 

Council Advisory 
Committee #3 

 



 
 
 

CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 

             

  
MOTION CARRIED    
 
MOTION LOST     
         Date:   April 8, 2019 
 
Moved by Councillor           Terry MacLeod 
 
Seconded by Councillor          Mike Duffy 
 
 
RESOLVED:  

 

That the City of Charlottetown representatives on the Special Events Reserve 

Fund Committee (SERF), as recommended by the Council Advisory Committee, 

be as follows: 

 Laurel Lea, Chair  

 Wayne Long, City of Charlottetown 

 Michael Wasnidge  

 

 

Council Advisory 
Committee #4 

 



 

 
 
 

CITY OF CHARLOTTETOWN 
 

R E S O L U T I O N 
 

             

  
MOTION CARRIED    
 
MOTION LOST     
         Date:   April 8, 2019 
 
Moved by Councillor           Terry MacLeod 
 
Seconded by Councillor          Mike Duffy 
 
 
RESOLVED:  
 

That City Council appoint Councillor Mitchell Tweel as the City representative 

on the Federation of PEI Municipalities, as recommended by the Council 

Advisory Committee. 

 

Council Advisory 
Committee #5 

 



Procedural Bylaw Amendment Bylaw #2018-19-A 

City of Charlottetown  1 

City of Charlottetown, PEI 
A Bylaw to Amend the City of Charlottetown Procedural Bylaw 

Bylaw # 2018-19-A 
 
BE IT ENACTED by the Council of the City of Charlottetown as follows: 
 
PART I – INTERPRETATION AND APPLICATION  
 
1. Title 

1.1. This bylaw shall be known and cited as the “Procedural Bylaw Amendment Bylaw.” 
 

2. Purpose 
2.1. The purpose of this bylaw is to amend the City of Charlottetown’s Procedural bylaw to 

incorporate proposed amendments as recommended by the Council Advisory Committee 
and City Solicitor, to correct formatting /grammatical errors and to ensure overall 
consistency. 

3. Definitions 

3.1. In this bylaw, any word and term that is defined in the Municipal Government Act and 
the City of Charlottetown Procedural Bylaw has the same meaning as in that Act or 
bylaw. 

4. Part I – Interpretation and Application - of the City of Charlottetown Procedural Bylaw is hereby 
amended by the following: 

Section 3 - Purposes 

4.1. Add subsection 3.1 and renumber the existing 3.1-3.4 to letters a – d and create new 
subsection 3.2. 

Section 4 – Application 

4.2. Amend subsection 4.1 by correcting grammatical errors. 

Section 5 - Definitions 

4.3. Add the definition of “Act” as subsection 5.1. 

4.4. Amend previous subsection 5.1 “Chief Administrative Officer” by replacing “a 
municipality” with “the City”. 

4.5. Add the definition of “Committee of Council” as subsection 5.4. 

4.6. Add new definition "Employee” means, a person who performs work for the City for pay, 
and includes:  

(i) a person on leave from employment with the City, 

(ii) a person being trained by a municipality to perform work for the City 



Procedural Bylaw Amendment Bylaw #2018-19-A 

City of Charlottetown  2 

(iii) a person retained under an employment contract to perform work for the City, 
and 

(iv) any other person or class of person designated as an employee by the City. 

4.7. Amend current subsection 5.9 “Member” to include “…and includes the Mayor” 

4.8. Delete the definition of “Status Sheet”. 

4.9. Renumber the initial definitions to remain in alphabetical order. 

  Section 6 – Rules Adopted and Suspended 

4.10. In subsection 6.1 change “Administrative Order” to “Procedural Bylaw”    

Section 7 – Amendment to Rules 

4.11. Amend subsection 7.1 to read as “This Procedural Bylaw shall not be amended or 
repealed except under notice given in writing to the members of Council and openly 
announced at a regular meeting of Council preceding the meeting at which the first 
reading of the amendment takes place” 

5. Part II – Types of Meetings of the Council -  of the City of Charlottetown Procedural Bylaw is 
hereby amended by the following: 

Section 10 – Regular Meeting of Council 

5.1. Subsection 10.1 to read as “Unless otherwise determined by the Mayor and published in 
accordance with this section, the Council shall hold a meeting on the second Monday of 
the month at the Council Chambers at City Hall and if the second Monday is a public 
Holiday, the Council shall meet on the day following which is not a public holiday, which 
meetings shall be known as the regular meeting(s) of Council. The regular meetings of 
Council shall be held at such an hour as determined by the Mayor, and the time and place 
of each such regular meeting of Council shall be published by electronic means and one 
other means of public notification.” 

Section 11 – Special Meeting of Council 

5.2. Amend subsection 11.1 to read as “The Mayor may cause the CAO to call a special 
meeting of Council, in writing, when and as often as the Mayor may deem it proper with 
at least twenty-four (24) hours’ notice before the time of the meeting being provided to 
the public and Members.” 

5.3. Amend subsection 11.2 to read as “Upon receipt of a written petition of the majority of 
the Members, the CAO shall call a special meeting of the Council for the purpose and at 
the time mentioned in the petition, on at least twenty-four (24) hours of notice.” 

5.4. Amend subsection 11.3 to read as “Once such a petition is received by the CAO, no 
Member may remove his or her name from the petition.” 
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5.5. Amend subsection 11.4 to read as “Written notice of any special meeting of the Council 
setting forth the matters to be considered shall be given to all Members by delivery to the 
address or official email address of each Member recorded with the CAO, not less than 
twenty-four (24) hours prior to the time fixed for the meeting and the CAO shall make 
every reasonable effort to contact the Members to advise of the meeting. The CAO shall 
also cause notice of the meeting to be published on the City’s web site or other social 
media avenue, at least twenty-four (24) hours in advance of the time of the special 
meeting of the Council.” 

5.6. Amend subsection 11.5 to read as “Subject to section 30 of this Bylaw regarding quorum, 
at a special meeting of the Council, the Council shall only consider or decide upon the 
matter(s) set forth in the notice calling the special meeting, unless all the Members 
present at the meeting unanimously consent to deal with other matters.” 

5.7. Amend subsection 11.6 to read as “If other matters are dealt with at the special meeting 
of council, such other matters shall be recorded in the minutes of the special meeting.” 

Section 12 – Emergency Special Meeting of the Council 

5.8. Delete section 12 “Emergency Special Meeting of the Council” and renumber the 
remaining sections of the bylaw accordingly. 

Section 13 – Closed Meetings 

5.9. Amend subsection 13.1 to read as “Council or a Committee of Council may, by resolution 
passed during its open session of said meeting, hold a meeting that is closed to the public 
when the subject matter of the meeting is considered to be confidential in accordance 
with section 119(1) of the Municipal Government Act.” 

5.10. Delete subsection 13.2 and renumber remaining subsections 

5.11. Amend subsection 13.4 by replacing “…session of council…” with “…all or a part of a  
regular or special meeting of Council…” 

5.12. Amend subsection 13.6 to read as “No Council Member, Committee of Council Member 
or employee of the City shall, subject to subsection 119(5) of the Municipal Government 
Act, disclose or act on any information acquired at a closed meeting of Council or a 
Committee of Council respecting a matter or report disclosed or discussed at the 
meeting, prior to the matter or report being dealt with at an open meeting of Council or 
a Committee of Council.” 

Section 14 – Electronic Meetings 

5.13. Delete subsection 14.4 and renumber remaining subsections. 
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6. Part III – Agenda for Meetings of the Council -  of the City of Charlottetown Procedural Bylaw is 
hereby amended by the following: 

Section 17 – Agenda 

6.1. Amend subsection 17.1 to replace “… his/her designate…” with “…CAO’s designate…” 
and “…at each regular meeting of the Council” with “…at such meeting of the Council.” 

6.2.  Amend subsection 17.2 to read as “The headings of the Agenda for a regular or special 
meeting of Council shall be the same as the order of business set forth in this Bylaw.” 

Section 18 - Agenda Item Respecting Staff 

6.3. Amend section 18 heading by replacing “Staff” with “Employee of the City” and 
subsection 18.1 read as “If a Member has an issue concerning a human resource matter, 
including an issue with an employee(s), either individually or collectively, the issue shall 
not be added to the agenda of a regular or special meeting of the Council but shall be 
forwarded to a closed meeting of Council as permitted under section 119(1) of the Act and 
this Bylaw; but not until the Member has first discussed the issue with the CAO.” 

Section 19 – Added Item to the Agenda 

6.4. Amend subsection 19.1 to read as “If a Member wishes to have an item placed on the 
agenda for a regular Council meeting, the Member shall submit the request in writing to 
the CAO no later than 12:00 noon on the Wednesday prior to the regular meeting of 
Council at which the item is to be considered.” 

Section 20 – Late Additions to the Agenda 

6.5 Subsection 20.1 renumber to 19.1 and read as “If a Member wishes to have an item 
placed on the agenda for a regular meeting of Council subsequent to the deadline 
prescribed by section 18.1 of this Bylaw, the Member must submit the request in writing to 
CAO not later than by noon on the day of the regular meeting of Council.” 
 

6.6 Subsection 20.2 renumber to 19.2 and read as “The request shall include an explanation 
as to why the item should/or needs to be added to the agenda for the regular meeting of 
Council.” 

6.7 Subsection 20.3 renumber to 19.3 and read as “The Mayor and the CAO shall review all 
requests received that comply with this section and shall decide whether or not to place 
the item on the agenda. The CAO shall notify the Member of the decision to place or not 
place the item on the agenda in advance of the regular meeting of Council.  

Section 22 – Agenda Review 

6.8 Amend subsection 22.1 renumber to 21.1 and read as “The agenda for a regular meeting 
of Council shall be reviewed by the Mayor and Cao CAO prior to the meeting; or by the 
Chair of a standing Committee of Council and CAO when prior to the meeting of a 
standing Committee of Council.” 
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6.9 Amend subsection 22.2 renumber to 21.2 and read as “On receipt of a request for a 
presentation to be made at a meeting of Council, the CAO or the CAO’s designate, shall 
review the request and determine in consultation with the Mayor or Chair of the meeting, 
as appropriate, the appropriate disposition of the request.” 

Section 23 – Cancellation of any Meeting of the Council 

6.10 Amend subsection 23.1 renumber to 22.1 and read as “A meeting of the Council or a 
Committee of Council may be cancelled if in the opinion of the Mayor or designated chair 
of the Council meeting, or the Chair of a Committee of Council, that there are insufficient 
agenda items for which to meet.” 

7. Part III – Information prior to Meeting of the Council - of the City of Charlottetown Procedural 
Bylaw is hereby amended by the following: 

7.1. Renumber “Part III” to read as “Part IV” as to correct a duplication error and renumber 
subsequent “Parts” through remainder of the bylaw. 

7.2. Amend subsection 24.1 renumber to 23.1 and read as “On the Friday preceding each 
regular meeting of the Council, each Member shall be delivered electronically or provided 
with a copy of the following:” 

Section 25 – Information to be provided to the Public 

7.3. Amend subsection 25.1 renumber to 24.1 and read as “The CAO shall ensure that the 
agenda and the other information referred to in section 23 of this Bylaw are made 
available to the general public, subject to section 25 of this Bylaw, no later than 9:00 am 
on the day of the regular meeting of Council.” 

Section 26 – Circulation of Late Reports 

7.4. Amend subsection 26.1 renumber to 25.1 and read as “If an item on the agenda has a 
notation indicating that the report will be circulated other than with the agenda package, 
the report shall be delivered electronically or circulated to all Members as soon as is 
reasonably possible, and in no case shall the report be made available to the public prior 
to the report having been provided to all Members.”  

8. Part IV – Requirement for a Meeting of Council - of the City of Charlottetown Procedural Bylaw is 
hereby amended by the following: 

Renumber “PART IV” to read as “PART V – REQUIREMENT FOR A MEETING OF COUNCIL” 

Section 27 – Location of Meeting of Council 

8.1. Delete section 27 and  subsection 27.1  

Section 28 – Duties of the Presiding Officer 

8.2. Amend subsection 28 renumber to 26 and add title The Presiding Officer shall have the 
following duties: and change numbering from 28.1 through 28.12 to lettering (a) through 
(l) 
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Section 29 – Call to Order the Meeting of Council 

8.3.  Amend subsection 29.4 renumber to 27.4 and read as “The CAO shall cause the minutes 
of a meeting of Council to record the names of the Members present, the names of 
Members who arrive after the meeting has been called to order and the time of their 
arrival and the names of the Members who depart prior to or during the meeting and the 
time of their departure or absence from the meeting.” 

8.4. Amend subsection 29.5 renumber to 27.5 and read as “If there is no quorum present 
fifteen (15) minutes after the time appointed for the meeting, the CAO shall call the roll 
and ensure that the names of Members present are recorded and the meeting shall then 
stand adjourned.” 

Section 31 – Seating of Members 

8.5. Subsection 31.1 renumbered to 29.1 reads as “Seating of Members in the Council 
chamber…” 

Section 32 – Quorum for Meeting 

8.6. Amend subsection 32.1 renumber to 30.1 and read as “Subject to section 113 of the Act, a 
quorum is a majority of all the Members of Council or a Committee of Council.” 

8.7. Amend subsection 32.2 renumber to 30.2 and read as “Where there is a vacancy in the 
Council’s numbers, a quorum is determined in accordance with section 113 of the Act.” 

Section 33 – Person within Bar of the Council 

8.8. Subsection 33.1 renumber to 31.1 and include “…bar of the Council during a regular or 
special meeting of Council without the express permission…” 

Section 34 – Placing Items on Desks 

8.9. Replace Records Management Clerk with other person as directed by the CAO and 
Capitalize presiding officer in section 34.1 (renumber to 32.1) 

Section 35 – End of Meeting 

8.10. Amend subsection 35.1 renumber to 33.1 and read as “A meeting of the Council shall 
automatically end at ten (10) o'clock p.m. unless otherwise determined by a vote of two-
thirds (2/3) of the Members present at the meeting.” 

Section 36 – Extending Time of Meeting of the Council 

8.11. Delete section 36 and renumber remaining sections/subsections. 

9. Part V – Procedures during a Meeting of the Council - of the City of Charlottetown Procedural 
Bylaw is hereby amended by the following: 

Renumber “PART V” TO “PART VI – PROCEDURES DURING A MEETING OF COUNCIL” 
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Section 37 – Order of Business 

9.1. Add heading 37.1 The order of business of a regular Meeting of Council shall be: 

Section 38 – Order of Business at Special Meeting of Council shall be: 

9.2. Amend subsection 38.1 (renumber to 35.1) as follows: 

(a) Call to order; 

(b) Declarations of Conflict of Interest; 

(b)(c) Approval of the Agenda; 

(c) Declarations of Conflict of Interest 

(d) Consideration of the particular business for which the special meeting was called 
for;  

(e) Adjournment. 

Section 39 – Voting 

9.2. Amend subsection 39.1(d) (renumber to 36.1(d) by adding “…prohibited from voting in 
accordance with the Act and this Bylaw.” 

9.3. Amend subsection 39.1 (e) (renumber to 36.1(e) capitalize presiding officer 

Section 40 – Conduct during Public Council Meetings 

9.4. Amend subsection 40.1 (a) and renumber to 37.1(a) and add “…unless permitted to do so 
by the Presiding Officer;” 

Section 41 – Points of Order, Procedure or Privilege  

9.5. Amend subsection 41.1 renumber to 38.1 and replace Mayor with Presiding Officer. 

9.6. Amend subsection 41.3 renumber to 38.3 and replace Mayor and he or she with Presiding 
Officer. 

Section 42 – Appeal of Decision of the Mayor 

9.7. Amend all subsections by replacing Mayor with Presiding Officer. 

9.8. Amend subsection 42.2 renumber to 39.2 and read as “… if any, from the Presiding 
Officer, the question shall be put to a vote immediately…” 

9.9. Amend subsection 42.3 renumber to 39.3 and read as “…Members of Council present, 
and eligible to vote.” 

 Section 43 – Motions and Debate 

  9.10.  Amend subsection 43.6 renumber to 40.6 and read as “All motions will be considered…” 
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Section 44 – Minutes 

9.11.  Amend subsection 44.1(d) renumber to 41.1(d) and read as “All motions moved, or 
moved and seconded, by a   Member or Members.” 

9.12.  Amend subsection 44.2 renumber to 41.2 and read as “…the Member making the 
objection shall state…” and in section 44.4 capitalize members. 

9.13.  Amend subsection 44.5 renumber to 41.5 and read as “...the Minutes shall be signed by 
the Mayor or Chair (as   appropriate), and the CAO…” 

9.14. Amend subsection 44.6(a) to read as “The place and date of the meeting;” 

Section 45 – Committees of Council 

9.15. Amend subsection 45.2 (a) renumber to 42.2(a), change the number of Councillors that sit 
as members on the Council Advisory Committee from two (2) to three (3) 

9.16 Amend subsection 45.2 (b) renumber to 42.2(b), change all references from two (2) to 
three (3), delete the words “by secret ballot” and the following read as “…Members from 
all of those Members nominated.” and amend 45.3(c) to read as “The Council Advisory 
Committee shall each establish…” 

9.17 Amend subsection 45.3 renumber to 42.3, change Council committee to Council Advisory 
Committee. 

10. Part VI – Types of Committees - of the City of Charlottetown Procedural Bylaw is hereby 
amended by the following: 

10.1. Delete Part VI – Types of Committees – Sections 46 - Standing Committees of the 
Council, 46.1 and Section 47 - Duties, Responsibilities and Committee Membership of 
the Standing Committee, 47.1. 

10.2. Subsections 47.2 and 47.3 to become part of Committees of Council (now 42.6 & 42.7) 

11. Part VII – Bylaws – of the City of Charlottetown Procedural Bylaw is hereby amended by the 
following: 

Section 48 – Bylaw Procedures 

11.1. Renumber subsection 48 to 43 

11.2. Amend subsection 48.5 renumber to 43.5 and read as “…and sealed with the corporate 
seal of the City of Charlottetown.” 

11.3. Add new subsection 43.7 “Where Council proposes to amend a bylaw, the same 
procedure shall be followed as found in sections 43.2 to 43.5. 

12. Schedules - of the City of Charlottetown Procedural Bylaw is hereby amended by the following: 

12.1. Delete all Schedules 1 through 11. (Schedules initially referenced each Standing 
Committee of Council and its structure, staff assignment and terms of reference.) 
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13. The City of Charlottetown Procedural Bylaw is hereby amended by the following: 

13.1. For consistency purposes throughout the bylaw, replace any reference to Council 
Committee(s) with committee(s) of Council. 

 
Approval and Adoption 
 
14. Effective Date  

14.1. This Procedural Bylaw Amendment Bylaw, #2018-20-A, shall be effective on the date of 
approval and adoption below.  

 

First Reading: 

This Procedural Bylaw Amendment Bylaw, #2018-19-A, was read a first time and approved by a 
majority of members present at the Council meeting held on the _______ day of _____________,2019. 

Second Reading: 

This Procedural Bylaw Amendment Bylaw, #2018-19-A, was read a second time and approved by a 
majority of members present at the Council meeting held on the _____day of ___________, 2019. 

Approval and Adoption by Council: 

This Procedural Bylaw Amendment Bylaw, #2018-19-A, was adopted by a majority of Council members 
present at the Council meeting held on the ___________ day of ______________, 2019. 
 

Witness the corporate seal of the City of Charlottetown 
 
 
 
________________________   ________________________________ 
Mayor  Chief Administrative Officer  
 
 
 
This Procedural Bylaw Amendment Bylaw, #2018-19-A adopted by the Council of the City of 
Charlottetown on _____ day of ________________, 2019 is certified to be a true copy.    
 
 
 
 
________________________________    ____________________________   
Chief Administrative Officer    Date 
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CITY OF CHARLOTTETOWN 
 

PROCEDURAL BYLAW 
 

BYLAW #2018 – 19 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 

PART I – INTERPRETATION AND APPLICATION  

1. Title 

1.1. This Bylaw shall be known as, and may be cited as, the “Procedural Bylaw”.  

2. Authority  

2.1. Subsection 86(2)(e) of the Municipal Government Act R.S.P.E.I. 1988, Cap. M-12.1., 
provides that a Council must establish a procedural bylaw to regulate its proceedings in 
accordance with the Municipal Government Act. 

3. Purposes 

3.1. The Purposes of this Bylaw are to: 

(a) recognize the functions of the City, including providing good government; 

(b) complement and supplement, and not to replace, the requirements contained in 
applicable municipal legislation; 

(c) provide notice to the Members and the citizens respecting matters that will be 
considered by the Council; and 

(d) provide an open, respectful and orderly forum for public input, debate and decisions. 

 

3.2. In accordance with the purposes of section 3.1, the Council hereby adopts the rules of 
procedure hereinafter set forth to govern meetings of the Council and Committees of 
Council. 

4. Application 

4.1. This Bylaw applies to all Members of Council, the CAO, Members of Committees of Council, 
City of Charlottetown employees, those who appear before Council and members of the 
public. 

4.2. When any matter(s) relating to proceedings arise which are not covered by a provision of 
this Bylaw or the Act, the matter shall be decided by reference to Robert’s Rules of Order, 
11th Edition, unless Council determines that another edition of the Robert’s Rules of Order 
shall be used. 

4.3. In the event of any conflict between the provisions of the Act and this Bylaw, the Act will 
prevail. 
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5. Definitions  

5.1. “Act” means the Municipal Government Act, RSPEI 1988, M-12.1. 

5.2. “Chief Administrative Officer” or “CAO” means the administrative head of the City as 
appointed by Council under subsection 86(2)(c) of the Municipal Government Act.  

5.3. “City” means the City of Charlottetown; 

5.4. “Committee of Council” means any and all ad hoc or standing committees required or 
requested to consider, discuss or advise on matters to Council. 

5.5.  “Council” means the Mayor and other members of the Council of the City. 

5.6. “Councillor” means a member of Council other than the Mayor. 

5.7. “DCAO” means the Deputy Chief Administrative Officer of the City of Charlottetown; 

5.8. “Employee” means,  a person who performs work for the City for pay, and includes: 

(i) a person on leave from employment with the City, 

(ii) a person being trained by the City to perform work for the City, 

(iii) a person retained under an employment contract to perform work for the City, and 

(iv) any other person or class of person designated as an employee by the City. 

5.9.  “Member” means a Member of the Council and includes the Mayor; 

5.10.  “Petition” includes a written or an electronic petition; 

5.11. “Presiding Officer” means: 

(i) the Mayor when present at a meeting of the Council; 

(ii) the Deputy Mayor when presiding at a meeting of the Council in the absence of the 
Mayor; 

(iii) the Chair of a Committee of Council; or 

(iv) such other Member as may be presiding at a meeting of the Council in the absence 
of the Mayor and Deputy Mayor. 

6. Rules Adopted and Suspended 

6.1. The proceedings of the Council and Committees of Council shall be governed by this 
Procedural Bylaw unless a provincial enactment provides otherwise. 

7. Amendment to Rules 

7.1. This Procedural Bylaw shall not be amended or repealed except under notice given in 
writing to the members of Council and openly announced at a regular meeting of Council 
preceding the meeting at which the first reading of the amendment takes place.  
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8. Interference with the Work of the City 

8.1. No Member shall have power to direct or interfere with the performance of any work of 
the City and no Member shall instruct or give direction to an employee of the City. 

 

PART II – TYPES OF MEETINGS OF THE COUNCIL 

9. First Meeting of the Council after Election 

9.1. A newly elected Council shall not transact any business until the Oaths of  Office  have 
been taken and subscribed to by persons present who have been elected to office. 

9.2. The first meeting of the newly elected Council shall be held on the second Monday of 
December following the City’s municipal election. 

 

10. Regular Meeting of Council 

10.1. Unless otherwise determined by the Mayor and published in accordance with this section, 
the Council shall hold a meeting on the second Monday of the month at the Council 
Chambers at City Hall and if the second Monday is a public Holiday, the Council shall meet 
on the day following which is not a public holiday, which meetings shall be known as the 
regular meeting(s) of Council. The regular meetings of Council shall be held at such an hour 
as determined by the Mayor, and the time and place of each such regular meeting of 
Council shall be published by electronic means and one other means of public notification. 

11. Special Meeting of the Council 

11.1. The Mayor may cause the CAO to call a special meeting of Council, in writing, when and as 
often as the Mayor may deem it proper with at least twenty-four (24) hours’ notice before 
the time of the meeting being provided to the public and Members. 

11.2. Upon receipt of a written petition of the majority of the Members, the CAO shall call a 
special meeting of the Council for the purpose and at the time mentioned in the petition, 
on at least twenty-four (24) hours of notice. 

11.3. Once such a petition is received by the CAO, no Member may remove his or her name from 
the petition. 

11.4. Written notice of any special meeting of the Council setting forth the matters to be 
considered shall be given to all Members by delivery to the address or official email 
address of each Member recorded with the CAO, not less than twenty-four (24) hours prior 
to the time fixed for the meeting and the CAO shall make every reasonable effort to 
contact the Members to advise of the meeting. The CAO shall also cause notice of the 
meeting to be published on the City’s web site or other social media avenue, at least 
twenty-four (24) hours in advance of the time of the special meeting of the Council. 
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11.5. Subject to section 30 of this Bylaw regarding quorum, at a special meeting of the Council, 
the Council shall only consider or decide upon the matter(s) set forth in the notice calling 
the special meeting, unless all the Members present at the meeting unanimously consent 
to deal with other matters. 

11.6. If other matters are dealt with at the special meeting of council, such other matters shall 
be recorded in the minutes of the special meeting. 

12. Closed Meetings 

12.1. Council or a Committee of Council may, by resolution passed at or before a regular or 
special meeting of the Council or Committee of Council, hold all or part of a regular or 
special meeting that is closed to the public, when the matter to be discussed at the 
meeting is in relation to any of the confidential matters contained in section 119(1) of the 
Municipal Government Act. 

12.2 No resolution or bylaw can be passed during a closed meeting other than by resolution as 
set out in section 119(2) of the Municipal Government Act. 

12.3 A resolution to a close all or a part of a regular or special meeting of Council must state the 
reason(s) for closing the meeting, in accordance with section 119(3) of the Municipal 
Government Act. 

12.4 The Council or Committee of Council shall make any matter considered at a closed meeting 
public when the confidentiality is no longer required, in accordance with subsection 119(4) 
of the Municipal Government Act. 

12.5 No Council Member, Committee of Council Member or employee of the City shall, subject 
to subsection 119(5) of the Municipal Government Act, disclose or act on any information 
acquired at a closed meeting of Council or a Committee of Council respecting a matter or 
report disclosed or discussed at the meeting, prior to the matter or report being dealt with 
at an open meeting of Council or a Committee of Council. 

13 Electronic Meetings  

13.1 Pursuant to section 122 of the Municipal Government Act, Council may authorise meetings 
to be conducted by electronic means, in accordance with the provisions of this Bylaw. 

13.2 Subject to section 13.3 of this Bylaw, a Committee of Council may hold a meeting by 
electronic means upon passage of a resolution by the Committee to that effect. 

13.3 A meeting shall only be conducted by electronic means if the electronic means by which 
the meeting is conducted enables, at a minimum: 

a) the Council or the Members of a Committee of Council participating in the 
meeting to hear and speak to each other; and 

b) where the meeting is open to the public, the public is able to see and hear 
the meeting's participants at a place specified in the notice of the meeting. 
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13.4 The CAO shall ensure that at least twenty-four (24) hours' notice of an electronic meeting 
is given to all Council Members or Committee of Council Members and to the public of a 
meeting, advising: 

a) that the meeting will be conducted by electronic means; and 

b) where the meeting is open to the public; the location of the facilities where 
the public can see and hear the meeting. 

13.5 The CAO shall ensure that a City employee is present at the location specified in the notice 
of the electronic meeting to facilitate the viewing of the meeting and to ensure that the 
public can see and hear the participants in the meeting. 

14 Electronic Participation in Meetings 

14.1 Pursuant to subsection 122(4) of the Municipal Government Act, a Council Member or 
Committee of Council Member who is unable to attend a meeting of Council or Committee 
of Council in person may participate in the meeting by electronic means. 

14.2 A Member may only participate by electronic means if the Council or Committee of Council 
Members are able to hear and speak to each other. 

14.3 Where a Council Member of Committee of Council Member is participating in a meeting 
conducted by electronic means or is participating by electronic means and there is a report 
or recommendation to be considered in respect of a matter before the Council or 
Committee of Council, the Member shall take part in the debate and vote on that matter 
only if the Member has before them a copy of the report or recommendation to be 
considered, in accordance with subsection 122(6) of the Municipal Government Act. 

14.4 Pursuant to subsection 122(4) of the Municipal Government Act, Council Members 
participating by electronic means are considered to be present at the meeting. 

15 Electronic Participation in Closed Meetings 

15.1 The chair of a Council or a Committee of Council meeting shall require every Member 
participating by telephone or electronic means to confirm that there is no one else present 
in their location who is able to hear the discussion during the closed meeting. 

 

PART III – AGENDA FOR MEETINGS OF THE COUNCIL  

16 Agenda 

16.1 The agenda for each regular and special meeting of Council shall be prepared by the CAO 
and/or the CAO’s designate, together with copies of all reports or communications to be 
dealt with at such meeting of the Council. 

16.2 The headings of the Agenda for a regular or special meeting of Council shall be the same as 
the order of business set forth in s. 36 of this Bylaw. 

 



Procedural Bylaw 

City of Charlottetown  6 

17 Agenda Item Respecting Employee of the City 

17.1 If a Member has an issue concerning a human resource matter, including an issue with an 
employee(s), either individually or collectively, the issue shall not be added to the agenda 
of a regular or special meeting of the Council but shall be forwarded to a closed meeting of 
Council as permitted under section 119(1) of the Act and this Bylaw; but not until the 
Member has first discussed the issue with the CAO. 

18 Added Item to Agenda 

18.1 If a Member wishes to have an item placed on the agenda for a regular Council meeting, 
the Member shall submit the request in writing to the CAO no later than 12:00 noon on the 
Wednesday prior to the regular meeting of Council at which the item is to be considered. 

19 Late Additions to Agenda 

19.1 If a Member wishes to have an item placed on the agenda for a regular meeting of Council 
subsequent to the deadline prescribed by section 18.1 of this Bylaw, the Member must 
submit the request in writing to CAO not later than by noon on the day of the regular 
meeting of Council. 

19.2 The request shall include an explanation as to why the item should/or needs to be added 
to the agenda for the regular meeting of Council. 

19.3 The Mayor and the CAO shall review all requests received that comply with this section and 
shall decide whether or not to place the item on the agenda. The CAO shall notify the 
Member of the decision to place or not place the item on the agenda in advance of the 
regular meeting of Council. 

20 Items Added by Council 

20.1 Notwithstanding section 19 of this Bylaw, the Council shall not vote on a motion arising out 
of an item added to the agenda by a Member until a staff report and recommendation is 
received from the appropriate standing committee. 

21 Agenda Review 

21.1 The agenda for a regular meeting of Council shall be reviewed by the Mayor and CAO prior 
to the meeting; or by the Chair of a standing Committee of Council and CAO prior to the 
meeting of a standing Committee of Council. 

21.2 On receipt of a request for a presentation to be made at a meeting of Council, the CAO or 
the CAO’s designate, shall review the request and determine in consultation with the 
Mayor or Chair of the meeting, as appropriate, the appropriate disposition of the request. 

22 Cancellation of any Meeting of the Council 

22.1 A meeting of the Council or a Committee of Council may be cancelled if in the opinion of 
the Mayor or designated chair of the Council meeting, or the Chair of a Committee of 
Council, that there are insufficient agenda items for which to meet. 
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PART IV – INFORMATION PRIOR TO MEETING OF THE COUNCIL 

23 Agenda Package 

23.1 On the Friday preceding each regular meeting of the Council, each Member shall be 
delivered electronically or provided with a copy of the following:  

a) the agenda; 

b) a copy of each report which is to be considered; 

c) a copy of each motion to be considered if the motion or the purpose thereof 
is not indicated on the agenda. 

24 Information to be provided to the Public 

24.1 The CAO shall ensure that the agenda and the other information referred to in section 23 
of this Bylaw are made available to the general public, subject to section 25 of this Bylaw, 
no later than 9:00 am on the day of the regular meeting of Council. 

25 Circulation of late Reports 

25.1 If an item on the agenda has a notation indicating that the report will be circulated other 
than with the agenda package, the report shall be delivered electronically or circulated to 
all Members as soon as is reasonably possible, and in no case shall the report be made 
available to the public prior to the report having been provided to all Members. 

PART V – REQUIREMENT FOR A MEETING OF THE COUNCIL 

26 Duties of Presiding Officer 

26.1 The Presiding Officer of a meeting of Council shall be the Mayor or such other Member 
who is acting in the stead of the Mayor at a regular or special meeting of Council or the 
chair or Member acting in the stead of the chair of a Committee of Council and the 
Presiding Officer shall have the following duties: 

a) open the meeting of the Council or the Committee of Council by taking the 
chair and calling the Members to order;  

b) receive and submit, in the proper manner, motions properly presented by a 
Member; 

c) put to a vote a question that is moved and seconded or necessarily arises in 
the course of the proceedings and announce the result of the vote; 

d) decline to put to a vote a motion which infringes upon the rules of 
procedure as set forth in the Act or this Bylaw; 

e) restrain a Member(s), when engaged in debate, within the rules of order as 
set forth in the Act or this Bylaw; 

f) enforce, on all occasions, the observance of order and decorum; 

g) call by name any Member persisting in a breach of the rules of order of the 
Council thereby as set forth in the Act or this Bylaw, ordering him or her to 
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vacate the Council Chamber or meeting room for Committee meetings; if 
warranted;  

h) permit questions to be asked through the Presiding Officer of any official of 
the City to provide information to assist any debate when he or she deems it 
proper to do so; 

i) provide information to Members on any matter touching on the business of 
the City; 

j) inform the Council when necessary, or when referred to, on a point of 
order;  

k) adjourn the meeting when the business is concluded; 

l) at the time of calling the meeting to order, the Presiding Officer may call for 
a moment of reflection. 

27 Call to Order the Meeting of Council 

27.1 As soon after the hour of a meeting as there is a quorum present at a regular or special 
meeting of Council, the Presiding Officer, shall take the chair and the Members shall be 
called to order. 

27.2 If the Mayor is not present within fifteen (15) minutes of the hour of a meeting, the Deputy 
Mayor shall take the chair and the Members shall be called to order. 

27.3 If neither the Mayor nor the Deputy Mayor is in attendance within fifteen (15) minutes 
after the hour appointed for a meeting, the Council may appoint a person to preside from 
among the Members present. 

27.4 The CAO shall cause the minutes of a meeting of Council to record the names of the 
Members present, the names of Members who arrive after the meeting has been called to 
order and the time of their arrival and the names of the Members who depart prior to or 
during the meeting and the time of their departure or absence from the meeting. 

27.5 If there is no quorum present fifteen (15) minutes after the time appointed for the 
meeting, the CAO shall call the roll and ensure that the names of Members present are 
recorded and the meeting shall then stand adjourned. 

28 Presiding Officer has Power of the Mayor 

28.1 For greater certainty, while presiding, the Presiding Officer shall have all the powers of the 
Mayor under this Procedural Bylaw. 

29 Seating of Members 

29.1 Seating of Members in the Council chamber shall be in numerical order of their wards, 
unless otherwise determined by the Mayor. 

30 Quorum for Meeting 

30.1 Subject to section 113 of the Act, a quorum is a majority of all the Members of Council or a 
Committee of Council. 
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30.2 Where there is a vacancy in the Council’s numbers, a quorum is determined in accordance 
with section 113 of the Act.  

31 Person within Bar of the Council 

31.1 No person, except a Member or an approved employee of the City, shall be allowed to 
come beyond the bar of the Council during a regular or special meeting of Council without 
the express permission of the Presiding Officer. 

32 Placing items on Desks 

32.1 No person, other than a Member, the CAO, or other person as directed by the CAO shall, 
before or during a meeting of the Council, place on the desks of Members or otherwise 
distribute to Members any material whatsoever unless such person is so acting with the 
permission of the Presiding Officer or the CAO. 

33 End of Meeting 

33.1 A meeting of the Council shall automatically end at ten (10) o'clock p.m. unless otherwise 
determined by a vote of two-thirds (2/3) of the Members present at the meeting. 

 

PART VI – PROCEDURES DURING A MEETING OF THE COUNCIL 

34 Order of Business 

34.1 The order of business of a regular Meeting of Council shall be: 

a) Call to order; 

b) Declarations of conflict of interest; 

c) Approval of agenda;  

d) Adoption of minutes;  

e) Business arising from the minutes;  

f) Reports from standing and ad hoc Committees of Council;  

g) Introduction of new business;  

h) Adjournment 

35 Order of Business at Special Meeting of Council shall be: 

35.1 The order of business of a special Meeting of Council shall be: 

a) Call to order; 

b) Declarations of conflict of interest; 

c) Approval of the agenda; 

d) Consideration of the particular business for which the special meeting of 
Council was called; 

e) Adjournment. 
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35.2 If there are a number of items for consideration at a special meeting, the order of business 
for a regular meeting of Council shall be followed so far as is possible. 

36 Voting 

36.1 Voting at meetings of Council shall be undertaken in accordance with section 115 of the 
Act, as follows: 

a) each Member present, except the Mayor, will vote on every matter 
unless a Member is excused specifically from voting, by resolution, 
or the Member is prohibited from voting because the Member has a 
conflict of interest; 

b) no vote of Council will be taken by ballot or any other method of secret 
voting and any vote taken by any form of secret voting is of no force or 
effect. 

c) all votes of Council, both for and against, will be recorded. 
d) the failure or refusal of a Member to vote on a matter that is 

properly before the Council will be considered a vote in favour except when 
the Member is excused or prohibited from voting in accordance the Act and 
this Bylaw. 

e) where there are an equal number of votes for and against a bylaw or 
motion, the Mayor or Presiding Officer will vote for the purposes of 
breaking the tie. 

37 Conduct during Public Council Meetings 

37.1 All persons in the public galley at a Council meeting will: 

a) refrain from addressing Council or a member of Council unless permitted to 

do so by the Presiding Officer; 

b) maintain quiet and order; 

c) refrain from disturbing the proceedings by words, gestures or actions, 
including applauding, displaying flags, placards or similar material; 

d) refrain from talking on electronic mobile devices; and, 

e) ensure that all electronic devices are silent and operated in such a manner 

that does not interfere with the meeting or with another person's ability to 
hear or view the proceedings. 

 

38 Points of Order, Procedure or Privilege 

38.1 A Member of Council may, at any time, rise on a point of order, a point of privilege or a 
point of information. All debate shall cease and the "point" shall be clearly stated by the 
Member and, if applicable, ruled upon by the Presiding Officer. 

38.2 A Member of Council may, at any time during debate, request that the question, motion or 
matter under discussion be clarified or restated. 
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38.3 Where the Presiding Officer is called upon to decide a point of order or practice in 
accordance with section 111 of the Act, the Presiding Officer shall state the question 
without unnecessary comment and decide the issue citing the rule or authority applicable 
thereto. 

39 Appeal of Decision of the Mayor 

39.1 Whenever a Member wishes to appeal any ruling of the Presiding Officer or a point of 
order or point of privilege to the whole of Council pursuant to section 112 of the Act: 

a) the motion of appeal shall be made immediately after the ruling is made by 
the Presiding Officer or otherwise the ruling will be final; 

b) the Member may offer a brief reason for the challenge; and 

c) the Presiding Officer may state the reason for the decision made. 

39.2 Following the motion of appeal and the response, if any, from the Presiding Officer, the 
question shall be put to a vote immediately without debate. 

39.3 The Presiding Officer will be governed by the vote of the majority of the Members of 
Council present, and eligible to vote. 

39.4 Neither the Presiding Officer nor the appellant will participate in the vote on an appeal. 

40 Motions and Debate 

40.1 A motion will express fully and clearly the intent of the mover. 

40.2 A motion will not be considered unless it has been seconded. 

40.3 Any Member may require the motion under debate to be read at any time during the 
debate, but not so as to interrupt a Member while speaking. 

40.4 When a motion is under debate no other motion may be made, except a motion to: 

a) amend a motion; 

b) refer a motion to a Committee of Council or administration for a report back 
to Council; 

c) postpone a motion to a fixed date; 

d) request that a motion be put to a vote; 

e) extend the time for a Council meeting; or 

f) adjourn the meeting. 

40.5 Notwithstanding any other provisions of this Bylaw, the member of Council who moved a 
motion after a motion is under debate may, with the consent of Council, change the 
wording of the motion or agree to a change proposed by another member if the alteration 
does not change the intention of the motion. 

40.6 All motions will be considered in the order in which they were moved. 
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41 Minutes 

41.1 The CAO shall ensure that the minutes of meetings record all resolutions, decisions, and 
proceedings of the Council and shall at a minimum include: 

a) The place, date and time of meeting; 

b) The name of the Presiding Officer and the record of attendance of the 
Members, and employees present; 

c) The subject matter of the issued discussed; and 

d) All motions moved, or moved and seconded, by a Member or Members. 

41.2 If there are any objections to such minutes of the Council presented at any regular meeting 
of the Council, the Member making the objection shall state the grounds of the objection, 
without comment, and if the Council agrees, the minutes shall be altered accordingly. 

41.3 If all the Members present at such a meeting do not agree to the proposed alteration, a 
motion must then be duly made and seconded, to amend the minutes, to meet such 
objection, which shall then be debatable. 

41.4 Where the Minutes have been previously circulated to the Members, reading of such 
minutes is not required unless a motion requiring such is adopted. 

41.5 After the Minutes have been adopted, the Minutes shall be signed by the Mayor or Chair 
(as appropriate), and the CAO and posted to the City’s website. 

41.6 Where a meeting is closed to the public, the minutes of the meeting that may be disclosed 
to the public will be restricted to: 

a) The place and date of the meeting; 

b) The names of the Council or Committee Members and employees present; 
and   

c) The type of matter under section 119(1) of the Act that was discussed at the 
meeting. 

41.7 Copies of the minutes will be open to inspection by any person during regular office hours 
and copies of the minutes will be provided to any person, in accordance with subsection 
116(3) of the Act, on the payment of a reasonable fee establish by Council under a fees 
bylaw and attached as a schedule to that bylaw. 

42  Committees of Council 

42.1 Council shall, by resolution, establish a Council Advisory Committee which will recommend 
the terms of reference and Council appointments to any and all ad hoc or standing 
committees required or requested to consider, discuss or advise on matters of Council. 

42.2 (a) The Council Advisory Committee shall consist of the Mayor, three (3) members of 
 Council (nominated and appointed by motion of Council) and the CAO in an 
 advisory (non- voting) capacity. 
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(b) Should Council receive from its members more than three (3) nominees to serve on 
the Council Advisory Committee, then the Council shall vote to determine the three 
(3) members from all of those Members nominated.  The three (3) nominees with 
the highest vote count shall serve as Council’s three (3) representatives on the 
Council Advisory Committee. 

(c) The Council Advisory Committee shall each establish all committee mandates, 
terms,  objectives, tasks, duties and responsibilities on any matter of which Council 
has requested. 

42.3 The Council Advisory Committee shall establish the eligibility criteria for membership and 
determine the events or circumstances that would result in a termination of a committee 
Member. 

42.4 A Council ad hoc committee shall dissolve upon completion of their specific mandate. 

42.5 The CAO shall designate certain employees of the City as may be required to be non-voting 
advisors to one or more committees, with the right to attend their designated committee. 

42.6 Where a special meeting of a Standing Committee is called, the designated Administrative 
support will follow the procedures for the calling of a special meeting and ensure that 
notice of the special meeting is given. 

42.7 Notice to the public of a regularly scheduled meeting or a special meeting of a standing 
committee must be published by electronic means and posted in the form of a sign or 
poster in a place that is accessible to the general public. 

 

PART VII – BYLAWS  

43. Bylaw Procedures 

43.1 Council may make, amend or repeal a bylaw in accordance with the procedures established 
in the Act and, as applicable, this Bylaw. 

43.2 A bylaw is only validly made by Council if it is read and formally approved by a majority of 
the Council members present and voting takes place on two occasions at meetings of the 
Council that are held on different days. 

43.3 A bylaw may be approved and adopted by Council by resolution after being read a second 
time. 

43.4 Pursuant to section 125 of the Act, if copies of the proposed bylaw have been made 
available to the public at a Council meeting or prior to the meeting in which the proposed 
bylaw is to be read, the reading may consist of the recitation of the bylaw name and 
number and a brief description of its effect. Where copies of the proposed bylaw have not 
been made available to the public at or prior to the meeting, the entire proposed bylaw 
will be read word by word. 

43.5 A bylaw adopted by Council must be printed, signed by the Mayor and the CAO, and sealed 
with the corporate seal of the City of Charlottetown. 
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43.6 Council may, in accordance with subsection 125(3) of the Act, amend a proposed bylaw 
after its first reading. If it is amended, the amendment will be read word by word at the 
meeting even if copies of the bylaw with the proposed amendment are made available to 
the public. 

43.7 Where Council proposes to amend a bylaw, the same procedure shall be followed as found 
in sections 43.2 to 43.5. 

43.8 Pursuant to section 127 of the Act, the first and second readings of a proposed bylaw are 
rendered null if the bylaw is not passed within two years from the date of first reading. 

43.9 A bylaw established by Council will come into force at the time it is passed unless 
otherwise provided for in the Act or in the bylaw. If the Act or another Act requires a bylaw 
to be approved by the Minister, the bylaw will not come into force until the approval of the 
Minister is given. 

43.10 A regulation to a bylaw is made if: 

43.10.1 It is formally adopted by resolution of the Council; and 

43.10.2 It is signed by the Mayor and CAO, and formally declared to be passed, and 
sealed with the corporate seal of the City. 

43.11 The CAO shall ensure that a copy of every bylaw passed is filed with the Minister within 21 
days of adoption or as required by provincial statute. The copy will be certified by the CAO 
as being "a true copy of the original seen by me" on the document, and shall be signed, 
dated, and printed with the CAO's name under their signature, as well as their occupation, 
address and telephone number. 

43.12 Council will make copies of all bylaws available for inspection by any person, in accordance 
with section 128 of the Act. Council will provide any person with a copy of any bylaw for 
the fee set out and attached as a schedule to the Fees Bylaw. 

43.13 Planning bylaws undertaken under the authority of the Planning Act shall be made in 
accordance with section 19 of that Act. 

PART VIII - REPEAL OF BYLAW 

44. Repeal of Existing Bylaw 

44.1 On adoption, this Bylaw replaces the "City Council Procedures and Rules of Order 
Bylaw" which was adopted the 17th day of October, 1995. 
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45 Effective Date 

45.1 This Procedural Bylaw, Bylaw# 2018-19, shall be effective on the date of approval and 
adoption by Council. 

 

First Reading: 

This Procedural Bylaw, #2018-19, was read a first time and approved by a majority of members 
present at the Council meeting held on the _______ day of ______________, 2018 

Second Reading: 

This Procedural Bylaw, #2018-19, was read a second time and approved by a majority of members 
present at the Council meeting held on the _____day of ___________, 2018 

Approval and Adoption by Council: 

This Procedural Bylaw, #2018-19, was adopted by a majority of Council members present at the 
Council meeting held on the ___________ day of ______________, 2018. 

 

Witness the corporate seal of the City. 

 

 

____________________________   _______________________________________ 
Mayor  Chief Administrative Officer 
 
 
This Procedural Bylaw, Bylaw# 2018-19 adopted by the Council of the City of Charlottetown on the 
_____ day of ___________________ is certified to be a true copy. 
  
 
 
 
____________________________    ____________________________   
Chief Administrative Officer    Date 
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